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                                   Talat 
Accounts Officer at Dollar Industries (Private) Limited, Karachi, Pakistan

C/o-Mobile #: +971504973598
Email: talat.273721@2freemail.com 
CAREER OBJECTIVE

Desire to transfer 8 years of teller knowledge to an accounts officer position with
Dollar Industries (Private) Ltd. in order to achieve personal career goals and Help Company achieves goals of fantastic customer experience.
EXPERTISE INCLUDES:
Expertise in sales tax, withholding tax, budgeting, costing, stock valuation, Issuance of Sales Tax Invoices, depreciation, customer & supplier ledger reconciliation, Sales Taxcash & bank reconciliation, trial balance profit & loss account & financial statement.
WORK EXPERIENCE

Dollar Industries (Private) Limited, Karachi, Pakistan

Accounts Officer (August 2009 – Present)
Key Responsibilities:

· Handling Account payable & Account receivable.

· Stock working including planning monthly stock taking, 
· Import valuation, support in Local Purchase arrangement
· Monitoring on daily basis issuance of sales invoices,
· Preparation of Daily Sales & Purchase Report.

· To Check on daily basis, Bank, cash vouchers (Payments/ Receipts) & Journal Vouchers

· Maintaining Cash Book & Party Ledgers

· Preparing and maintaining statutory books of accounts vise, PL, journal, ledger, cash book and subsidiaries in compliance with time accuracy
· To Check Assembly of Manufacturing Item.

· Stock Report.

· Budgeting

· Supervise the staff of the department to make sure that all required tasks have been accomplished.
· Payment and Submit TDS Service Tax required Exp knowledge of Service Tax.
· To prepare working of monthly sales tax return. & check sales tax return from working.

· Financial Statements
VIP Wears (Private) Limited, Karachi, Pakistan

Assistant Accountant (March, 2007 – July, 2009)




Key Responsibilities:

· Issuance sales Invoices
· Preparation of Bank Reconciliation Statement

· Maintaining Cash Book & Party Ledgers 

· Accounts Payable

· Account receivable

· Bank Reconciliation

· Customers account reconciliation

· Supplier account reconciliation


· Financial Statements
Khas (Private) Limited, Karachi, Pakistan



  
Accounts Assistant (April, 2001 – February, 2007)
Major Responsibilities:

· Inventory Purchases

· Account payable

· Preparation of Weekly Contractor's Payment

· Maintaining Cash Book & Party Ledgers 

· Accounts Payable

· Bank Reconciliation

· Supplier account reconciliation

EDUCATION/TRAINING
Federal Urdu University, Karachi, Pakistan (March, 2015 – Present)
Degree, M.A (Final Year)

Specialization, Economics
Institute of Cost & Management Accountants Pakistan
Appeared in Level III in 2014 (Managerial Level) (September, 2014)
University of Karachi, Karachi, Pakistan (April, 2005 – Mar, 2010)
Degree, B.Com

Specialization, Accounting & Finance
FUNCTIONAL SKILLS

· Busy Win ERP (Accounting Software)

· Fox Pro (Accounting Software)

· M.S Office (Word, Excel) &  Internet

· Income tax, E-Filing,(Support)
OTHER SKILLS

· Accounting Software, Accounts Payable, Accounts Receivable, General Ledger accounting, Analytical, Communication, Detail Oriented, Information Technology, Organizational, Account Reconciliation, Bookkeeping, Full Cycle Year-end Close Financial Reporting, Annual Reports, Balance Sheets, GAAP.
PERSONAL ATTRIBUTES
· Interpersonal abilities.

· Dedication/Hard-Working/Work Ethic
· Responsibility

· Positive Attitude/Motivation/Energy/Passion

· Analysis & Judgment

· Managing Performance
ACCOMPLISHMENTS

· Implemented corrective measures for ensuring that minor accounting discrepancies do not transpire.
· Reconciliation of five years an associate company’s account with great accuracy manner( got 40% of gross salary increment for this year)
More about me
Gender: Male

Resident in Pakistan

- References Available on requirement -
