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                                                       SENIOR MANAGEMENT PROFESSIONAL – ACCOUNTS/FINANCE
PROFILE SUMMARY
· 6 years of experience in Financial Accounting, Planning and Reporting in Construction and Trading Firms.
· Keen analyst with a distinction of reviewing, investigating and correcting errors and inconsistencies in financial entries and documents that leads to internal & external stakeholders.
· Demonstrated excellence in ensuring compliance with applicable policies, contracts & accounting Standards (IFRS).
· Hands-on experience in reviewing balance sheet and profit & loss accounts, ensuring integrity of all the reported financial statements.
· Skilled in handling audit assignments, Provide the support to auditors, coordinating for audit queries raised and completing the audit within the agreed timeframe.
AREAS OF EXPERTISE
· Planning and executing monthly/quarterly/annual closure schedules: providing monthly financial statements and administering the closing procedure.
· Reconciliation of accounts & ensuring reclassification and accounting of wrong or unaccounted entries prior to closure of general ledger.
· Controlling and maintaining fixed assets, streamlining reports & entries, undertaking physical verification of assets and ensuring that all the assets are registered at the correct value.
· Administering Trade & Non Trade payables, consignment, overseas, subcontractor accounts payable of the firm in liaison with the bank facilities like OD, CIL, LC’s.
· Supervision of accounts receivables by generating ageing reports, expected collections, customer query handling and follow up for timely recovery of funds from creditors.
· Well versed with MS Office and accounting software’s – SAGE ERP Oracle, ERP Oracle, SAP, FAS, Inventory Biz and Tally.
PROFESSIONAL EXPERIENCE
Accounts Executive - Al Hawaj & Sons Co W.L.L, Kingdom of Bahrain     NOV 2012 – JAN 2016
Company Profile:
Established in 1942, Al Hawaj is a large diversified group, started selling prestigious perfumery products from Europe. In the seventies Al Hawaj started establishing channels for the distribution and sales of highly reputed European and American perfumery brands, cosmetics and skin care, watches and accessories, jewelers and crystals, fashion garments and formal dresses, household and decorative articles & electronics like Samsung, TCL Home appliances and panels. Their accent was always on high quality products and now Al Hawaj is been identified with some of the most famous brands in the world. 
Key Result Areas:
· Accountable for the :

· Supervision of cash & bank books for local & foreign currency accounts (GBP, USD, EUR,).
· Establishment of accounting process flow for SAGE Oracle in coordination with IT Department.
· Processing local & overseas principal payment after monitoring the liquidity and credit terms.
· Preparation of age wise debtor/creditor statements. 
· Authorization of credit/debit notes raised, collections based on the expected collections report & ageing analysis.
· Carrying out reconciliation of :
· Vendor & Customer ledgers.
· Petty cash books & foreign currency accounts.
· Bank Accounts, Staff advances, subsidiaries, income & expenditure accounts.
· Slashed 20% of the firms operating cost after cautious study of cost-benefit analysis.
· Negotiated with clients to achieve 90% recovery of Total Accounts Receivable dues. 
· Handling the preparation of :
· Fixed Asset schedule on monthly basis.                         
· Inventory Management & Reconciliation.
· Cash flow budget and careful analysis of variances.
· Accruals & Prepaid Schedule.
· Daily collections Summary. (Cheque, Credit Cards)

· Payroll sheet including leave and final settlement.
· Price structure based on Trade purchases.

· Profitability analysis-Income Statement.
· Expected collections & ageing reports.
Accountant - Almoayyed Contracting Group, Kingdom of Bahrain   JUN 2010 – NOV 2012

Company Profile:

Almoayyed Contracting Group (ACG) works in true spirit of Yousuf Almoayyed, the Group founder, Farouk Almoayyed as the current chairman of Y.K Almoayyed & Sons established in 1940 headquartered in Bahrain, ACG a powerful total-solutions organization in civil contracting, electro-mechanical contracting, real estate development, scaffolding, cleaning and maintenance services, landscaping & pools, interiors, facility management and maintenance services. The group operates in key industry sectors and market segments.
Key Result Areas:
· Preparation and review  of :
· Quotations, LPO, Receipts, payments, deposits, petty cash, journal vouchers, purchase invoices, sales invoices, debit & credit notes for the group which consisted of 6 independent divisions.

· Accurate payroll accounting and updating HRMS system.
· Bidding & scheduling of project billing/valuations for various projects.
· Formulated budgets for various projects after thorough study of details furnished by the divisional managers.    

· Reconciliation of bank statements, cash in hand, expense accounts & inter-company statements.
· Applied experience of:

· Local and overseas payments.
· Sub contract payments after examining documents such as Performance Bond, APG.
· Month end procedures: 
· Preparation of management accounts.

· Updating of fixed asset registers & schedules.
· Assist in finalization and preparation of monthly trial balance, income statement and balance sheet by adhering to the accounting principles set by IFRS.

· Monitoring and managing of receivables, Ageing analysis of account receivables and negotiating with customers for the recovery of dues, updating PDC register.
EDUCATION:
· MBA     (Finance ) from Birla Institute of Technology, Bahrain Year 2010.
· B.COM  (Audit) from Kristu Jayanti College - Bangalore University, India Year 2008. 
TRAINING:
· Summer training in HSBC Bank Middle East, Bahrain (year 2008).
· Corporate Customer Division
· Foreign Exchange & Treasury Department 
PERSONAL DETAILS:

Place & Date of Birth  
  : Bahrain, 7th April 1986
Sex                                  
  : Male

Nationality                   
  : Indian

Marital Status
  
  : Married
Driving License             
  : Valid Bahrain Driving License
