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	Messenger/Sales Executive/Driver/ Document Controller                                      
	

	

	Objective:

To be able to work independently or in team effort when my skill as well as well my educational experiences can be appropriately applied towards the fulfillment of my responsibilities, on the hand, enjoy challenging task and seeing accomplishment.
Profile Summary:  
	

	Highly experienced Administration work and  leading the Administration transformation jobs to manage the complete cycle of initiatives with the higher management in the region. 
	


	Career Snapshot:
	

	
	

	
	

	
	

	
	

	

	IT Skills:
                                                                 MS Office (Word, Excel PowerPoint, Outlook) and Internet and selected job      

                                                                 Specific software.
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Qualification Summary





Self Motivated & Organised


Professional Dealing with Clients


Excellent organizational skills


Multi-tasking abilities  


Excellent Interpersonal Skills


Team Player


Able to react quickly and effectively


Good Communicator















