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Dedicated and resourceful education professional with 26 years of proven ability to create and monitor policies and practices that promote a safe learning environment; ensure a school culture and encourages continuous improvements for teachers and students; develop an environment that encourages open communication with colleagues, students and the community; mentor educators in the creation and implementation of class instruction, lesson plans, and student assessment in conjunction with Education Regulatory Body of Dubai and Abu Dhabi (KHDA and ADEC).I have worked as Principal of an Indian School with approval as Principal from ADEC.


Career Summary.      27 years of professional experience.
· Administrator and Chief School Development Officer(Present)
·  Principal-Leen’s Private School (April 2014 to April 2015)
· Vice-Principal and Admin manager, Emirates Future International Academy (EFIA), (CBSE) Abu Dhabi.(January 2013-July 2013)

· Academic Co-coordinator, NIMS Group of schools, (CBSE and CBSE-international) UAE.(2009 November-2012November)

· Joint Director, MES Group of Schools, (CBSE) India.(April 2007-July 2009)

· Principal, Holy Faith Grammar School, (AP State Board) Hyderabad, India. (May 1995-December 2006)
· Teacher, Vice Principal and Principal, St. Mary’s Public school, (ICSE), Hyderabad, India.(December-1987-May1995)
---------------------------------------------------------------------------------------------------
KEY SKILL AREAS

---------------------------------------------------------------------------------------------------
* Curriculum Development,

  *Awareness & Orientation


*Assessment 
     Implementation and evaluation        

     Programme

* Communication Skills
                          * Class-room Management      * Educational Leadership
* Teacher & Staff Training

  *Strategic Policy Development

      * Student-centred Instruction










   

* Programme Development                           *Parental and Community involvement                      *Budgeting and Forecasting  
                                                                               
*Team Building


                 * SEN, ESL, Inclusion &  

                 *Self evaluation & Development


                    Differentiated Learning

                   of Action Plan
* Lesson Planning


  * Extracurricular Involvement

* Extended Learning 
RELEVANT EXPERIENCE AND ACCOMPLISHMENTS
Administrator(CSDO)
· Currently working as Administrator and Chief School Development Officer for a school in Abu Dhabi from May 2015.

· Achievement*uplifted the school from Band C to Band B in 6 months. This school was in band C from 2010.
Principal
Leen’s Private School, Abu Dhabi
March 2014   to April 2015. UAE
· Responsible for the day to day functioning of the school in accordance with the guidelines of ADEC.
·  Managing independently   and work for development of strategies, policies and its implementation, following the protocols and recommendations of ADEC through continuous interaction between the school and parents.
· Develop a friendly professional approach towards all staff, without compromising quality of education, keeping in view of the vision and mission of the organization.
· Actively involve teaching learning process, administration, monitoring and guiding the staff, thus ensure smooth functioning of the school.
Vice principal and Admin Manager 
Emirates Future International School, Abu Dhabi
January 2013 – July 2013 (6 months) UAE
· Responsible for overall discipline of the school and quality of education.
· Discharging duties and responsibilities in consultation with the Principal for smooth functioning of the school.
· Developed good rapport with the staff and implemented some new measures for improvement of working atmosphere of teachers and admin staff.
· Manage issues with the transport and framed effective and fruitful policies regarding discipline of the school and safety of students.
· Implemented out pass system to have better school discipline.
Academic Coordinator
New Indian Model Group of Schools (NIMS Group) Dubai
November 2009 – November 2012 (3 years) UAE
Responsible for – 

· Coordinating and monitoring academic activities such as preparation of academic calendar, Year planner, allocation of subjects and periods etc. in accordance with the Ministry rules and guidelines of KHDA.

· Coordinating Teachers’ training for the Group schools utilizing resource persons in various subjects.
·  Conducting Communicative English programme for the teachers. 

· Arranging special sessions to improve communicative skills and efficiency of teachers and students.
· Curriculum development, implementation and assessment of both CBSE and CBSE international.

· Conducting academic inspection in the schools under the management and suggest remedial measures.

· Organizing career improvement and Professional Development (CPD) programme for teachers and career guidance workshops for students.

· Implementing centralized examination and valuation for the Group schools.

· Conducting parents’ meet and make them aware of the academic programme of the school and ensure their participation in student attainment and school development. 

· Coordinating co-curricular activities and Inter school competitions for the Group schools.

· Conduct seminars and workshops for teachers on new methodology in teaching learning process, focus on child centered and research oriented learning.

· Checking teacher’s lesson plans and monitoring the expected learning outcome in class room teaching by class observation and giving feedback for improvement.
· In charge of CBSE-International curriculum in the school. Implementation and monitoring of CBSE-i in the school. Training for teachers on the interactive and ICT integrated teaching learning process and assessment. Broadening the curriculum as per the expectation of KHDA.
· Additional responsibility to achieve maximum result for students of class 12.

· Total responsibility for the introduction and running of Montessori  (Early childhood Education) based on the Philosophy of Dr. Maria Montessori, in the Pre-Primary and looking after all matters related to appointment of Montessori teachers, procurement of Montessori materials, training sessions for Montessori teachers etc. 

· Complete responsibility for the functioning of the Montessori Teacher Training Centre (Affiliated to CMTC Kolkata, India) its affiliation and all matters related to TTS, training centre’s day to day functioning etc.

· In charge of SEN (Special Education Need) and Counseling in the school.

· Coordinator for KHDA inspection during the year 2012-2013.
Joint Director  
MES Group of Schools, Kerala
April 2007 – July 2009 (2 years and 3 months) India
Responsible for – 

· Organizing PGDSLM (Post Graduate Diploma in School Leadership and Management) by IGNOU.

· Conducting training sessions for teachers and Principals on Collaborative and differentiated learning.

· Preparing Academic calendar for the group schools and ensure all schools follow the same.
· Organizing seminars on new trends in teaching learning process for teachers and leaders.
· Planning of common examination and centralized valuation.

· Annual inspection of the schools and report to the Management on findings of the inspection and suggest remedial measures.

· Member of appointment board for Principals and other leaders.

· Selection of text books and procurement of uniform items to all schools under the management.

· Advising the local managements on developmental plans keeping in view of the aims and objectives of the organization.
· Resolve outstanding issues with local management for compliance of Board’s policies and ensuring participation of more schools under the umbrella.
· Procurement and supply of text books for schools.

· Monitoring day to day functioning of the Board.

· Training teachers on new methods of teaching learning process.
· Orientation to local school managements on School development and sustaining continuous improvement in school education. 

· Conduct of MES fest, Science exhibition and Sports meet in State level.
Principal
Holy Faith Grammar School, Andhra Pradesh
May 1995 – January 2006 (10 years and 8 months) Hyderabad, INDIA
Responsible for – 
· Inception and set up of school in a locality where education is needed the most for the community, exploring the best possibilities to have maximum utilization of resources.
· Management, development and implementation of all School Policies, Strategies, Action Plans and Administration.

· Selection, recruitment and training of Non-teaching staffs, Teachers and Care Givers.

· Promoting productive and supportive working and learning environment, with appropriate curriculum for school improvement.
· Coordinating parents, teachers and students.

· Organizing various Orientation & Awareness Programmes for Parents to have more parent participation in school development. 
· Conducting special sessions for teachers on teaching ESL to bring up teachers up to the expected level of attainment and professional competency.
· Manage all correspondence with the Educational authorities as and when required.
Principal
St. Mary’s Public School, Vinayanagar, Andhra Pradesh
June 1992 – May 1995 (2years and 11 months) Hyderabad, INDIA
Responsible for – 

· Inception and set up of school policies and correspondence with ICSE, New Delhi and implement policies of the school in systematic and professional manner.

· Management, development and implementation of all School Policies, Strategies, Action Plans and Administration.

· Selection, recruitment and training of Non-teaching staffs, Teachers and Care Givers.

· Promoting productive and supportive working and learning environment, with appropriate curriculum for the development of school.
· Coordinating parents, teachers and students.

· Organizing various Orientation & Awareness Programmes for Parents for better parental involvement in school development.
· Managing all matters related to affiliation with ICSE, New Delhi.
Vice- principal
St. Mary’s Public School, Vinayanagar, Andhra Pradesh
January 1990 – March1992 (2years and 2 Months) Hyderabad, INDIA
Responsible for – 

· Inception and set up of improvement planning for staff and students in order to meet the increasing requirements in education sector.
· Management, development and implementation of all School Policies, Strategies, Action Plans and Administration.

· Selection, recruitment and training of Non-teaching staffs, Teachers and Care Givers.

· Promoting productive and supportive working and learning environment, with appropriate curriculum for students better future.
· Coordinating parents, teachers and students.

· Organizing various Orientation & Awareness Programmes for Parents 
English Teacher
St. Mary’s Public School, Vinaynagar, Andhra Pradesh
January 1987 – December1990 (3years) Hyderabad, INDIA

Responsible for – 

· Teaching classes 9 and 10 English and social studies
· Inception and set up of various clubs for academic improvement of students across the school.
· Promoting productive and supportive working and learning environment, with appropriate curriculum for overall development of student community.
PROJECTS & FURTHER AREAS OF INVOLVEMENT
· Director of St. Thomas Charitable Trust, Hyderabad.
· Secretary of an N G O (Development Agency for Adult Education and Literacy) DAAEL, Hyderabad.
 AWARDS
· Promoted as Camp Officer for Public examination.
 SEMINARS & WORKSHOPS ATTENDED

· Attended seminars and workshops on Teaching English as Second language, CIEFL, Hyderabad, India.(TESL)
· One week workshop on ESL conducted by US Embassy, Chennai, India.
· Seminars on IGCSE and IB Curricula, organized by US embassy, Chennai, India.
TECHNOLOGICAL PROFICIENCY 

· Well versed in Microsoft Office Applications and Internet
LANGUAGE PROFICIENCY 

· Fluent in English, Hindi, Urdu, Telugu, Tamil and Malayalam. 

EDUCATION 

Nagpur University, India     (1987 – 1989) Master of Arts (M.A.), English Literature
Annamalai University, India. (1990 – 1991) Bachelor of Education (B.Ed)
Calicut University, India       (1982-1985)          Bachelor of Arts (B.A)
American TESOL Institute         (2008)                Diploma in TESOL 
PERSONAL DOSSIER 

Date of Birth

:
2nd October 1961
Hobbies


:
Music, browsing Internet.
Nationality

:
Indian

Marital Status

:
Married 
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