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Job Objective:



Seeking a position to utilize my skills, abilities and experience in the Shipping and Logistics Industry which offers security and professional growth while being resourceful, innovative and flexible.

Key Highlight:
· Around Four Plus years of experience in Air Freight Operation and Logistics.
· Good team player and quickly adopt & absorb new technologies and concepts

· Adequate Problem Solving Ability.
· Excellent working knowledge of all Microsoft Office packages.
· Good relationship with internal and external peoples.

License Details 
:
Valid UAE Driving License (LMV)

Professional Experience:
· March 2014 to till Date.

Air Freight executive in Crane World Wide Logistics LLC., Dubai UAE.
Responsibilities.

· Receiving Pre-Alerts from the Origin and Register Job in Company Software

· Checking all the Documents and Confirm the ETA of the Shipment
· Preparing the Authorization Letter for the Collection of Delivery Order
· Generating DO from Calogi and EK system.

· Daily coordinate with CS team for Import clearance and delivery and ensure customer requirement are met with SOP and KPI.

· Checking the suppliers invoices.

· Organization and coordination of shipments through suppliers, overseas agents for document related issues.

· Coordinating with customer and arranging for delivery.

· Coordinating with transporter for delivering the shipment.

· Updating the Milestone and POD in the Kewill System.

· Costing and billing the job file and closing the same in Kewill.

· Preparing the customer invoices and Dispatch to the customer on timely manner.

· Preparing Reports on monthly basics
· Prepare Bill of Lading, Shipping Invoices, Packing List, Delivery Order and Shipping Related Documents.

· Preparing and Handling all types of customs related works.

· July 2013 to 14 February 2014.
Office Administrator and Desktop Support Engineer in Alfaz Computers, Madukkur, Tamilnadu, India.

Responsibilities.
· Trouble Shooting Desktop systems, Printers.

· Installing and Configuring of Network Printers.

· Installation and Configuring of various Operating System like Windows XP, Vista and Windows 7.

·  Maintaining and troubleshooting.

· Installation of New Systems & Peripherals.

· May 2009 to June 2013
Operation analyst and warehouse supervisor in Dahla Forwarding and Clearing L.L.c., Sharjah, UAE.
Responsibilities.

· Preparing the Authorization Letter for the Collection of Delivery Order
· Coordinating with customer and arranging for delivery.

· Coordinating with transporter for delivering the shipment.

· Costing and billing the job file and closing the same in the company software.

· Supervise all the wok that goes in storage warehouses, Implementation of store procedures and policies.

· Keep record on the day the goods are brought in and on what day they have to be delivered.
· Coordinate with the sales/ logistics manager on the delivery date and make arrangements for the goods to be taken away.
· Keep track of the goods and ensure that none of them get mixed with the others.

·  Ensure that the warehouse in is good condition and can keep the goods safe from elements of nature .

· Completes store operational requirements by scheduling and assigning employees; following up on work results.

· Jan 2008 to April 2009 

Office Administrator and Hardware Technician in BIOS Computers, Madukkur, Tamil Nadu. India.

Responsibilities.

· Managing Day to activities to the staff.

· Managing Bank Related Works.

· Maintain the Petty Cash.

· Trouble Shooting Desktop systems, Printers.

· Installation and Configuring of various Operating System like Windows XP, Vista and Windows 7.

· Installation of New Systems & Peripherals.
Academic Qualification :

· B.Sc., Computer Science


2000 - 2003 from Bharathidasan University – Trichy, Tamil Nadu, India.

· PGDCA,

Aug 2003 – Jul 2004 from Tagore Educational Trust, Chennai, India.
Technical Skills :
Operating system
: 
Windows 7, Vista, XP, 2K, ME, 98 & 95
Package

:
Ms. Office Package.
Technical Strength
· Sharing the data’s from Local Network.

· Installation of New Systems & Peripherals.

· Trouble Shooting Desktop systems, Printers.

· Installing and Configuring of Network Printers.

Personal Details :
Date of Birth                   
:    
14th Aug 1983

Gender                            
:    
Male

Nationality           
        
:    
Indian

Marital status                   
:     
Married

Languages proficiency    
:    
English, Tamil

