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OBJECTIVE
· To work with a company that will provide an opportunity for career growth & development 
ACADEMIC BACKGROUND
· University of St. La Salle, Bacolod City, A.Y. 2012-2016
Bachelor of Science in Business Administration Major in Operations Management

· University of Negros Occidental-Recoletos, A.Y. 2008-2012

      Bacolod City, Negros Occidental

Secondary Level/ High School Level

· University of Negros Occidental- Recoletos, A.Y. 2004-2008

      Bacolod City, Negros Occidental


Primary Level/ Elementary Level

· Shema Christian Academy, A.Y. 2003-2004

Talisay City, Negros Occidental

Primary Level/ Elementary Level (Grade 3)

· St. Mary’s Academy, A.Y. 2001-2003

Pasay City, Metro Manila

Primary Level/ Elementary Level

· San Roque Kindergarten School ,A.Y. 1998-2001

Pasay City, Metro Manila

Preparatory

HONORS & AWARDS
· Dean’s List (2nd Honorable Mention A.Y. 2013-2014)

· Dean’s List (2nd Honorable Mention A.Y. 2014-2015)

TRAININGS AND SEMINARS
On-the- Job Training - 300 Hours
Charter Ping-an Insurance Company (Bacolod Branch)
Duties: 

· Assists in the maintenace of files (Insurance Policies – General & Motor)
· Data Entry, Inquiry, Report Generation using the in-house system

· Assumed the role of telephone operator / receptionist
· Performs other tasks relevant to the operations of the branch as assigned
How to Invest for Long-term Growth

La Proa Main, L’Fisher Hotel, 14th Lacson St., Bacolod City

September 19, 2015

Ecompass: The Roadmap to Digital Marketing Integration

September 12, 2015

SMX Convention Center, Bacolod City

Business Management Association of the Philippines (BMAP) Region VI (Western Visayas)

La Proa Main, L’Fisher Hotel, 14th Lacson St., Bacolod City

February 4, 2015

Stress Management and Self Care Seminar

MM Auditorium A, University of St. La Salle, Bacolod City

November 18, 2014

SKILLS
· Proficient in Microsoft Office applications (MS Word, MS Excel, MS Powerpoint, MS Publisher)

· Knowledgeable in Adobe Lightroom Windows Live Movie Maker 
· Event Organizing & Management
· Strong communication skills
