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	Position Sought
	Information Technology 

	Skills
	· Adobe Flash

· Microsoft Visual Basic 2010

· Dreamweaver

· Java
· Client Server Application
· Adobe Photoshop

· Internet Explorer

· Microsoft Office 2010

· Microsoft Office 2007

· Microsoft Office 2003


	Career Profile
	· Possess outstanding organizational skills and keen attention to detail, with proven effectiveness to prioritize and complete necessary tasks in a timely and professional manner.
· Excellent ability to work independently, evaluate situations and act appropriately.

· Possess interpersonal skills to interact courteously and effectively with co-workers.



	PROFESSIONAL            EXPERIENCES
Feb. 23,2014-June 11,2015

Tasks and Responsibilities
Sept. 18,2014- Jan.20,2013

Tasks and Responsibilities

EDUCATION

Personal Profile
Seminars

	Seatrade Canning Corporation

Human Resource Staff

General Santos City, Philippines

· Daily checking and encoding of employees.
· Planning, training- including inductions of new staff
· Dealing with grievances and implementing disciplinary procedures.

· Interpreting and advising on employment law.

· Administering payroll and maintaining employee records.
· Undertaking regular salary reviews.

· Advising on pay and other remuneration issues, including promotion and benefits.

Mj Venture Food and Beverage Corporation-Pepsi

Inventory Clerk

General Santos City Philippines

· Compares inventories to office records or computes figures from records, such as sales orders, production records, or purchase invoices to obtain current inventory.
· Complies and maintains records of quantity, type, and value of material
· Verifies clerical computations against physical count of stock.

· Prepares reports such as inventory balance, price lists, and shortages
· Stock and issue materials or merchandise.

Notre dame of Dadiangas University, College of Engineering and Technology

Marist Avenue, General Santos City

Bachelor of Science in Information technology

GPA 2.68

Date of Birth: December 11, 1990
Civil Status:    Single
Citizenship:    Filipino
Software Freedom Day -September 2009

Thea Spring Software-August 212

Developers Connect for Web-January 2012
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