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OBJECTIVE 

To work in a diverse environment that provides generous opportunities for learning, growth and personal development that effectively contributes to meet company goals and Objectives. Right now, I am looking for a suitable position with a company that has a unique spirit and which not Only believes in giving people the freedom to do a great job, but will also supports the team and will keep them up to dated.

 WORK EXPERIENCE 

Organization: TRANSMED LLC ( A leading FMCG company)
Designation: Sales Assistant
Duration: 11 March 2014 till date

Have worked in various Super & Hyper Markets. Like Almaya, Spinney's ,Emirates Cop, Choitram and Aswaaq
Also Worked in  (Lulu Hyper)
Major Responsibilities

· Record sales and order information and report the same to the sales department.

· Optimized sales through effective customer experience and selling techniques.

· Played role of being liaison between the salesperson and the customer.
· Supervised Delivery and Monitored Sales Figures constantly.
· Largely responsible for dealing with supervisors and managers of outlets

· Responsible for getting the orders and maintaining the display of products

· Responsible for supporting the team and giving them updates.

· Following up the sales and getting the feedback from clients

· Attending team meetings and sharing best practice with colleagues.

· Listening to customer requirements and presenting appropriately to make a sale;

· negotiating on price, costs, delivery and specifications with buyers and managers;

· Checking the quantities of goods on display and in stock;

· Recording sales and order information and sending copies to the sales office, or entering figures into a computer system;

· Reviewing  sales performance, aiming to meet or exceed targets

· Maintain accurate up-to-date sales pipeline and forecasts;
Organization :Gold Cross Cargo(Pvt. Ltd)
 Designation: Accountant

 Duration:  April   2013 to Feb 2014 

 Major Responsibilities

· Reporting to senior managers regarding the company’s finances.

· Supporting team members on all accounting issues.

· Invoice entries and cross checking

· Clear the cheque by clients on time

· Make the personal clients accounts 

· Customers Relations

Organization :Mobilink (Pvt. Ltd)

Designation: Call Service Representative (CSR)
Duration:  March  2012 to Feb 2013
 Major Responsibilities

· Provides the information  to the clients

· Resolved the issues by clients 
· Generating sales and keeping the records

· Taking care of the matters of the clients and giving the updates to the manager.

· Customers Relations
Education 

Graduations :  B.A ( Bacherlors of Arts)  (2013 to 2015)
Intermediate :   I.Com  ( 2009 to 2011)

 Matriculation:  In Arts subjects (2004 to 2006)

INTERPERSONAL SKILLS:

· Good Communication and Excellent Organization skills

· Self-Motivated take initiative and accept responsibilities in the tasks and meet the requirements in deadline

· Efficient in Marketing, Networking, Good Public Relations & Quality Oriented Approach in every task of life.

· Prior Experience in sales.
· Strong Public relation skills.
· Ability to effectively identify, analyze and solve the problem.

· Ability to plan, organize and prioritize work.

· Ability to adapt well to changing circumstances, direction and strategy.
·  Computer skills (MS-Word, MS-Excel , MS-Power point)

PERSONAL DATA:

Date of Birth:   14 July 1989

Martial Status : Single

Nationality:     Pakistani

