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Career Objectives: 
10+ years of experience of high competency and a result driven, hardworking, pro-active and capable purchaser with an upbeat and positive attitude who is looking for an opportunity to make a big difference with an existing and ambitious company. Possessing a track record of achievements and proven ability to manage the vendor/supplier base to reduce load time and cast where ever possible. Results driven and able to initiative to develop effective solution to supply chain problems, whilst having an active and dynamic approach to work and getting thing done efficiently.
Professional Traits: 

· Obtaining the established purchasing procedure as well as approved vendor list of the company and performing the procurement activities accordingly.

· Managing and controlling all the company's external suppliers with particular emphasis on the purchase of materials and finished parts for production.

· Ensure parts, materials, tools or consumables are brought at the most competitive price and delivered on time.

· Establish strategic relationship with key suppliers who are aligned to the company's needs.

· Identify new suppliers, agree terms and negotiate supply agreements where appropriate, including discount structures and volume rebates.

· Foster close working relationships with associated departments like QA/QC, safety, planning and administration etc.

· Continually improve purchasing methods and drives down external spend.

· Maintain existing supplier relationship and initiate potential new supplier relationship. 

· To carry out a comprehensive review of the purchasing function with its methodology and implement improvements.

· Prepare a comparison price list of goods/materials from several suppliers and submit to the management.

· Keeping an attention on stores activities as well as on stock balance/inventory and making sure for a smooth movement of materials on stores / sites. 

· Continuous development of self and individual team members and perform all the related tasks as and when requested by the supervisors. 
Job Description:-
· Procurement of stores through indigenous & foreign sources as required in accordance with the rules in force.

· Checking of requisitions/purchase indents, issuing enquiries/tenders to prospective vendors and obtaining quotations / bids.

· Analyzing quotations and bids etc; and preparation of comparative statement (quotation chart)

· Consultation with the indenter for selection and approval of quotations with related authority for pre-audit.

· Negotiating contracts.
· Checking legal conditions of contracts and issuing of purchase orders based on strategy, need and business policy. 

· Locate and source with alternate suppliers in case of problem with opening suppliers.

· Follow up the purchase orders for delivery due time and inspection status.

· Maintenance of purchase records, progressive expenditure statement & vendor’s performance records.

· Keeping various departments/divisions informed of the progress of their indents in case of delay in obtaining supplies.

· Provide periodic feedback to the vendors on their performance and explain them if something went wrong as well as encourage for future bidding.

· Manage day to day interaction with vendors and monitor vendor’s performance after completion of the project i.e. quality, schedule, delivery service and performance.

· Matching the purchase order with receiving report, purchase requisitions, ensuring of receivable of all the goods / materials as per specification and forwarding to accounts for payment.
· Responsible for making Shipment arrangements as per Company requirements.

· Handled the responsibilities of receiving goods, Processing documentation, Storing deliveries at Warehouse, Tracking as well as distributing materials.
Experience:
	Company
	Designation
	Period
	Country

	Valencia Marble Factory LLC, Abu Dhabi. (U.A.E.) A Reputed Marble & Granite Fixing Company.
	Purchase Officer
	June2013 to Sep. 2015
	UAE

	Al Jazira Metal Industries LLC -SBR Group (U.A.E.)
The SBR Group is Member of the International Roads Federation (IRF) and ITS in America  Washington DC, U.S.A.
	Plant Purchaser
	Feb. 2005 to Dec. 2012
	UAE


ACADEMIC PROFILE
· B.Com (Bachelor of Commerce) from Osmania University, India
· Intermediate  NGR Science College   
                                       

TECHNICAL SKILLS
· MS Office

· Microsoft Navision
· Peachtree

· Tally
PERSONAL INFORMATION
Date of Birth                         
: 24th Aug. 1983

Marital Status/Sex

            : Married/Male

Languages Known

            : English, Hindi and Telugu (Read, Write & Speak).

