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~ Commercial Affairs ~ Export/ Import ~ Trade Finance ~ Warehousing ~ 
Executive Synopsis

An astute professional with 16 years of experience out of which 11 years of experience in the areas of Logistics & Export/ Import, Trade Finance & Warehousing with reputed organizations across industry verticals. Presently associated with United Conveyor Corporation (India) Pvt. Ltd., Pune as Assistant Manager Logistics. A skilled negotiator with expertise in drafting techno-commercial documents, coordinating with logistics service providers, handling debtor/ creditor accounts. An effective communicator with strong interpersonal, people management, analytical and coordination skills.
Personal Attributes and Skills:
· Good interpersonal & communication Skill


· Proactive and open approach to ideas
· Building effective teams & teamwork





 

· Honesty

Work Experience

United Conveyor Corporation (India) Pvt. Ltd.
Since May 2012 till 31st December 2014
Designation : Assistant Manager Logistics
UCC is dynamic, world class organization dedicated to providing superior Ash Handling Systems and Products. UCC was formed in 1920. We have global operations in USA, India, Germany, China & Thailand. We have installed over 4,500 systems all over the world.
UCCI has its warehousing and assembly facility at Chakan, Pune and office in Hadapsar, Pune. 
Please note that United Conveyor Corporation has closed down their assembly and warehousing unit at Chakan on 31st December 2014. However, their Engineering division is still operational at Hadapsar, Pune.

Areas of Expertise
Imports

· Creating Purchase Orders in system and follow-up with suppliers.

· Monitors import orders & co-ordinate closely with parties concerned throughout the process.

· Insurance of Import Shipments.
· Negotiating rates with freight forwarders, clearing agent, courier companies, shipping lines and ensure timely and cost effective movement of cargo.
· Handling LCL and FCL shipments for SEA.
· Handling Air shipments.
· Coordination with the suppliers for the readiness of consignment and giving instructions to Freight Forwarder for pick-up of consignments and follow-up for pre-alert.
· Follow-up for pre-alert of documents from freight forwarder.

· Forwarding the pre-alert to clearing agent and follow-up for check list of duty.

· Payment of duty and follow-up for custom clearance with clearing agent.
· Booking foreign suppliers invoice in system.

· Booking freight forwarder and clearing agent bill in system.
· Payment to foreign supplier (form A1).
· Interaction with bank for opening L/C and making remittance.

· Buyers’ credit application.

· SVB application and renewal.
Exports

· Negotiating rates with freight forwarders, clearing agent, courier companies, shipping lines and ensure timely and cost effective movement of cargo.
· Scrutiny of Letter of Credit (L/C) and ask to amend the required points.

·  Negotiating rates with freight forwarders.
· Prepare complete set of documents pertaining to Export shipping documentation as per L/C and/or Other Credit Terms.
· Preparing Commercial Invoice & Packing List as per L/C terms and forwarding to freight forwarder for preparation of shipping bill (Pre-shipment documents).
· Arranging containers for factory stuffing or vehicles for dock stuffing.

· Arranging Insurance certificate and taking ECGC cover.
· Arranging Fumigation Certificate or Heat Treatment Certificate from packer.
· Supervision of factory stuffing or docks stuffing.
· Coordination with Freight Forwarder for custom clearance, dock stuffing and vessel planning.
· Scrutiny and correction of draft Bill of Lading (B/L) as per L/C terms and releasing the B/L.
· Follow-up with freight forwarder for original B/L, Custom attested Invoice & Packing List, Exchange Control Copy of Shipping Bill, SDF form, etc. (Post-shipment documents).
· Preparing Certificate of Origin or GSP Certificate as per L/C terms.
· Preparing Test Inspection Certificate as per L/C terms.
· Get all required documents attested from the relevant authorities/ministries/chamber of commerce.
· Scanning documents to customers and send one set of non-negotiable documents by courier to customer/buyer.
· Negotiation of documents in bank.
· Follow-up for Foreign Inward Remittance Certificate (FIRC) & Bank Realization Certificate (BRC) from bank.
· Follow-up with Freight Forwarder for custom attested ARE1, EP copy of Shipping Bill and Mater Receipt.
· Handling LCL as well as FCL consignments for Exports. 

· Air shipment for Exports.
Trade Finance

· Knowledge of UCP 600 (Uniform Customs & Practice for Documentary Credit) & ISBP (International Standard Banking Practices).

· Negotiations of export bills (documents) in bank.

· Preparing all required export documents as per Letter of Credit and negotiating the same in bank.

· Packing Credit.

· Negotiation of Exchange Rates with banks for buy and sell.

· Follow-up for Foreign Inward Remittance Certificate (FIRC) & Bank Realization Certificate (BRC) from bank.
· Application of Letter of Credit for Imports.

· Application for payment of Import bills (documents) against L/C, advance payment, payment against acceptance and payment against credit. 

· Outward remittance against form A2 (Commission, Erection & Commissioning, Technical-know-how, Royalty etc.).
· Reconciliation of debtors and creditors.

Local Logistics
· Creating Purchase Orders in system and follow-up with suppliers.

· Monitors purchase orders & co-ordinate closely with parties concerned throughout the process.
· Contract with Logistics service providers for Inbound and Outbound services.

· Negotiating rates for FTL & trailors for Project shipments.

· Coordination and Liaise with Logistics service providers for Inbound and Outbound of material.

· Track Inbound and Outbound consignments on daily basis for on time delivery.

· Preparing Excise Invoice, Delivery Notes, etc. in ERP.

· Preparing 4(5)(a) Challans for job work to vendors and monitor the same.

· Coordination with Sales, Planning, Packing & Excise department for dispatch of material on time delivery to customers.
· Monitor Logistics service provider’s performance for on time delivery and take corrective actions wherever required.

· Insurance for Inbound and Outbound consignments.

· Coordinate with internal Sales & Excise departments & Customers & Suppliers for Road Permits for Inbound and Outbound consignments.
Other Export & Import Activities

· Registration with Export Promotion councils.
· ECGC cover.
· EPCG License.
· Advance Authorization.
· Export House application.

· Availing Export incentive benefits such as Merchandise Exports from India Scheme (MEIS) & Service Exports from India Scheme (SEIS).
· Availing Export incentive benefits such as Duty Drawback, Served from India Scheme (SFIS), Focus Market Scheme (FMS), Focus Product Scheme (FPS) & Status Certificates for Export Houses.
· Maintaining CIF & FOB statements.

· High seas agreement.
· Preparing Invoice, Packing List, ARE1, Excise Invoice in ERP.

· MIS reports for Exports, Imports, Local & goods in transit, etc.

· Experience of imports in SDK for cars seating assembly for Mercedes Benz.
· Experience in exports for heavy machinery (ODC cargo).
· Monitor Freight Forwarder, Clearing Agent and Local Logistics Service provider’s performance and take corrective actions for on time delivery.
· Knowledge of ISO, OHSAS & Kaizen.
Inventory Management

· Assessing the stores day to day stock position.

· Preparing MIS reports and sending the same to management team.

· Analyze day to day warehouse operations.

· Maintaining incoming and outgoing goods and recording them properly.

· Strive to reduce variation in inventory in terms of quantity and value.

· Checking fast moving and slow moving items and informing to management to take corrective actions.
· Periodic review of non-moving items. 
Stores Management 

· Leading project designing and implementation of layout for stores and warehouse.

· Controlling effective material handling through proper stacking & adopting FIFO/Safety measures at storage locations to enable smooth and timely movement of stocks through network.

· Ensuring continuous supply of material to facilitate uninterrupted production.

· To ensure dispatch of required material as per plan.

· Handling daily activities of stores receipt, GRN tracking. 
· To ensure inventory control, material return to vendor, replacement of material from vendors, etc.

· Take corrective action whenever we find any breakage/damage stocks during stock receipt and checking Inbound.

· Monitor and take corrective actions against damaged material and inform Finance to claim Insurance.

· Daily interaction with Excise, purchase and sales dept., Logistics service provider for smooth functioning of operations.

· Significantly track pending GRN and resolve the issues to complete the same.

· Monitor the activity of perpetual inventory with visual audit checking.

Previous Work Experience
· Burckhardt Compression (India) Pvt. Ltd.
January 2006 to May 2012
Designation : Senior Executive
· Sulzer India Limited

April 2005 to December 2005
Designation: Executive
I was transferred from Sulzer India Limited to Burckhardt Compression (India) Pvt. Ltd.
· Tata Johnson Controls Automotive Limited (TJC)
February 1999 to April 2005
Designation: Executive
I started my career with TJC as trainee in production department. I was transferred to Impex department through internal recruitment in year 2004.
Educational Qualification

· Post Graduate Diploma in Foreign Trade from (Synergy Institute of Management, Pune) Pune University in October 2013 with First Class with Distinction (71.75%)

· Certificate Course in Foreign Trade from Nagar Road Industries Chamber of Commerce & Agriculture, Pune in October 2008

· MCM from (D.Y. Patil Institute of Management & Research) University of Pune in the year 2001 with Higher Second Class (57%). 

· B Sc. from (Fergussion collage) University of Pune in the year 1998 with Second Class (54%).
· HSC from (Shree Fattechand Jain Vidyalaya Chinchwad) Maharashtra Board in the year 1994 with Second Class (59%).
· SSC from (Jai Hind High School Pimpri) Maharashtra Board in the year 1991 with Second Class (51%).
Personal Details 
Date of Birth


:
12th April 1975.

Marital Status


:
Married
Languages Known


:
English, Marathi & Hindi
Interests



:
Meditation & Listening to music
