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Nationality: Palestinian
Languages: Arabic, English

Hobbies:  sports, football

· Objective

Looking to join a progressive company that has the need for human Rescores & Public Relation, any related field of human Rescores & Public Relation, which offer opportunities for advancement.
· Education

          2006 – 2009
           Syrian High School 


                       Abed El Baset El Sofi High School 


                       Homs – Syria
· Computer Literacy

· Microsoft Office 
· Software programming 
· Internet browsing 
· Experience 
· April , 2010- Nov, 2012 West Cost 

Public Relation Officer 

· Working as a  PR & HR Officer  for Abu Dhabi and Al Ain Cities with the following responsibilities: 
· Checking all the contracts with the end user and filling them properly 

· Updating the system with Schedule of the annual leave 
· Renew all of the Employee resident visa , labor cards ,  Emeritus ID

· Preparing all the necessary documents for HR ( salary certificate , experience certificate , etc … )

Dec, 2012– Up to date Emirates Link Group 
Public Relation Officer 
· Working as a  PR & HR Officer  for Abu Dhabi and Al Ain Cities with the following responsibilities: 

· Meet and exceed annual management goals. 
· Prepare and renew all kind of commercial agencies. Trade license  

· Renew all of the Employee resident visa , labor cards ,  Emeritus ID 

· Preparing the security pass for all of our labors to the concern projects 

· Preparing all the job offers to the new employee

· Preparing all the necessary documents for HR ( salary certificate , experience certificate , etc … )

· Renew all of the papers for the vehicles & their insurance 
 Skills
· Good communication and persuasive skills with capability of diplomacy.
· Very good skills of Team Management, of Knowledge Sharing and Training, Self learner, surfing the net for new technology in addition to Social work
· Capability to work within a team and individually with a distant supervision.

· Fluency in English and Arabic (writing, reading and speaking).

· Familiarize with AD regulation

· Holding UAE driving license 
