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	Personal Information:

Date of Birth: 7TH  DEC 1994
Gender: Male

Nationality: Indian

Marital Status: Single
Communications (Linguistic) Skills:
· Malayalam
· English

· Hindi
    
	Career Objectives:

· Seeking a position where my knowledge can be shared & enriched. I would like to have an opportunity to contribute effectively for growth of the organization, which provides excellent growth prospects depending on my performance with in a challenging environment having good interpersonal and communication skills.
SKILLS SUMMARY :-
· Dispatch Planning

· Preparation of Bill or Invoice.
· Inventory Maintenance of Stock.
· Thorough Knowledge of Computer.

· Maintaining Cordial Relations With Transporters
·     Easily understood all accounting software 
Technical Expertise:

· Operating System : MS Windows 98, 2007 & MS Windows XP

· Office Automation: Smart office, 
Key Soft and Aptitude Skills:
· Excellent Interpersonal skills
· Quest for challenging work & Sincerity.
· Proactive, initiative & hardworking
· Man Management. 

 Educational Profile
COURSE                          INSTITUTION                       YEAR
 
Bachelor of Commerce             Calicut university                     Doing  
Plus Two Commerce                 Board of higher secondary       2013
SSLC                                       Government of Kerala               2011



Work Experience:
· Company
:  ZILA BOUTIQUE. 
Designation
:  Sales Man (Own shop)  

Job Responsibility:-
· Giving expert advice to customers and advising them on material choice.
· Ordering more stock once existing levels reach a certain point. 
· Creating a positive working environment.

· Analyzing and interpreting trends to facilitate planning.

· Ensuring a high level of stock availability.

· Managing staff work schedules.

· Keeping store clean and uncluttered.

· Having a deep understanding of customer needs.
         Company          :  Alapatt Marketing Company (Parle C&F), Kerala 

         Designation      :  Asst. Godown In charge
         Duration           :  Aug 2014 to March 2016.
Job Responsibility:-

· Maintaining of Transporters.
· Maintain Inventory Stocks.
· Supervision over Dispatches.

· Man Management.
· Reporting and Feed back to Company. 
· Control on Receipt and Issuance of material.
· Monthly physical audit plan of store inventory.
· Receiving finished goods from factory.
· Arranging Transportation.
Total 3 years of experience in Sales & Warehouse department

STRENGTHS

· Excellent in prioritizing work schedules. I am able to give my best even under pressure. My

Penchant is to work towards perfection in whatever I undertake. I am quick on the update & accurate in my results. I am ever ready to accept the challenge. I am always eager to learn from experience.
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