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CAREER HIGHLIGHTS





HUMAN RESOURCES COORDINATOR


Accounts Handled: KSA Ericsson and IBM 


SEDER GROUP TRADING AND CONTRACTING COMPANY


Advanced Projects Department (Saudi Aramco – Schlumberger)





June 20, 2013 – July 25, 2015





Seder Group is one of the leading Trading and Contracting Company in Saudi Arabia which provides operation and maintenance services to the governmental and private sectors in the Kingdom. The Group offers a broad range of services, focusing on multitude core businesses. Activities range from serving the basic infrastructural needs of the country to advancing Telecom and Electro-Mechanic technologies and services.





Provides HR support to approximately 400 employees within the group. Solid demonstration of abilities led to increase management role. Acquired valuable generalist experience in staffing, performance management, program coordination and workforce development.


Liaise with different processing agents in Philippines, India, Pakistan, Egypt, Jordan, Sudan. United Kingdom, etc in lieu with the visa processing of the candidates


Match the compliant visa to the degree given by the client.


 Find an agent base on client's need.


Check the margins/commercials of each consultant/candidate before endorsing to respective agent.


Administer the visa processing and other documentation needed to bring the consultant/candidate here in KSA. 


Ensure that each and every process are dealt with timely manner to meet the company's commitment to the client in regards to the deployment of the candidate.


 Administer the deployed consultants and provide every necessary supporting documents for their integration in KSA community.


Coordinate with the department's processing section in accordance to the needed supporting documents by the consultants.


Monitor consultant’s visa and iqama validity along with their family. 


Provide needed information and support in processing all needed documents during consultant’s stay in KSA.








ESSENTIAL SKILLS AND QUALIFICATIONS:





Knowledgeable in Software Documentation, Telecommunications, Team Leadership, Competitive Analysis, Project Planning and Management


Knowledgeable in Recruitment and Human Resources Operations


Knowledgeable in Microsoft Word, Power Point,  Excel, Outlook and Database Access, Lotus Notes


Net typing speed - 60 words per minute.


Knowledgeable in Sales and Customer service handling. 


Knowledgeable in handling Administrative concerns and issues.


Above-average communication skills, fluent in English and Filipino.


Competent and can work under pressure with minimal supervision. Willing to learn, undergo trainings and acquire more skills.


Has the ability to work effectively in a team environment as well as independently.


Dependable, analytical and hardworking.


Persistent, patient and with good moral character. Acknowledges guidance, mentoring and training in order to become a more productive member of the organization.


Knowledgeable in HTML, CSS, MySQL


Hardware/Software Troubleshooting and Maintenance








QUALITY ASSURANCE TESTER


GAMELOFT PHILIPPINES





July 6, 2012 – May 6, 2013





Gameloft SE is a French video game developer and publisher headquartered in Paris, with subsidiaries in 28 countries around the world. They have created a number of games for mobile phone handsets, tablets, games consoles and other platforms.





Handled different quality assurance testing for iOS Games (Creation and Game Evolution).


Game Package Content


Memory Test


Overload / Trace Check


Social Features


Full Walkthrough Test


Responsible for recoding of iOS build for different provisioning profiles.


Communicate with other studio’s Leads, Producers and Programmers for bug reproducibility.


Collate team’s work and make final report for each build.


Participate in the testing process to ensure the quality of our top-rated mobile games. 


Assigned specific tests; based on relevant requirements and checklists, describe and report bugs on bug database.


Worked closely with producers and programmers from the beginning to the end of game production cycle.


Have an in-depth vision of video games on a wide range of mobile phones.


Test, tune, debug and suggest the detailed refinements that ensure the quality and playability of the finished game.


Play-test the game in a systematic way, analyzing the game’s performance against the designer’s intentions, identifying problems and suggesting improvements.


Test for bugs in the software, from complete crashes to minor glitches in the program.


Act as the game’s first audience, reporting on its playability and identifying any aspects which could be improved.


Responsible for assuring quality in the final product and for finding all the flaws in a game before it goes public.


Look for program bugs - spelling mistakes, localization problems (variations of the game are required for different territories), graphical or audio glitches, and also any copyright issues.











WEB DEVELOPER 


CREO STUDIOS (Internship)








April – May 2011





Creo Studios is a team of design professionals who create images that build relationships between our clients and the market. We understand the power of ideas and the need to communicate them effectively to be influential. Our goal is to establish connections through the use of print and interactive and broadcast media.





Helped in doing ME Book application for Facebook


Converted projects from HTML to PHP(CodeIgniter)


Created website from Image Slicing to HTML then converted to WordPress.


Responsible for designing, coding and modifying websites, from layout to function and according to a client's specifications. Strive to create visually appealing sites that feature user-friendly design and clear navigation.


Write well designed, testable, efficient code by using best software development practices.


Create website layout/user interface by using standard HTML/CSS practices.


Integrate data from various back-end services and databases.


Gather and refine specifications and requirements based on technical needs


Create and maintain software documentation


Responsible for maintaining, expanding, and scaling our site.


Stay plugged into emerging technologies/industry trends and apply them into operations and activities


Cooperate with web designers to match visual design intent.





IT CONSULTANT


ETR TOTAL BUSINESS SOLUTIONS PROVIDER (Internship)








April – May 2010


ETR Total Business Solutions Provider started last April 15, 2006. Although the company is relatively new in terms of formally forming a business¸ the core team is composed of highly proficient group of young professionals in the field of computer an information technology.





Technical Support/Helpdesk


Rebuild Company Website (www.etrphils.com) 


Deployed in different Pharmaceutical Company for IT support.

















EDUCATIONAL BACKGROUND:





TERTIARY 	Polytechnic University of the Philippines (PUP) 


Sta. Mesa, Manila


2007-2012	Bachelor of Science in Computer Engineering





SECONDARY	Niño Jesus House of Studies Inc.


Mercedes Ave., San Miguel, Pasig City


2003-2007	SALUTATORIAN	; BEST IN ARTS


		


PRIMARY         	Davidville Academy 


		Valley 1, Sucat Parañaque City














AFFILIATIONS


Association of Concerned Computer Engineering Student on Service (ACCESS)


Member, 2006 – 2012





University Information Technology Maintenance - University Student Technicians Volunteer Corps (UITM – USTVC)


Member, 2009 – 2012





MSDN Academic Alliance


PUP Microsoft Student Partner


2007 – 2012





Junior Philippine Computer Society (JPCS)


Member, 2008 – 2012








SEMINARS ATTENDED


Security Management


PUP - Sta. Mesa, Manila


January 27, 2010	





Microsoft Day


PUP - Sta. Mesa, Manila


January 29, 2010





TechRave Summer Workshop


PUP - Sta. Mesa, Manila


June 1-5, 2009





Action Script Seminar


PUP - Sta. Mesa, Manila


January 28, 2009





TechRave Reloaded: Troubleshooting 101


PUP - Sta. Mesa, Manila


November 12-13, 2008





We CoEnverge – Expression Campus Tour


PUP - Sta. Mesa, Manila


July 23, 2008





PERSONAL BACKGROUND


Gender:	Female


Date of Birth: January 1, 1989


Status:	Single


Height:	5’2”


Weight:	48 Kgs.


Language: Filipino, English








