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Date of Birth:
31st December 1993

    WORK PROFILE

· 3 years of experience  in Asst.Store keeper job
· A Self confident, ambitious & energetic individual, who is consistent, well adaptive towards corporate culture and  ability to work under pressure

· Team facilitator

· Ability to deal with people Diplomatically
  CAPABILITIES

· Quick at learning new concepts and technologies and putting them to use.

· Excellent Leadership qualities.
· Quick at learning new concepts & Meticulous and hard working.

· Displaying initiative and independence and can work on own or as a part of a team.

· Setting higher standards of performance
· Well versed with electronic Store keeping system
  WORK EXPERIANCE

· Target Engineering Construction Co. ( WLL )
Doah - Qatar
Designation- Asst. Store keeper 
Duration- 9th May 2013 to till date

         Duties and Responsibilities:-
· Identification of materials required for the project and making database comprising all item names, approved make, re order level etc.
· Generating Purchase requisition based on the requirement, Reorder level and stock of available items.
· Coordination of HO Purchase department and Suppliers for the timely delivery of materials.
· Monitoring store issues of materials based on activity and work force to avoid wastage of materials.
· Monitoring of pending requisitions and making reminders to concerned departments to avoid the delay in LPO processing.
· Maintaining of Bin Cards to monitor the movement of materials in and out of store.
· Maintaining re order level to avoid the shortage of materials for the smooth execution of project.
· Supervision Transfer in/out of materials to other projects and charging expenditure to the respective locations.
· Co Ordination with other location stores of the company to check the availability and excess stock of materials.

· Analyzing material stock and consumption based on the budget and activity and making MIS reports related to inventory.

· Preparation various kinds of stock reports like Daily, Weekly, Monthly Basis,
· Preparing Group wise stock value statements and expenditure statements.

· Comparing Actual Quantity with Budgeted Quantity and calculation of variance and variance percentage activity wise and item wise and informing management regarding variations.
  ACADEMIC QUALIFICATIONS
· Higher Secondary Certificate (HSC)
 



                          
Cambian school & collage (Dhaka-Banladesh)

  COMPUTER SKILLS & KNOWLEDGE
              

Application Software
:
MS WORD, EXCEL 

  LANGUAGES KNOWN
 To Speak

:
English, Hindi & Bangla
               To Read and Write
:
English, Bangla
  PERSONAL DETAILS

Nationality

: 
Bangladesh
Marital Status
:            Single
       Sex


:
Male
       Hobbies


:
Listening music, Playing and Watching Cricket.
.
[image: image2.png]



Objective: To obtain a suitable position in a professional and dynamic organization which Promises bright growth opportunities and to contribute the best of my ability for the development of the organization.
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