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· EXECUTIVE  PROFILE

Senior Accountant with 25 Years of experience in Finance / Accounts / Administration with reputed Organizations. 
· A strong proactive attitude to manage the delegated responsibilities and to attain the objectives of the organisation.

· Good working knowledge of Accounting package ERP system like J.D. Edward on AS400 platform, Sunsystem & MS Office Tools
· Supervising of accounting activities like Bank, Cash, Journalizing, Monthly checking of  Reconciliation of Bank Accounts and other Ledger Accounts till Finalization
· Authorized signatory for bank documents and cheques for three group companies 
Key Skills

	· Annual Budget preparation
· MIS Reporting

· Trade Finance

· Month & Year end Finalization

· Administration & HR support
· Accounts Payable Process & Management
	· Cash Flow Management
· Asset Management

· Payroll WPS System
· Forex Dealing
· Bank facilities review 
· Accounts Receivable & Reconciliation



Professional Experiences:- (25 years of UAE experience in the accounts & finance department of various organizations)


Bhatia Brothers Group Dubai - UAE (Technical Parts FZCO)  Jan 2007  till date           (Accounts  Finalization,  Payroll WPS, Trade Finance, MIS reporting, Budgeting, Forex dealing) 
Senior Accountant
· Overall supervision and closing of all accounts related work upto finalization 
· Preparing monthly P&L & Cash flow and ensuring timely and accurate MIS reporting
· Checking and authorizing of all day to day cash and cheque payment vouchers 

· Supervising and maintaining bank facilities with year end review and comparision for yearly renewal.

· Supervision and advising in opening of Import and Export L/Cs, Guarantees etc in an efficient manner

· Forex dealing for L/C and  foreign supplier payments  
· Fixed assets management 

· Coordination with insurance companies for renewing of all insurance policies on yearly basis.
· Preparation of Yearly Budget and evaluating sales and expenses on monthly basis 
· Monitor accounts payable and ensure payments are up to date, process payment transfer request or check payment request 

· Timely year end Closing, preparation of schedules and liaison with auditors for final audit
· Interunit reconciliation and consolidation of interunit company balance sheets
· Assisting the finance manager on various projects

· Boodai Trading Company - Deira  Dubai (Nov 1993- Dec 2006)
    (A Kuwaiti based  Trading Company)
    Accountant 
· Accounting activities  right from the routine work like Bank, Cash, Journalizing, Monthly Reconciliation of Bank Accounts and other Ledger Accounts
· Monthly Reconciliation of Bank Accounts and other Ledger Accounts

· Resolve accounting discrepancies and irregularities

· Handling Trade Finance activities like opening L/Cs, bank guarantees, cheque discounting

· Prepare and reviewing revenue, expense, payroll entries, invoices, and other accounting documents.

· Preparing audit schedules for year end audit
· Oasis Enterprises – Al Shirawi Group, Dubai, UAE (Feb 1990- Oct 1993)

· Billing invoices and accounting policies to staff, vendors and clients.

· Working on computerized environment for dealing with and supervising    the accounting activities of branches / sales centres at various places of the country from Head Office.

· Joining with the team for finalization of accounts.

· Reconciliation in between Head Office with branches and sales centres.

· Verification of Books of Accounts.

· Handling Petty cash, Payment and Receivable. 

ACADEMIC CREDENTIALS:
· B.Com (Bachelor of commerce) from Bombay University, India.

· DCA (Diploma in computer applications, Mumbai, India
COMPUTER AND OTHER SKILLS:
· Good Experience in ERP systems like J.D.Edwards AS400, Sunsystem
· Certificate in Computerized Accounting. (Tally, Peachtree & Daceasy)

· Good working knowledge in MS Office Applications with Internet tools.

LANGUAGES KNOWN:
· English, Hindi and Malayalam 
PERSONAL DETAILS:
Date of Birth            

: 
31st August, 1964
                  Nationality
: 
Indian
                  Religion                             :           
Christian
 OTHER INFORMATION:
· Valid UAE Driving License 
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