SUBJECT: APPLICATION FOR SUITABLE POSITION

Dear Sir,
It is with great interest that I am forwarding my CV for your consideration. My record of academic achievements and professional career history, demonstrates attributes that make me a valuable employee.
My CV is enclosed to provide you with details of my skills and accomplishments, but I am certain that a personal interview would more fully reveal my desire and ability to contribute to your organization, Thank you for your time and consideration.
Looking For Challenging Career Opportunities In  Administration/Insurance Preferably With A Reputed Bank/Industries/Hospitals/telecom
Objective
· To obtain a respective career and to lead a team to achieve the defined objective with the obtained organizational and professional expertise in the field of Banking/Insurance/Automobiles

Professional excellence summary

· 7+ years of experience in Administration, Relationship Management, Team Leader, Direct and Indirect Marketing in the field of Automobiles and Insurance

· An effective planner with a flair working hard and effectively contributing towards achievement of organizational goals.

· Have ensured maintenance of amicable industrial relations among management and workers through introduction and administration of participative schemes and practices.

· Ability to analyze and address unique problems, with a combination of training experience and logical thinking to arrive at logical solutions

· Detail oriented and resourceful in accomplishing targets and multi-task effectively.

· Proven ability to work with staff at all levels

· Effective Time-management and straight forward approach is my key ability and personality 

· Possess good knowledge in Electronics, Digital Electronics, VLSI and AutoCAD
Personal Traits and Attitude

· Excellent communication skills

· Passion for continuous learning and growth

· Self motivated and enthusiastic

· Dynamic team player & Relationship Builder
Skills
· Customer Orientation, Product Knowledge

· Leadership & Team Management, Quality Oriented

· Capable of working stress-free under all situations

Computer skills 

· Operating System

:
Windows, Mac and Linux
· GUI



:
Visual Basic Version 6
· Design Tool


:
AutoCAD
· Hardware


:
PC Trouble Shooting, TCP/IP & Networking

· Packages


:
MS Office
· Language


: 
Basic C 
Professional Background

----------------------------------------------------------------------------------------------------[image: image2.png]RELIANCE
Communications






Current Job



       
Designation: Senior Relationship Manager, Bancassurance, (Dhanalaxmi Bank)
LIFE INSURANCE COMPANY, Tiruppur, ERODE,

SALEM District (4 branches) (21st of June 2015 - Till Date)             
· Now I am handling 4 branches, Dhanalaxmi bank branches in different locations.  
·  Maintaining the good relationship with all Managers as well as all staffs.
· Achieved 156% of my Q3 target in the year of 2015-2016. 
· Won all contest and I got certificates from RH and TH. And also I got many awards and certificates from Business Head on JAN’16.
·  Make my branch managers to qualify all contests and I make them to get many awards and certificates.      
· Handled the team for more than 6 months’ period.
----------------------------------------------------------------------------------------------------

Agency Development Manager (DNA) HDFC Company, 
Trichy (June 2011 - June 2015)
Key Responsibility Areas

· Recruiting Financial Consultant and Training them and running the business through FC’s

Attainments

· Working in DNA Channel (Develop, Nurture and Achieve) a premier sales channel under the direct supervision of CEO and VP.

· Undergone Training on ‘Introduction to Life Insurance Industry’ and ‘Anti money Laundering’ and certified.

· Undergone 2 weeks IRDA (Insurance Regulatory Development Authority) training and licensed 

· Completed IJT (Instructor Led Training) and OJT (On The Job Training) on Basic/Intermediary Selling skills, Branch Operations, HUB Operations, Underwriting, Policy Servicing and payouts both at Trichy and MUMBAI

· Recruited 25 Financial Consultant and done 4.5 lakhs premium business during my OJT in the last 3 months.

· Doing Goal Setting monthly for my financial consultants and giving training on the latest product update periodically

· Undergone a special training on “DISHA” starting from opening meeting with customer till closing of a call with different techniques.

· Monitor customer preferences to determine focus on sales efforts

· Plan, Training and performance evaluations to develop and control sales and service programs 

· Handling Recruitment Process and Training them on Life Insurance Industry and Products

· Conducting periodical Review Meets with my Financial Consultants

· Analyzing the market (NSE, BSE), Fund Performance and accordingly advising the customers and financial consultants for effective business relationship

· Providing Post sales service operations while ensuring customer satisfaction and business retention

· Minimizing performance bottlenecks for high productivity by maximizing men, material and machine

· Resolve customer complaints regarding sales and service

----------------------------------------------------------------------------------------------------

Administrative Officer and Retail Manager, Sakthy & Parasakthy Agencies (Dealers of Swaraj Tractors and Distributors, (Aug 2007 - May 2011)
JOB ROLE: Managing Total Operations & Administration 

· Assigned the tasks of coordinating, supervising and managing daily activities of the Tractor Sales and Distributions

· Relationship management with Mahindra Finance/Banking, Sub Dealers for smooth and effective business management

· Coordinating with all sub dealers in Trichy, Perambalur, Musiri, Thotiyam, Manapparai, Thuraiyur, Srirangam and Manachanallur Taluk for sales and achieves target month on month.

· Responsible for ensuring the profitability of our company and sub dealers

· Handling the tasks of interviewing, hiring and training new administrative staff

· Handling financial operations like planning budgets and authorizing expenditures according to the requirements

· Troubleshooting employees & common organizational problems and conflicts.

· Handling DMS (Dealer Management System) for complete accounting in the system records

· Developing vendor associations and stock control.

· Responsible for overall revenue and profitability of the company and from the date of joining our branch revenue is 1.5 crores every month in tractor sales

Educational Background
	Course
	Name of the Institution / University
	Year of passing

	MBA (H.R & P.M)
	Allagappa University
	Pursuing

	BE (E.C.E)
	Anna University, Trichy
	2007

	HSC
	National School, Trichy
	2003

	SSLC
	St. Josephs School, Trichy
	2001


Personal Profile

Date of Birth

:   08 – June - 1986
Nationality
       
:   Indian
Visa Valid Countries
:UAE
Languages Known   
:   English, Tamil, Hindi, Urdu & Malayalam (Partially)
First Name of Application CV No: 1655136
Whatsapp Mobile: +971504753686 
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