
	OBJECTIVE


To get associated with an organization, sharing experience and utilizing my expertise to promote / maintain a trend of mutual success which will capitalize and herald me into more challenging and rewarding environments.
	PROFESSIONAL AND BUSINESS SUMMARY                                                       


Work Experience. 

Engineering Works 
An Accounting Professional, having over 1 years experience. Working as an Accounts Executive, I have performed well in contributing to my organization. I have handled a wide array of Accounting issues and have also worked in collaboration with the various departments in my organization such as Administration, Legal, Taxation etc. My expertise includes Audits, finalizing and preparation of financial statements.
	DUTIES & RESPONSIBILITIES


· Accounting
· Handling day to day accounting & banking transactions of the organization.
· Handling company’s Accounts up to the process of Finalization.
· Preparing company’s Trial Balance, Profit & loss A/c & Balance Sheet & also various financial reports.
· Analyzing the Financial position of the organization and responsible for making necessary arrangement thereafter.
· Preparing the Financial Statements with regards to the provisions of the concerned Acts.
· Responsible in-depth for Accounts Receivable & Accounts Payable departments of the organization.                                           
· Responsible for all intercompany transactions & analyzing the inter company accounts.
· Handling all intercompany accounts and reconciling of intercompany accounts & transactions.
· Punching biweekly & monthly journal entries in the journal book.
· Reconciling bank statement with the cash book, ledger book & clients book on a monthly basis.
· Reconciling receivables & payable books with the client’s ledger book and contractor’s ledger book.
· Audit
· Responsible for finalizing the Company`s Balance Sheet & preparing the Auditors report as per the provisions of the Companies Act.
· Responsible for entire Internal Audit & inspection for various accounts related to the company’s financial matters.
· Assisting the External Auditors in the process of Statutory Audit & Statutory Compliances.
	ACADEMIC QUALIFICATION


Post graduate (Master’s Degree) in Commerce (M.Com-Part II)
University of Mumbai, India
Field of Study : Advance Accounting
Bachelor of Commerce (B.Com)
University of Mumbai, India
Field of Study : Financial Accounting & Auditing
Field of Study : Business Management
	PERSONAL INFORMATION


Date of birth
:
7th  June, 1988 
Nationality
:
Indian
Marital Status
:
Single
	COMPUTING SKILLS


Diploma in Computer Accounting (TALLY ERP 9 , 7.2)
Microsoft Office Suite (PowerPoint, Word, Outlook and Excel)
	INTERPERSONAL SKILLS


· Work harmoniously with others 
· Evaluate and accept responsibilities 
· Identify methods to respond to conflict 
· Work in teams more efficiently 
· Learn new skills and improve your chances for advancement
· Make a positive contribution to the department and company
	INTERESTS


Reading, playing cricket 
	LANGUAGES


English,Hindi,Marathi,Urdu   
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