
                                             
It is my belief that my previous experiences and interpersonal skills together with my ability to work independently in a true international and multi-cultural environment could contribute to your company's future success.
PROFESSIONAL HIGHLIGHTS
· Broad working knowledge of Human Resources, policy development and process streamlining 
· Excellent management skills, remarkable problem solving and conflict resolution skills
· Superior communication, interpersonal and organizational skills
· Ability to work with databases, spreadsheets, presentation, e-mail, internet research sources, and word processing software and internal ERP system selection 
· Internal & external stakeholder relationship management skills and able to manage all HR budgets for numerous multimillion dollar projects across the GCC 
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For over 8 years of expertise in professional recruitment. Over this period we have grown organically to establish ourselves as one of the best-known and most respected consultancy companies in Middle East & Africa region.
· Position:
Team Leader/Sr. Recruiter
· Industry:
Oil & Gas and Construction 

· Period:   
December 2015 To Present 

· Type:
Consultancy - Recruitment EPC/ OIL & Gas

For over 40 years, Samsung Engineering Co., Ltd (SECL) has proven expertise in Engineering, Procurement, Construction, Commissioning, Operations, Maintenance and Project Management of, infrastructure, and Power projects in worldwide markets. With a global force of over 6,500 and contract awards amounting to $9 billion USD. 
· Position:
Regional Assistant HR Manager MENA Region  – HR & Administration

· Industry:
Construction 

· Period:   
October 2012 ~ November 2015 

· Type:
EPC  
Current: PROJECTS – Recruitment support.
UAE:   

· Deep Tunnel Sewerage project (STEP)
· Cleveland Clinic Abu Dhabi (CCAD)

· EMAL Power Plant- Abu Dhabi

· Dubai Theme Park- Dubai (Project Management)
Qatar:  

· Doha Metro Rail Project 

· Luscile CP5B, CP3A, and CP7 Hub Infrastructure projects
· Facility D’ – Power plant project
KSA: 

· ARB HQ Project, and Tadawul (both are High rise building Pjt)

· Qurrayah & Rabigh Power Plant Pjts
Kuwait:   

· CFP Refinery site Preparatory Pjt and

· Tail Gas Development  Unit 99                                                                                                                    



Premco Ready Mix L.L.C is a newly built domestic firm duly registered in the early 2008 in Jeddah, Saudi Arabia. The company is one among the subsidiaries of CPC (Construction Products Holding Company L.L.C) PREMCO Ready –Mix and are of the users the latest technology to develop concrete to the exact demands of any project.  

· Position: 
Senior Officer HR & Administration UAE Abu Dhabi 

· Industry:
Infrastructure

· Period:
July 2010  to 2012 

· Type:
Manufacturing & Supplier 

   


Xtramix has over 40,000 employees within the UAE  and boasts the largest fleet of vessels, cranes, equipment and machinery in the UAE. The United Arab Emirates (UAE) and Qatar have historically been the principal markets for AJC’s business activities with well-established and long-standing relationships with government, semi-government and private sector.
· Position: 
HR & PR Officer 

· Industry:
Construction 

· Period:
October 2005 to 2010
· Type:
EPC, Manufacturing & Supplier.

· Position: Administrator

· Period: - 1998 to 2005
· Location: Kerala- India

Office administration controlling daily attendance system and supporting government related documentation etc.
JOB RESPONSIBILITIES:

Human Resources Management and Development & Consultant:
· Be the part of the management team, responsible for the formulation and implementation of all Human Resources policies of the company.

· International recruitments of staffs/ workers across Middle East and operating projects.

· Responsible for conducting staff appraisals, performance management, compensation & benefits policies and developing strategies accordingly.

· Responsible for maintaining and controlling the work and leave schedules for the employees. Maintain leave / benefit records and provide periodical statements as and when required.

· Develop process and monitor performance appraisal. Assess training needs and conduct training program on an ongoing basis.

· Monitoring/Co-ordination with accounts department on payroll, final settlements, payments etc. for the staff and employees.

· Responsible for maintaining, discipline in all departments and work sites. Whenever necessary, take appropriate disciplinary actions. Responsible to provide improved services to the company staff to control internal complaints/ employee grievances. 
· Management of the complete recruitment life-cycle for sourcing the best talent from diverse sources after identification of manpower requirements

· Monitoring the span of time required for closing the particular vacancy

· Full and final settlement for all exiting employees ensuring smooth exit and settlements done within  the timeframe before the date of exit

Consultant/Sr. Recruiter – Oil & Gas/ Construction 
· Have a good understanding of client companies, their industry, what they do, plus their work culture and environment;

· Advertise vacancies by drafting and placing adverts in different job portals and using social media to advertise positions, attract candidates and build relationships with candidates and employers

· Headhunting - identifying and approaching suitable candidates and using candidate databases to match the right person to the client's vacancy

· Receive and review applications, managing interviews and tests and creating a shortlist of candidates for the client

· Request references and check the suitability of applicants before submitting their details to the client

· Brief the candidate about the responsibilities, salary and benefits of the job 

· Prepare CV’s and correspondence to forward to clients regarding of suitable applicants

· Organize interviews for candidates as requested by the client and inform the candidate about the results of their interviews

· Negotiate pay and salary rates and finalizing arrangements between client and candidates

· Offer advice to both clients and candidates on pay rates, training and career progression

· Working towards and exceeding targets that may relate to the number of candidates placed, a value to be billed to clients or business leads generated
Administration:

· Liaise with Ministry of Labour, immigration authorities and Ministry of Public Health etc. in order to obtain labour card / visas etc. as and when required and maintain respective documents, communications and necessary records.

· Budget Management: Budget planning and control for departmental expenses. Achieving financial objectives by anticipating requirements; submitting information for budget preparation; scheduling expenditures; monitoring costs and analyzing variances
Corporate Affairs:

· Develop and implement strategic initiatives that promote Company and the industry’s position on important public policy issues.

On boarding:
· Issuing offer, appointment  and relieving letters to shortlisted candidates

· Reference and background checks before on boarding

· Setting up of salary account(s) for new joiners

· IT Co-ordination for asset & login credential management

· Payroll processing for all on-roll employees, reimbursements& incentives payout, maintenance of employee leave records
Education & Qualifications:






     

· Bachelor of Arts in Literature Hindi from “Dakshina Bharath Hindi Prachar Sabha”, India. 1992

· BBA, Bachelor of Business Administration Animalia University , 2009
· MBA - from NIBM- India-2016.
Professionals Certifications:
· Diploma in computer science in LBS center for Science and technology Govt of Kerala. 

· Typewriting (lower grade) in Government Technical Education Govt of Kerala. 

Personal Profile:
Date of Birth
: - 20th May, 1971


Languages Known
: - English, Hindi, Malayalam and Marathi

Status

: - Married 

Nationality

: - Indian
First Name of Application CV No: 1655490
Whatsapp Mobile: +971504753686 
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REGIONAL TEAM LEADER & SR.RECRUITER











 Well Performance HR Consultancy- [Oil & Gas/ Construction & Engineering]


   Abu Dhabi / HO- Norway 





 Samsung C& T Corporation (Engineering &construction Group)


    - Abu Dhabi 





LLC-(Saudi Bin laden Group)





LLC (Al Jaber Group) Abu Dhabi





Wood Industries (P) Ltd. India. 











