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Career Objective

Seeking a position in a results-oriented company that seeks an ambitious and career conscious person where acquired skills and education will be utilized toward continued growth and advancement.
Professional Experience – 1 Year & 6 Months  
February 2015 – Jan 2016: Procurement & logistics Coordinator
Conken General Trading Ltd – Mombasa, Kenya.
· Responsible for maintaining a record of all outstanding purchase orders with external vendors.

· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule.

· Expedites all critical orders with local subcontract vendors. Reviews expediting schedules on all customer orders. Obtains and forwards information to planning and sales teams.

· Responsible for all duty customs sales and tax functions, including certification and verification, drawback, and compliance with governmental agencies.

· Coordinates imports and exports.

· Reviews freight rates: air, courier and land.

· Liaises with custom brokers for updated reporting procedures and valuations.

July 2013 - September 2013: Department of Procurement and Supplies

Kenya Ports Authority (Industrial Attachment) - Kenya
· Active tracking and follow up on order status.
· Maintaining system allocations within SAP.

· Contracts Management and ensuring effective and efficiency implementation of the contract.

· Tendering Process.

· Stock Control and handling of orders using the 4 R i.e Right time, Right place, Right quantity and 

· Procurement Planning and Supplies Accounts.
· SAP Materials Management System which allows business to make rapid changes through a common set of programs.
Skills
· Excellent knowledge in computers applications (Ms Office)
· Good organisation, time management and communication skills 
· Ability to analyse and judge on the right time to initiate material requisitions

· Active team player and good customer service knowledge.
· Able to use E-Procurement Process.
Education and Qualification
April 2011 – July 2014
 :  Bachelor of procurement & Supply Management



   Second Class Honors (Upper Division)



   Kampala International University.



Jan 2006 – Nov 2009

:  Aga Khan High School




   Kenya Certificate of Secondary Education (K.C.S.E)




   Grade Obtained: C+

Jan 2003 – Dec 2006
:  Liwatoni Primary School




   Kenya Certificate of Primary Education (K.C.P.E)




   Grade Obtained: B
Courses Attended
41st Week of 2013
:  Career & Destiny, Intelligence Common Sense.
44th Week of 2013

:  Leadership Ethics, Financial Management & Practical Entrepreneurial Skills 

Personal Details

Date of Birth 
:  30th May 1991
Nationality 
:  Kenyan

Marital status 
:  Single
Languages Spoken 
:  English and Swahili

Visa Status
:  Visit
Religion
:  Muslim
First Name of Application CV No: 1655514
Whatsapp Mobile: +971504753686 
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