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marco 
Email: marco.275972@2freemail.com 
Objectives
To enhance my knowledge and competencies in accordance to the improvement and 
Progress of the firm I will be affiliated with 

Education
PMI Colleges - sta cruz, manila philippines
March 2000 | Bachelor of Science in 

                            Customs Administration   
Experience
Logistic Assistant
July 2014 – October 2015
MICROTEL PLUS FZE | GO1 Dubai Airport Free zone Dubai, UAE
· Processing of import bill of entry in Mirsal 2

· Preparing export and import documents

· Updating monthly report for import shipment coming from Sharjah

· Receiving cargo from DHL shipment

· Takes charge in the handover of export goods from the warehouse to the point of delivery

· Facilitates submission of e-clearance to the Customs department

· Check and monitoring cargo departures in Dnata

· Preparing invoice and packing list

Warehouse Agent
June 2013 – June 2014
TNT EXPRESS | Jebel Ali Free zone Dubai, UAE
· Processing of bill of entry export and import

· Processing of country of Origin (COO)

· Preparing export and import documents

· Taking in-charge for loading shipment for export
                     Responsible for all warehouse operations activities including shipping and
               Receiving, deliveries coordinating stocks, documenting,
               Warehouse transactions, maintaining records, and overseeing.

Warehouse Personnel
July 2010 – June 2013
SDV DUBAI L.L.C. | Dubai Airport Free zone Dubai, UAE

· Assist Warehouse Manager in facilitating inbound and outbound of all company product lines assessing customer requirements.

· Facilitates submission of e-clearance to the Customs department

· Takes charge in the handover of export goods from the warehouse to the point of delivery

· Check and monitor cargo arrival and clearance status.

· Check product ordering and dispatch as per customer requirements 

· Supervise product delivery and receipt

· Conduct timely inventory and product monitoring

· Deals with Dnata and EK Air shipments for the inbound and outbound transactions.

· Arrange documents for Customs inspection and Job files reconciliation
Purchase In - Charge
November 2005 – March 2010
CLAYMONT ASSEMBLIES PHILIPPINES INC. | Calamba, Laguna Philippines

· Processing of connector of x-ray machine

· Gathering reports and generation of Supplier Performances Evaluation.

· Control procedure, instructions, and other document related to ISO9001:14001

· Monitor progress of countermeasure on audit findings.

Logistics Personnel
April 2002 – November 2005
KOMYO PHILIPPINES LOGISTIC SERVICE CORPORATION | Sto. Tomas, Batangas Philippines
· Verify PO, Invoice and Packing List prior to dispatch and system log.

· Monitor and prepare weekly report for production material consumption

· Update inventory and delivery receiving transactions. 

· Handle customs clearance pre-assessment and compliance.

· Verify vouchers and charges as per tracking and deliveries.
Production Personnel
March 2000 –  April 2002
SIAM MARIWASA TOTO INC. | Sto. Tomas, Batangas Philippines

· Handle material verification as per warehouse issuance

· Generate weekly report for production material consumption

· Update SAP material management protocols for production usage. 

· Coordinate with logistics department for product deliveries. 

· Handle product deviation and material defect related to deliveries and handling

Skills

· Excellent communication skills at all level of people.

· Can handle pressure on top of business in case of insufficient performance.

· Knows how to encode files and memo in operational set up.

· Customer and service oriented

PERSONAL INFORMATION

Date of Birth:

October 16, 1979
Place of Birth:

Manila

Civil Status:

Married
Citizenship:

Filipino

Religion:

Roman Catholic
Visa Status:

Tourist Visa 



I Hereby confirm that the above information is true and correct to the best of my knowledge.
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