Respected Sir,

I am excited about the prospects of starting a career in your organization. My credentials are quite suited for your requirements of an ideal candidate. I enclose my CV as a first step in exploring the possibilities of employment with your company. 

A job at your company would be a great learning experience. It would give me an exciting opportunity to contribute to the development of your organization. Given the opportunity I would like to take on a challenging job and be part of the team responsible for the growth of your organization. 

My academic achievement (3.5 GP) is a clear indication of hard work, commitment towards consistent performance and overcoming challenges that came my way. I am looking forward to the prospect of obtaining experience in your organization. I would welcome the opportunity to discuss my suitability for the position at an interview and can be contacted.
	Objective

Experience

Education


	· Seeking a challenging position in an organization with an opportunity of professional growth and career advancement where I can excel my potential skills.

Alfalah Islamic.

Cash Officer ,Remittance, Finance  Officer                             (Dec 2012  -Present)

Under take payments and deposits of customers as per system 

Within assign limits

Undertake receiving of bills (kesc,kwsb,ssgc,ptcl) and at the end transfers 

Funds to their respective online accounts.

Ensure Transactions are reconciled at the end with transcation ledger.

Ensure replenishment of ATM within assign limit and balance ATM 

Ledger with Physical cash.

Ensure All transactions reports at the end provide to CD incharge and

OM for verification.

Remittance officer-:

Issuance of PO/DD.

Cancellation of PO/DD.

Order and issuance Of cheque books.

PO/DD issue to venders for Goods and Services.

PO WHT vendors issue to SBP.  

Issuance of account statements. 

Balance inquiry.

MO (Clearing Account Balancing).

Finance officer-:

Monthly accruals Expense Entries.

Suspense account Entries.

Reversal of accruals Entries.

Adjustments of sales tax accounts.
Tameer Microfinance Bank Ltd

Cash Officer (C.O)                                     (Feb 2012 – Nov 2012)

Undertake payments and deposits for the bank customers as per the system within assign limits.

Ensure compliance with prudential and other regulatory instructions.

Accept inward and outward clearing instruments and process on system accordingly.

Physical return of bad cheques.

Undertake payorder/DD input and issuance when assigned.

All tax liabilities for the customers need to be applied/executed and reconciled.

Credit received against cheques sent for collection.

Properly Review Applications For The Issuance Of Payorder And DD.

Back Up Of Other Cash Officer.

Reconcile daily cash balances as per the transactions/ledger.

Maintain accuracy of reporting in case of shortage and overages for the day.

Taking bills of sui gas, electricity, water, telephone through easypaisa.

Any other responsibility assign by BM /OM.

Masters:
MBA in Finance                                               (Jan  2009 – Dec 2010)

Department of Business Administration, 

Federal Urdu University, Karachi.

Result:   3.5 GP

List of Courses Studied:

Financial accounting        Managerial economics                Cost accounting

Management concept       Marketing management          Analysis of financial statement

Business statistic            Business research methods          Advance accounting

Marketing concept          Financial management                 Enterpreneurship

H.R.M                          Strategic management concept      Project appraisal

Organizational behavior   M.I.S                                         Total Quality management

Security analysis               Corporate finance           Specialized Focus Final dissertation

Final Year Reports: 

1- S.W.O.T Analysis And Strategies Recommendation To Gul Ahmed Textile     

    (Ltd).

· Devise Question to be asked from respective person working in Gul Ahmed Textile (Ltd) to analyze factors that are company strength , weakness and possible factors that are opportunities and  threat to company .Construct IFE and EFE Matrix and evaluate the score to see the position of company whether company responding to factors as identified adequately. Construct IE and QAPASM Matrix to give Recommendation to company about strategies to follow. 
2- Security Analysis Of Gul Ahmed Textile (Ltd).

· Analyze country economic condition, Fiscal policy, Monetary Policy, Industrial condition analyze. Analyze the Financial statement and Balance sheet of company. Analyze the Regression and Correlation of market points and company points and make Regression Equation model to evaluate whether it is feasible to invest in security of Gul Ahmed Textile Ltd. After analyzing it is recommended that due to low risk it is feasible to invest in security of Gul Ahmed Textile (Ltd).
3- Entrepreneurship

· Devise new business idea and name, Construct Mission, Vision, Logo of business, analyze the S.W.O.T, devise Marketing Strategies, evaluate estimation of cost, Breakeven point.

Bachelors:

Bachelor In Commerce (B.COM)                           (2006-2007)

University of Karachi

Result:   1ST DIVISION



	Skills

Interests

	Intermediate: HSC                                                     (2001-2002)

Govt Degree  College,Gulshan - e- Iqbal 

Karachi, Pakistan                                                       61%, B-grade 

Matriculation: SSC                                                     (1999-2000) 

Woodland Secondary School North Karachi

Karachi, Pakistan                                                       78%, A grade
Language:       English and Urdu

Software:  
 Excel, Word 

Graphics: 
 Adobe PhotoShop and PowerPoint 

· Reading News Paper, Business News.

· Playing Cricket regularly.
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