Resume 
Objective: My Goal is to become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation. 

_________________________________________________________________________________
Working Experience 

15th Dec’1995 to 30th Nov’1997    

Pakistan 
Data Entry Officer
Responsibilities Include:
· Receiving stock from manufacturers and suppliers, entering the stock under internal stock inventory.

· Preparing monthly stock movement reports, forwarding to line manager and to other concern authorities.

· Maintaining data for every single product,based on its movement and placing replacement stock orders.

· Preparing stock for delivering to local and overseas order and maintaining stock and updating data enry record.             

01st May’1998 to 10th May’2002
Sialkot-Pakistan
Senior Computer Instructor
Responsibilities Include:
· Designs and teaches various computer courses for senior adults. Creates course outlines and writes instruction and review handouts for each of the different course.

· Prepares the room and the computers for use before each class, attends to the proper shut-down of computers after classes.

· Assures that the computer equipment is properly used.
· Trains and supervises volunteer facilitators.

· Supervises use of computer equipment during lab hours.

· Performs other related duties as assigned.

20th May’2002 to 30th July’2008

Pakistan
Owner & CEO
Responsibilities Include:
· Running self-build Computer Internet Cards & Mobile Cards.

· Planned and directed all functions of the company-Enforced strong leadership skills to ensure efficient/effective utilization of corporate resources.

· Established and integrated the functional strategies of the company utilizing business expertise to reach financial/operational goals and objectives.

· Developed sales and marketing plans and programs for company sales personnel.
· Analyzed market trends and statistics to determine potential of growth-monitored sales performance regularly.

10th August’2008 to 10th Feb”2011

Established & Running of I.T.I Computer Training Center
Owner & CEO
Responsibilities Include:
· Designs and teaches various computer courses for senior adults. Creates course outlines and writes instruction and review handouts for each of the different course.

· Prepares the room and the computers for use before each class, attends to the proper shut-down of computers after classes.

· Assures that the computer equipment is properly used.

· Trains and supervises volunteer facilitators.

· Supervises use of computer equipment during lab hours.

· Performs other related duties as assigned.
01st Mar’2011 to 20th Dec’2014

Computer & Mobile Accessories (Sales & Services) Center

Owner & CEO
Responsibilities Include:
· Running self-build Computer Accessories outlet.

· Planned and directed all functions of the company-Enforced strong leadership skills to ensure efficient/effective utilization of corporate resources.

· Established and integrated the functional strategies of the company utilizing business expertise to reach financial/operational goals and objectives.

· Developed sales and marketing plans and programs for company sales personnel.

· Analyzed market trends and statistics to determine potential of growth-monitored sales performance regularly.
_________________________________________________________________________________
Qualification 

F.A:
Sialkot Pakistan

Matriculation:  Sialkot  Pakistan 

Academic Qualification
DOS, WINDOWS 95/97/98/2000, WORD, LOTUS 123, Turbo Basic, Foxpro, Corel Draw Internet

(Computech International Computer Centre, Sialkot) 

Ms-Word,Ms-Excel,Corel-Draw, Adobe Photoshop, Frontpage, Flash, Powerpoint, Anfy Java, Gif Animator, Cool 3D, Cute-Ftp, Internet.

(Ctech International Computer Centre, Sialkot) 

Auto-Cad 2D+3D 

A & Z CNC, Sialkot
_________________________________________________________________________________ 

Professional Experience 
· Data Entry

· Exclusively controlling and monitoring Data Entry from existing product line and progressing newly acquired products.
· Verification updated and corrected source documents.
· Following dedicated data charts and record of internal & external supply sources.
· Updating data for customer for purchased, sold and loan materials.
· Generating monthly, quarterly and yearly stock in-hand and out-source products to immediate line manager and to higher management.
· Presentation of specific data in case of clarification required.
· Providing support, including procedural documentation and relevant report monthly, quarterly and annual reports.
· Purchase & Sales
· Purchasing hardware and software for latest brand laptops and desktops.
· Acquiring parts from whole sellers, and further selling to retailers.
· Monitoring flow of stock, sharing stock with market on loan basis and maintaining customers services satisfaction.
· Purchasing latest brand stock with negotiating prices and selling on reasonable profit margin.
· Controlling prices and brand sales based on market movement and customer’s demand.
· Building and maintaining business relation with adjacent outlets and whole sale suppliers.
· Customer’s satisfaction and reference in growing market share.
· Preventive maintenance of Laptop, Desktop hardware windows installation, formatting windows software installation and trouble shooting.
· Troubleshooting system problems, diagnose and solving hardware system faults.

· Replacing system hardware parts.

· Monitoring and maintaining computer system and network.

Additional Curricular Activities

Watching & Playing Cricket

Travelling 
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