

	AREAS OF EXCELLENCE

Finance

 Inventory

 Logistics

Business Process Management Strategic Planning
Client Management & Relations

Quick Decision Making

Negotiations
Presentation Skills
Team Management
Budgeting & Cost Control
Facilities Management

Excellence in Analysis/ Problem Solving

Internal Audits&
External Audits 

	
	MANAGEMENT PROFESSIONAL

Inventory | Logistics |Warehousing | Finance | Team Management
· A Management professional with 12 years of diversified and progressive exposure and expertise in Warehouse management and Finance in GCC and India. A dedicated team player out of the box thinking packaged with practical work experience. Also a trustworthy colleague capable of dealing with constant challenges and dealing change. 
· Committed personality with excellent analytical, organizational and coordination skills. Excellent track record of implementing maximizing workforce productivity to propel efficiency and growth.
· Highly skilled communication and relationship building with employees and external business partners from broad range of cultures in different countries.
· Monitoring and evaluation of all Business Operational activities undertaken by the company.
ACADEMIC CREDENTIALS

 B.Sc Computer Science  Rev.Jacob Memorial Christian College, India, (Madurai Kamaraj University) (2000-2003).
IT SKILLS

Good Knowledge in MS office – Word, Excel, Outlook, PPT, etc

Good Experience in Tally, and knowledge in C-programming, Visual Basic, COBOL, oracle and C++ etc. 

Good Knowledge to operate E-mail, Internet etc. 

Good knowledge in Accounts Excel Package and Win Yatra (Travel management software) etc.




 PROFESSIONAL EXPERIENCE
Trading Qatar, Doha

Warehouse Supervisor (Inventory and Logistics)                                March 2010 - November 2015
· Manage and supervise the schedule of warehouse and delivery staff to ensure safe and efficient operation of all warehouse functions.

· Maintains receiving, warehousing, and distribution operations by initiating, coordinating, operational, and personnel policies and procedures.

· Supervise and schedule maintenance of company delivery vehicles; maintain a preventive maintenance program

· Oversee warehouse operations to exceed expectations for productivity, daily workflow, product availability and accuracy

· Ensure that merchandise is received and stored in an efficient and economical manner, and maintain required records in conformance with company policy

· Supervise the proper routing, loading and preparing orders for shipment and delivery in accordance with customer instructions

· Supervise the proper handling of inter-company transfers of inventory

· Recommend purchases of warehouse equipment; keep abreast of new methods of warehousing

· Maintain all equipment in good working order 

· Plan and schedule all inventory activities including cycle counting, inventory transactions, auditing and reporting

· Review and fill back orders; maintain back order file

· Review, monitor and maintain required documents for safety, security and quality processes

· Maintain the security of warehouse and grounds to reduce shrinkage

· Develop and analyze reports and develop new policies, procedures and methods that improve operational efficiency;  communicate results to management in other operational areas

· Operate within budget and meet delivery times

· Hire, train, schedule and supervise a warehouse staff.

· Develop, evaluate, retain and dismiss departmental personnel

Engineering Co.W.L.L, Doha, Qatar

Sr.Accountant







                    Feb 2009 -Feb 2010
· Maintaining all confidential records 

· Preparing the vouchers, invoices and posting them in the computer (Tally).

· Co-operate and follow-ups with clients, suppliers.

· Maintaining Bank reconciliation and other reconciliations.

· Maintaining Salary statements, Leave records, Bonus calculations, Final settlements.

· Preparing monthly reports and follow-ups. 

· Co-ordination and follow-up with other departments. 

· Administrative routine.

· Office correspondence.
Travels & Tours (India) Pvt. Ltd, India.

Manager – Accounts 




          
            March 2006 - November 2008
· Responsible to manage  a team of  2 Accounts  officers and 7 Accounts Executive and the in-charge of  BSP dealings        

· My role to involve the daily activities of all members, directing them, reviewing their work and harnessing their efforts to meet strength of work.

· To provide business overviews and importance of quality etc to new joiners.

· Work with support departments to ensure smooth functioning of the operations including initiating required escalations if required

· Maintaining Salary statements, Leave records, Bonus calculations, Final settlements

· Holding weekly team reviews to discuss the short falls and achievements for the week and improvements to work on 

· Consistently look towards identifying opportunity to reduce he cost of the project and explore the same wherever possible

· Co-operate and follow-ups with clients, suppliers and Airlines.

· Maintaining Bank reconciliation, BSP reconciliation and other reconciliations.

· Co-ordination and follow-up with other departments 

Exports, New Delhi, India.

Accounts Executive






 
    May 2003 to October 2005

· Maintaining all confidential records 

· Maintaining Salary statements, Leave records, Bonus calculations, Final settlements

· Preparing the vouchers and posting them in the computer (Tally).

· Preparing Export documents (Proforma Invoice, Packing list, Invoice, Post Shipment Documentation to Bank, Documents to Inspection Agencies, etc.) 

· Placing Orders and co-ordination with buyers. 

· Follow-ups with Shipping Lines, Inspection Agencies, etc. 

· Preparing monthly reports and follow-up. 

· Making tour programs, Meetings, Travel arrangements, Hotel bookings etc. 

· Filing and other official works. 

· Co-ordination and follow-up with other departments 

· Office Correspondence
PERSONAL DETAILS

Date of Birth: 

31st May 1982
Nationality: 

Indian

Marital Status: 

Married

First Name of Application CV No: 1657890
Whatsapp Mobile: +971504753686 
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