
CAREER OBJECTIVE
A position providing the opportunity to make a strong contribution to organizational goals through continued development of professional skills.
EMPLOYMENT HISTORY
Catering Administrative Assistant

Manila, PH

September 01, 2013 – November 30, 2015

· Provide office and administrative support to the Catering Manager and Supervisor.

· Answer all event inquiries and related phone calls & email in a timely, friendly manner.

· Prepare letters, memos, and other documents using word processing, spreadsheet or presentation software.

· Perform various financial activities, such as cash handling, bank transactions, and payroll. 

· Transmit information or documents through a computer, fax machine or phone.

· Present bills and accept payments. 

· Oversee office supplies and equipments.

· Assist managers in scheduling appointments, meetings and travel arrangements for business trips as required.
· Maintain and upkeep various filing systems, including vendor/client information where necessary.
· Maintain an organized professional-looking office environment.

· Ensure that all documentations concerning business operation and food safety is up to date and monitored. 

· Undertake any additional duties if needed or as requested by the management. 
OSP Site Supervisor
Manila, PH
January 26, 2015 – April 20, 2015

· In-charge with the engineering for Eastern Telecom Philippines, Inc. (ETPI)’s Regions 3 and 4 Fiberization Projects.
· Conduct field survey and gather the data required for the assigned project. 
· Perform detailed design engineering with reference to the fundamental plans. Ensure that plans conform to ETPI and OSP Engineering standards.
· Review plans; prepare project-supporting documents/attachments prior submission to ETPI for approval.

· Ensure timely submission of the required project documents for approval. Prepare tracker of all transmittal for record management & monitoring.

· Point person for contractor’s coordination meeting.  
Outside Plant Engineer
Telecom Infrastructure Corporation of the Philippines (TelicPhil), Manila, Philippines
August 16, 2008 – August 22, 2013 

· Engineer in-charge of maintenance of approx. 400km aerial and underground fiber optic cable links.

· Responsible for any problems/occurrences in the OSP anytime of the day or beyond office hours.

· Handle fiber optic cable splicing and testing.
· Point person for the coordination meeting with the government or private entities and other telecom companies regarding such issues and activities affected during road improvements/widening, bridge upgrading, footbridge construction, pole retirement, etc.
· Prepare engineering plans and budget/cost proposals.
· Provide update of Cable Disturbance Report and Cable Restoration Cost as compilation of cable faults nationwide.
· Maintain OSP equipments, vehicles, tools and materials and initiate request if it requires calibration, repair, replacement, etc.
· Submit reports i.e. liquidations, accomplishment/field reports upon completion of the activity.
Transmission Engineer

Manila, Philippines
March 15, 2008 - August 15, 2008

· Responsible for the proper operation of SDH equipment and other transmission equipment through the Network Management Systems.
· Monitor and handle alarms seen on the Network Management Systems which includes Fujitsu SDH and ECI DWDM equipments.
· Coordinate and relay to the assigned maintenance staff the necessary information during cable fault location and restoration.
· Coordinate with other Network Operations Centers for activities that may affect circuit interconnections and handles complaints concerning circuit performance.
· Perform Land Fiber Optic Cable monitoring by periodic OTDR testing.
Salesman/Customer Service Assistant
Manila, PH

October 2004 – April 2005

· Carry out all sales activities on assigned accounts or areas. 

· Ensure customer satisfaction and manage quality of product and service delivery.

· Responsible for the safekeeping of customers’ belongings in the package counter section.

Service Crew
Manila, Philippines
February 2003 – July 2003
· Deliver customers with a quick, friendly and accurate service.

· Prepare food products according to approved standard procedures.
· Maintain operational & kitchen areas to exceed customer cleanliness, comfort and convenience expectations.

· Perform all assigned tasks and procedures efficiently and in a timely manner.
SKILLS
· Fiber Optic Cable splicing
· AutoCAD
· Operates test equipments i.e. OTDR, Fusion Splice Machine, Optical Power Meter, Digital Multi-tester
· Computer Literate; MSOffice Word, Excel, PowerPoint
· Professional Driver
EDUCATIONAL BACKGROUND
· Professional Career Service Eligible
May 3, 2015
GWAR: 81.37%
· ECE Board Exam Passer 
November 3-4, 2007
GWAR: 72.20%

· COLLEGIATE

BS Electronics and Communications Engineering

Technological Institute of the Philippines – Quezon City, PH
2001 – 2006
PERSONAL DATA
Date of Birth
:
May 20, 1984


Citizenship
:
Filipino
Gender

:
Male



Civil Status
:  
Married
Height

:
5’10”
Age 

:
31



Weight

: 
141 lbs.
First Name of Application CV No: 1658502
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