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Bio-Data
AJIMON
AJIMON.276722@2freemail.com 
WORK EXPERIENCE

1. Assistant of Accounts Auditor   
Period
 

– 
From 04/2004 to 03/2005
Position

–
Audit Assistant

· Data entry of different Company and Stores
· Verification  of  Daily Entries

2. AL-BRAJEEL UNITED Co.L.L.C & HAMOOD AL AMRI TRADING & CONT, MUSCAT
        

(Building & Construction Contract), MUSCAT
Period  

– 
From 26.12.2008 to 30.08.2011

Position

–
Accountant 
· Perform general accounting functions   focused high risk audits of daily inventory
for around 15 Sites.

· Prepare the Company Income & Expenditure Statement Report of Particular

Period 
With Accounting Software.

· Frequent site visit for material checking and audit the labors attendance, manual
head count (if required).
· Accounting Clerk & Cash Management 
· Petty cash payment & Daily Cash collection
· Attendance Maintain for the Around 120 Employees

· Maintaining Personal files of Employees and Employees Relation 
3. ABU MAZOON AL-SADI TRADING –ASSO. (Building & Construction Contract) , MUSCAT
Period 

– 
From 17.01.2013 to 28.08.2013 (Short Term Project)
Position

–
Accountant 

· Customer dealing and Report the Client Satisfaction for Company Managing Director. 
· Maintaining personal files of Employees and Employees Relation.
· Frequent site visit for material checking and audit the labors attendance, manual head count (if required).
· Support Office Works.

4. L.G.S. SUPERMARKET(P)Ltd,PUTHUKKADAI, K.K.DIST.
Period 

– 
From 04.10.2013 to 30.03.2015.
Position

–
Accountant

· Accounting Clerk & Cash Management 

· Petty cash payment & Daily Cash collection

· General ledger maintain.

· Day book maintain.

5. BALSAM GENERAL TRANSPORT, ABU DHABI.

Period

-
From 26.05.2015 to Still Now. 

Position

–
Accountant
· All Financial Activities and Financial control
· Reporting to Manager
· Petty cash Maintain
· Cash Management
· Prepare the statement & Report.
· Asset management.
· Bank Reconciliation.
Education
	GRADE
	YEAR OF PASSING
	INSTITUTION

	B.Commerce 
	2005 – 2008
	ST.JUDE’S College Thoothoor, Tamil Nadu (M.S.University).

	MBA (Finance)
	2011 – 2013

	Manonmaniam Sundaranar University Eaducation Center,Marthandam, 

Tamil Nadu (M.S.University).


Computer skill

Widow's 2000/OSX: Microsoft word, Excel, PowerPoint and Access, Visual Basic, V.B. Script, Tally 9, Visual ERP and Internet Research Install etc.
Functional Skills
	·      Financial Analysis
·      General Ledger Accounting
· Asset Management
· Use of Accounting Software

· Audits Procedures

· Bank Reconciliations& Cash Flows


	· Management Accounting

· Financial Account Analysis

· Financial Statement Generation

· Financial Reporting & Budgets 

· Account Receivable & Billing

· Teamwork & Communication


FUNCTIONAL HIGHLIGHTS
Functional Reporting
· Prepare financial statements schedules such as bank, inter-company and fixed assets reconciliation.

· Co-ordinate and prepare the financial statements / report the Chief Executive Officers and Board of Directors.
· Prepare and adjust entries and trial balance, accounts and bank reconciliation and financial statements.

· Prepare the various schedules and analysis of significant account balance.
Accounts Receivable
· Manage with the entire responsibility of analyzing the account receivables.

· Reconcile account receivables with the client.
· Check and verify accounting entries of source documents such as invoice or vouchers, debits and credit notes.

Audits

· Confer and co-ordinate for audits with the internal and external auditors.
· Conduct various procedures such as receivables and payables confirmation, materiality determination, Enquires and analytical procedure.
) 
DECLARATION

I hereby declare that the information furnished by me is true to the best of my knowledge.

