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CAREER OBJECTIVES


To pursue a career that will challenge my skills and capabilities for higher knowledge and will provide growth and development.
WORK EXPERIENCES:
Integrated National Logistics




December 2012 – June 2015
 

Dubai World Central

Supervisor
· Supervise production line operation in accordance with policies and procedures. Ensure smooth production operation during shift.

· Train and coach production line employees. 

· Conduct employee performance reviews. 

· Responsible for shift schedule to include: work station assignments/rotations, employee training, employee vacations, employee breaks, overtime assignment, back-up for absent employees, and shift rotations. 

Administrator

· Assists office staff in maintaining files and databases

· Tracks office supply inventory and supply orders

· Responsible for the post within an office, which includes opening all incoming letters and making sure that they go to the relevant people, as well as guaranteeing that the outgoing post gets sent from the office?

Warehouse associate
· Preparing orders of equipment for campsites, which includes picking of stock. 

·  To load and unload Lorries.

·  Responsible for completion and prompt submission of all related paperwork and the provision of other information as requested.
GAC Logistics Park






March 2009 – October 2012
Jebel Ali Free Zone

MARKS AND SPENCER





 

Administrator

· Fetching the required documents and returning them to their appropriate locations after their use by a colleague. Other general office duties include photocopying and faxing.

· Monitors office operations

Warehouse associate

· Receive and process incoming deliveries.

· Store, retrieve and stock inventory by using standard warehouse equipment, such as pallet jacks and fork-lifts. Assist in maintaining safe and efficient work environment and equipment. 

· May perform some or all of the duties of the Shipping and Receiving Clerk. 

· Perform other duties as assigned.

· Work collaboratively with team members when assigned to work as part of a team.
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Dubai Marine Beach Resort and Spa

Jumeirah, Dubai, U.A.E.

EL MALECON Cuban bar 




November 2008 – February 2009
Barman

· Receives beverage orders from service staff and from guests at the bar and dispenses drinks as requested.

· Responsible for safe keeping of bar stocks, supplies and retail products
EL PASO TEX - MEX Bar and Restaurant


May 2006 - November 2008
Barman

· Promotes customer satisfaction through a high standard of efficiency and courtesy.
· Ensure minimum loss through breakage, waste and theft.
· Order or requisition liquors and supplies.
Osteria Italia

Quezon City, Philippines




February 2002 up to July 2005

Head Barman 

· Clean and sanitize work areas, utensils and equipment

· Check temperatures of freezers, refrigerators or heating equipment to ensure proper functioning
· Reporting to work regularly knowing job priorities and providing a balance between personal and work demands.

UVA Restaurant

Quezon City, Philippines




January 2001 – June 2001

Captain Waiter

· In our daily tasks and activities we do our best to service our guests and the company.

· We perform our duties and responsibilities with truth and sincerity, worthy of honor, respect and admiration from our co-employee and guests.
Anapolis Live Bar and Restaurant

Greenhills San Juan Manila, Philippines


December 1998 – June 1999
Waiter

· Giving quality services to customers and maintains the cleanliness of the responsible area.

· Responsible for customers’ needs internal and external.
The Manila Hotel

1 Rizal Park Manila, Philippines



December 1997 – December 1998

Waiter   

· Sets tables according to established procedures.

· Presents menu to guests suggests food and beverage answer questions about the menu. 

· Waits on the tables and pays attention to whatever additional orders guest may have.

TRAINING ATTENDED:

JAMESON history training





 Jan. 22, 2007
EL PASO TEX-MEX Restaurant, Dubai Marine Beach Resort & Spa
CHIVAS ACADEMY whiskey training




June 24, 2007
SERAI Bar, Dubai Marine Beach Resort & Spa
Service Systems and Procedures




November 1997
Classification of Alcoholic Beverages
Manila Hotel 
EDUCATIONAL ATTAINMENT:
CENTRAL COLLEGES OF THE PHILIPPINES





Bachelor of Science in Architecture




1992 – 1995

Quezon City, Philippines
PERSONAL PROFILE:

Nationality

:
Filipino

Language

:
English and Filipino
Civil Status                    :            Married
Visa Status

:
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