KIRAN
KIRAN.276975@2freemail.com 

Objective: 
Intend to build a career with leading corporate of hi-tech & peaceful environment with committed & dedicated people, which will help me to explore myself fully and realize my potential. Need to keep changing with the world to compete and thrive and to come out successfully. All that we deliver and propose should be relevant to the process we are in and also the benefits it is going to bring to our process and to the organization as a whole.

Current Experience:
COMPANY: SAP Concur
Duration:  January 2015- March 2016
Location: Bangalore
Designation   : Auditor
Responsibilities:
· Checking all kinds Of Foreign Receipts -TAX, VAT, TSA –pre Check , 
· Australian Business Number (ABN)& Goods &Service Tax (GST)

· Australian Taxation Office(ATO)checking all required documents are submitted or not

· Checking any Fraudulent Receipts are submitted or not

· Verification of Payment Type by checking of Bank Statements / Personal Credit Card Slips & Approve  the claim amounts 
· Need to check the Receipts Details are completely given /missing /cut off 
· Collect all the details of Receipts processed by the Auditors & Report to the Manager
Previous Experience
COMPANY: Hyundai
Duration: April 2013- March 2014
Location: Chennai
Designation   : Accounts Executive
Experienced Gain:
· -BRS (Bank Reconcile Statement) – Checking recorded and bank remittances from customers

· -Reconciling monthly  supplier statements and issue of payments accounts
· Filing Documents like Bank Payment Vouchers, Journal Vouchers, Sales Vouchers & Service Vouchers.

·  Keeping in contact with the client at all stages of the campaign
· Negotiating with clients, solving any problems and making sure deadlines are met
· Clarifying employees queries about the process policies ,understanding the employee concerns 
COMPANY: Vantage

Duration: March 2014- December2014

Location: Chennai

Designation   : Business Associates 
Experienced Gain:
· Integrate qualitative and quantitative information to create insight into client issues
· Collecting Cheques from Retired Government Employees For a Charity

· Leverage problem solving skills and frameworks to develop solutions
· 4 months of field work Directly to meet the client & Solved issues 
· Sourcing candidates through mass mailing ,Head Hunting , Cold Calling, References , Job Portals 

· Keeping in touch with the clients for feedback, New positions Available 

· Taking Screening & Preliminary Round Of Interview 

Education

B.com, Calicut University 
 MBA [FINANCE], Bharathiyar University [pursuing]

Personal Skills
· Independent, adaptable and quick learner.

· Initiative and able to work under pressure within given deadlines.

· Dynamic goal-getter, a self-starter and able to grasp new knowledge.

· Ability to communicate and coordinate effectively in a team.

· A willingness to work long hours often under pressure
Interests

· Reading Books 

· Watching Movies 

· Writing Stories 

·  Listening to Music 

· Acting & Dancing

Personal Details 

Date of Birth

: 22nd Sep 1990
Sex


: Male
Nationality

: Indian
