Personal data:
· Date of birth:      24/09/1982
· Sex:                     Male

· Marital status:    Single
· Nationality:         Nigerian


Career Focus:

Committed and motivated administrator with exceptional customer service skills, strong work ethic, professional demeanor and great initiative seeking an administrative position with a reputable organization.


Skills and competencies:

· Data Interpretation and Analysis

· Detail Oriented

· Strong Interpersonal Skills

· Excellent Team Spirit.

· Schedule Management


EXPERIENCE: 


National Population Commission            Oct 2005 – Feb 2006
Position:                                                           Supervisor
Roles and Responsibilities:

· Supervision of the National Census Exercise at  Mbo Local Government Area Akwa Ibom 
Achievements: 
· Created databases and spreadsheets to improve inventory management and reporting accuracy.




National Youth Service Corps (NYSC)           Oct 2005 – Aug 2006
Position:                                                                  Tutor
Roles and Responsibilities:

· Tutor of Integrated Science at Community Secondary School Urue Ita, Okobo Local            Government Akwa Ibom State                                 
Achievements: 
· Developed interesting course plans to meet academic, intellectual and social needs of students.


 Association of GTZ/DHV/RODECO

 May 2008 – Jan 2009 
 Position:                                                                  Supervisor
 Roles and Responsibilities:

· Water Supply Consultancy Services for the Small Towns Water Supply and Sanitation Program in Adamawa State of Nigeria (European Union assisted Water Supply and Sanitation Project). 

Achievements: 
· Created detailed public reports regarding bid proposals, deeds, environmental impact statements and property descriptions


Naston Engineering Nigeria Limited

 Sept 2009 – Present
 Position:                                                                   Project Administrative Officer
 Roles and Responsibilities:

·   Project Administration and Procurement Services in the Rehabilitation of Oji Augmentation Scheme, for Enugu State Water Corporation under the first National Urban Water Sector Reform Project(World Bank Sponsored Project)
Achievements:

· Maintained detailed administrative and procedural processes to improve accuracy and efficiency




Education:
· [2004]
 University of Benin Edo State- B.sc Geology      
(2nd Class Lower Division) 
· [1997]
College of Immaculate Conception Enugu- Senior 
Secondary School Certificate 



Interests:

                                 Soccer, Basketball and Chess


Additional Information

Certificate of SWIFT - Short Works in Information Technology awarded by National Institute of information Technology (NIIT) 

 
Proficiency Certificate in Management awarded by Nigerian Institute of Management (Chartered)     

 

Graduate Member of Nigerian Institute of Management (Chartered)   
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