R
esume 
[image: image2.jpg]



OBJECTIVE:

“Looking for a challenging position in a highly competitive environment with a fast growing and dynamic organization offering opportunities to excel by continuously improving professional capabilities through learning,  innovative thinking and utilizing my full potential.”

PERSONAL INFORMATION:
	Date of Birth:
	March 12, 1988

	Marital Status:
	Single

	Religion:
	Islam

	Nationality:
	Pakistani  


QUALFICATION: 
	Degree / Certificate
	Board / University
	Passing Year
	Marks Obtained / Out Of
	Div / Grade

	Metric With Science
	BISE  Abbottabad
	2005
	727 / 1050 ( 69% )
	1st/ “B”

	F.sc (Pre Medical)
	BISE  Abbottabad
	2008
	715/1100(65%)
	1st/ “B”

	Bachelor 
	Hazara Univ:
	2011
	287/550(52%)
	2nd/ “C”


PROFESSIONAL QUALIFICATION:
	DEGREE
	INSTITUE 
	MARKS
	Div/Grade

	Drawing Master
	RITE Haripur
	775/1000
	1st/ “A”

	B.ed 
	Peshawaw university
	860/1000
	1st “A”

	Intel teach program training
	Intel
	Teacher trainer
	certificate


EXPERIENCE  

Computer operator

Govt High School Pakistan 

Job Responsibilities                        

· Establish and make letters to Head office
· Manage the monthly pay bill’s
· Check the letters regularly & Report on letters
· Rectifying the letters
· Mention meter ridding in parties bills
· Report to head office about defective meter or theft on site
· Computer operator& Instructor in Government High School (Moolia Abbottabad From 1st Jan 2010 27th July 2013
· Private Teacher in Government High School Moolia Abbottabad from 1st Jan 2010 27th July 2013 

Work Experiences in Dubai Silicon Oasis :

 Accountant/Cashier 
Zaal Grocery (Super Market) Dubai silicon Oasis
 Job Responsibilities:

· Dealing with Customers.
· Handle Accounts Receivable.
· Create Invoices and Customers Ledgers.
· Collect the document one party and mailing third party
· Receiving Payment online or payment to the parties.
· Prepare Daily and Monthly Expenses Reports.
· Handle Petty Cash as well as Cash collection and Submission.
· Prepare Monthly Sales Reports regarding Products and Sales Persons.
· Collection payment or cherubs from the parties
·  Maintain record on daily bases     
· Well known the location of All Dubai roads 
Skills:
· MS Office (Word, Excel, PowerPoint).
· Good communication skills.
· Smart access on internet browsing and surfing.
· Interactive personality with relationship building ability
· Ability to work independently as well as a part of a team
· Ability to work in challenging & competitive environment
· Self-motivated and a zealous learner – always seeking to learn and grow.
SHORT COURCES  

2 months of computer course in ms words exal  and PowerPoint

6th month training as a lab technologist in Kulsum international hospital Pakistan 

Responsibilities : take a blood and run different test on cobas c4 machine 

Blood cp .urine test , lipid profile test etc. 
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