TO WHOMSOEVER IT MAY CONCERN. 
 SUB:  Application for the post of a Special Educator. 
Greetings,
Respected Sir/Madam, 
I am seeking for a special education teaching position in your school and I would like to view my resume for consideration.

Teaching has always been a passion for me and I find myself at best when working with children who has a special need. I have a great deal of patience and came up with some special techniques that make's the  learning process more engaging to those who may not have the concentration or cognitive skills for most of the students. I feel that being creative in the classroom  can be more  effective for students. In fact, it plays a vital role in learning the process which helps in  giving the students an ability  to be competitive in the educational system.

My educational background and my experience  would make me a perfect candidate for your school. I hold Masters in Psychology and have worked  for 2 years as a special educator in the mainstream school in Dubai.

Presently I am interested in roles and responsibilities where my qualification and experience can be better utilized.


OBJECTIVE
Position to utilize my skills and abilities in the employee relations field. To make fabulous and amazing things from Children with Special needs through my Experience, Knowledge and Innovative ideas. 

PERSONAL SUMMARY
· An energetic and passionate professional who has a successful track record of teaching students with cognitive, physical, emotional and behavioural problems. 
· Good team player.

· Providing students with an environment that is different from a traditional education.

· Give students access to the resources which they need and deserve.
· CAREER HISTORY

SPECIAL EDUCATION TEACHER –  Since Feb 2014  to date at The Winchester school, Jebel Ali, Dubai.

DUTIES
· Teaching special learning needs students in core subjects(Literacy and Numeracy).

· Assessing how each pupil learns best and then devising teaching methods that fit their unique learning styles.

· Writing up course content specifically designed to teach special education students.

· Creating IEP for students based on observing and assessing their abilities.

· Keeping accurate records of a student’s academic performance, attendance, and social development.

· Marking a pupil’s academic coursework.

· Helping students to identify and overcome academic obstacles that are hindering their development.

· Evaluating the outcomes of teaching methods.

· Instructing students on life skills.

· Selecting appropriate books, learning aids, materials, and supplies for a class.

· Writing and reviewing student progress reports.

· Organising exams and tests for students.

· Ensuring compliance with all Special Education regulations.

· Facilitating student access to curricular and extracurricular activities.

· Teaching functional skills like daily living skils, personalLsocial skills and specific occupational skills to enable students to become self-reliant, independent and employable.

HIGHLIGHTS OF CONTRIBUTIONS
· Preparing IEPs for the assessed children and providing an individual support in the Achievement Centre, twice or thrice a week in mainly two subjects, Literacy and Numeracy with the knowledge of the parents. 
· IEP review process with the parents at the end of every term. 

· Prepared class materials and various teaching methods in class.
· Implemented different special-education methods like VAK (visual, auditory, kinesthetic and multisensory) to increase student’s performance and love for learning. 

· Co-operating and co-ordinating with the subject staff, parents, teaching assistants and learning support assistants. 

· Guiding and training the Learning Support Assistants\ shadow teacher on how to facilitate and manage the child’s academics, social and behavioural aspects in school. 
· Monitored progress regularly and prepared quarterly reports – Followed policies and regulations when recording progress notes and student records, and in reporting necessary information.

· Cooperated with regular-education staff when necessary. Consulted parents, professionals, and administration to produce individualized programs.

· Was available during specified office hours for instruction and conferencing and responded to emails within 24 hours.

· Parent-Teacher Interactions: Conducted home visits and provided parents with schedules and agendas.
KEY SKILLS AND COMPETENCIES

Teaching
· Adapting instructional materials and methods to suit the needs of individual students.

· Knowledge of how to integrate technology into classroom teaching.

· Superb organizational and time management skills.  

· Able to perform each essential duty satisfactorily.

· Communicating effectively with students, parents, and colleagues.

· Ability to define a problem, collect data, establish facts and then draw valid conclusions.

· Delivering individual and group teaching.

Personal

· Being patience with pupil’s who are struggling academically.   

· Applying common sense and understanding to all matters.

· A creative thinker.

· Showing empathy with students.
AREAS OF EXPERTISE
· Behaviour management
Individual education plans
Behaviour intervention
Class management
· TRAINEE SPECIAL EDUCATION TEACHER at The Winchester school , Jebel Ali, Dubai.( Sep-Oct 2013)

· SPONSORSHIP STAFF -Christian Trust, Chennai ( Jan-Aug 2013)

· About Organization : We work closely with the underprivileged, mostly children through our various outreach programmes. The mission has not only touched the lives of numerous children and catered to their educational needs but also that of the HIV +ve and leprosy afflicted through physical, mental, social and spiritual support.          

Job Responsibility

· Assist the children in writing their letters to Sponsors located world-wide.

· Write case histories of children for sponsors and testimonies for website.

· Imparting lessons on hygiene and religion.

· Handled correspondence for department head.

· Designed brochures for the organization.

· Conducted survey to check the validity of applications for assistance received from the needy.

· Acted as interpreter and guide for foreign sponsors visiting their sponsored children living in slums.

HR Recruiter @ Smart Moves, Chennai, India from May 2012 –Dec 2012
Job Responsibility

· Accountable for arranging and conducting Interviews and Initial screening the candidates in recruitment.

·  Responsible to prepare and submit all relevant HR letters, documents, certificates as per the requirement of employees in consultation with the management.

·  Maintaining the employee database. 

·  Updating the leave records.

· Recording, maintaining and monitoring attendance to ensure employee punctuality.

·  Preparing letters like offer and confirmation letters.

·  Coordinating with consultants and candidates for scheduling appointments with the Management team for sourcing.
·  Conducting first round of telephonic interview for the candidates to schedule interviews.
·  Documenting the job requirements and job descriptions for all positions as HR records.

·  Resposible  co-ordinating the payroll, to make a smooth and efficient operation.

ACADAMIC QUALIFICATATION:
Maters in Psycholgy 2016      - Madras University,India.
Bachelor in Psychology 2012   - Dr. MGR Janaki College of Arts and Science, Chennai, India.
XII STD 2009                  - Infant Jesus matriculation Higher secondary school. Chennai, India.
CERTIFICATION

· Employability skills-2012
· The Certificate In Special Education Program  in Online - American TESOL Institute- 2016
ACADEMIC PROJECT

· Adjustment Problem - Sibling Rivalry 

· Deviant behavior - Suicide 

· Mental health - Depression.
ACHIEVEMENTS
· Event organizer in school annual day functions.

· School people leader.
· Sports team captain
VOLUNTEER EXPERIENCE
· Club service director for Rotract club of MJC.
PERSONAL DETAILS
	       Gender
	:
	Female

	       Marital Status 
	:
	 Single.

	       Date of Birth 
	:
	 3rd October 1991.

	       Languages known
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	:
	 English and Tamil.

	
	
	


Interests and Hobbies:
Watching movies, listening to music, reading, interior   

                              

decoration & travelling.

Personal Strength: 
            Responsibility and quest for perfection. 

                                                Systematic approach and commitment. 

                                                 Hard work and dedication.

                                                 Ambitious and credible to the core. 

                                                 Faith and social adroitness.  

Declaration: 

            I hereby declare that all the particulars furnished above are true to the best of my knowledge. 

       With high respects,

                                                                                                                              Keren 





      

