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To obtain a creative-based HR position at an accomplished company with opportunity to demonstrate valuable experience, talent and a strong work ethic.
Employment Graph 
Since December,2010-March 2016 ASIAN PAINTS LTD Officer Level II HR
Responsibilities as HR Officer (December 2010 – till date )

From December 2010 to April 2014:
· Looking after Recruitment for Managers & Executive across the country
· Handling Induction for New joinees 
· Handling End to End recruitment till joining process
· Preparing Manpower report every month
· Handling Executive – ELC, Payroll, maintaining files and other grievances
· Preparing Circular every week
· Working in SAP related to Employee life Cycle and clearing of bills
· Handle all kind of grievance related to Managers & Executives
· Working closely with recruitment consultants, conducting vendor review every month.

· Handling Compensation for Officers across the country.
Recruitment

· Looking after recruitment for Sales Executive positions
· Tracking consultant performance
· Managing recruitment as per sanction
· Taking care of consultant payments
Employee Life Cycle
· Handling ELC for Sales Officers
· Joining, Separation, Transfer, Promotion
Payroll

· Handling payroll for all Sales Officers across the country
Employee Master and Data Management
· Maintaining all the data for these employees
· Making manpower report every month
· Maintaining vendor agreements, renewal of contracts etc every year
· Being central point of co-ordination for all 4 sales divisions

· Preparing monthly training reports and manning reports for all officers

Training and workshops support
· Handling training of Sales officers –ECA program

· Including Sales & Commercial employees
Market Visit:

· Gone for market visits in retails & Project Sales
· Done with Shared Service centre visit

Compensation 
· Yearly compensation revision exercise for Sales Officers
Since November 2009 till December 2010 

JobAstra Recruitment Pvt Ltd Senior Recruitment Executive
Responsibilities as HR Recruiter- 

· Understanding clients JD.

· Check Resumes’ from various Job Portals.

· Conducting telephonic interviews and short listing for direct interviews.

· Maintaining good relationship with the BHR.

· Maintaining records of the people who are placed.

· Motivating candidates to join the firm.

· Handling junior, middle and senior level recruitments.
Key Skills

· Clear communication - both verbal and written.

· Business understanding and influencing skills.

· Data literacy/analytical skills.

· Coaching and inter-personal skills.

· Complex decision-making skills

· Proactive decision maker
Achievements

· Have recruited 55 Managers & executive within 3months of joining
· Have worked in most of the areas in Asian Paints in span of 4 years.
· Had maximum number of joinees in JobAstra was elevated to Senior Recruiter within 6 months
· Was House captain in school in STD IXth

· Participated in Various debate and drama competition in school

Educational Credentials

· Completed MBA(Part Time) from Welingkars Institute of Management in 2015 with 3.94 C.G.P.A
· Diploma in Human Resource Management from Welingkars Institute of Management in 2011 with 62 %

· Graduation in BCOM from Mumbai University with 80 % in year 2009.
· 12th from Maharashtra Board secured 68.17 % marks in year 2006.

· 10th from Maharashtra Board secured 81.86 % marks in year 2004.
Hobbies / Interest

· Listening Music, Travelling, Reading
Personal Details

Date of Birth

:
4th December 1988
Languages Known
:
English, Hindi, Marathi& Tamil
Gender                     
:          Female.

Marital status           
:        Married
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