
CAREER OBJECTIVE:
· A challenging & rewarding position at managerial level in an organization that promotes growth, values initiative, dedication and excellence and to seek challenging avenues where my knowledge and experience matches with the organization growth.
PROFESSIONAL EXPERIENCE:
	Administrative Manager
MAY 2012 to JAN 2013
Community Mobilizer
NOV 2011 to APR 2012
Administration Internee
MAY 2010 to MAY 2011

HR Internee
JUN 2009 to AUG 2009
	Organization: NSA Consultants & Legal Advisors, Faisalabad
· Overall administration and management

· Staff management

· Admission/HR planning

Organization: Sarsabz Foundation, Faisalabad
· Public relations

· Group management

· Conflict resolution

· Motivating group members

Organization: Govt. Degree College for women, Faisalabad

· Overall administration and management

· Staff management

· Admission/HR planning

· Dealing with parents

Organization: Royal Media Network , Lahore

· Organizing data

· News publishing

· Handling Fax services

· Typing news in various languages




Computer Skills:
· Proficient in Microsoft applications like Excel, Word, Power Point

· Hands on expertise on developing daily reports on computer

· Easily adaptable to learn any management software or system
· Ability to analyze data in Excel
Communication Skills:
· Good in English, Urdu, Hindi, Punjabi

QUALIFICATIONS:

	  2013-2014

	MBA (Master in Business Administration)
Glyndwr University London, UK

	    2007-2009

	MPA  (Master in Public Administration)    

University of Punjab, Lahore, Pakistan

	     2005-2007


	B.A.
Govt. College, Jaranwala, Pakistan


Gender:


Female

Date of Birth:


19th March, 1988
Marital Status:

MARRIED
Nationality:


PAKISTANI
First Name of Application CV No: 1668912
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