                       CURRICULUM VITAE
	


      DATE OF BIRTH

            :          22.12.1983
  MARITAL STATUS

          :   Bachelor 
 LANGUAGE KNOWN

         :  English, Hindi, Marathi
 INFORMATION OF COMPUTER         :  Proficiency in Computer Operations.
09.  ACADEMIC QUALIFICATION:

	Exam. passed
	  Board 
	Year of passing
	Marks obtained & Full Marks 
	  % of Marks          

	S.S.C
	Maharashtra
	        2002
	             451 / 750
	   61.50%


WORKING EXPERIENCE: 

Company’s name: AL-Hadi Travel & Tours

Total Duration: - 5 years. (July2003 - August 2009)

 Job Profile: - Customer Service Executive
Job Accomplishments:
Co-ordination with clients.

Answering mails and follow up with candidates.
Looking after Petty cash.
Maintaining of accounts in excel.

Looking after Administration
Maintenance of staff register
IFK Marine & Consultancy Pvt.Ltd
Total Duration: - 5 years. (September 2009 to till date)

 Job Profile: - Relationship Manager

Job Accomplishments
Looking after Cash received from Agents

Preparing Monthly reports.
Follow up of Invoices.
Filing of Documents

Supervising entire administration in the absence of Directors.
Hobbies                   : Travelling, interacting with various kinds of people.
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