Career Objective
To pursue a job that offers challenges, a chance to learn with opportunities for growth and to serve the organization to the best of my abilities
Work Experience

· June  2014 – present

Zheng He’s Restaurant  - Chef de Rang (Waitress section in charge )
Responsible for developing, Implementing & Managing Staff training plans

Creating data base of regular and new dinners who dine in Zheng He's

As section in-charge I carry out the daily cashiering and sales report for the shift

Posting of all the room charges at end of shift

Tallying of guest room cheques with Micros and cash register

Setting up the section before start of service period for hassle free service

Carrying out duties & responsibilities of Restaurant  Hostess depending on business needs and demands
Actively involved in enriching guest dining experience, making daily report on guest feedbacks and following up on guest feedback reports.
· April 2013 – May 2014
Sofitel Resort & Spa, The Palm – ‘Maui – Pool 

Bar & Restaurant’ & Gelati – Ice Cream Shop
Waitress





Pre-Opening Team Member






As part of Pre-Opening team initially was working in






Gelati where was solely responsible for entire operation


          


Making Daily Sales & Revenue Report
Daily Materials Ordering/Cashiering
· Dec 2012 to Feb 2013
Max’s Restaurant Greenbelt Makati

Receptionist / PA to Manager
Meeting & Greeting Clients/Guest to the restaurant

Organizing & Scheduling of meetings of prospective group traveler's with Manager on duty for business and events booking

Taking minutes of the meetings between Manager and Clients

Preparing a follow-up report & reminders based on guest meetings 
Creating daily check list of task & duties to be performed
Organizing and Managing business schedule of the manager on daily & weekly basis

· Feb 2012 to May 2012 
Dusit Thani Manila Basix – On The Job Training

Receptionist / Food Attendant
· June  2011 – Sep 2011 -
Max’s Restaurant, Philippines (On The Job Training)
 Waitress
Professional Qualification

· 3 Years Bachelor of Science in Hotel & Restaurant Management in March 2012 from Philippines Women’s University
· Secondary Education 1997 to 2001 from Malabon National High School, Philippines
· Trained at Micros Opera Property Management System (Micros Fidelio Software) from Philippine Women’s University

Personal

· Nationality

Philippines
· Date of Birth

16th June, 1984
· Status


Single

· Languages 

English, Japanese & Tagalog
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