Personal Information

Date of Birth:   
25th February, 1983

Place of Birth:
Lagos Island

Nationality:       
Nigerian              

Marital Status: 
Married



State of Origin: 
Kwara State



Religion:

Christianity


Career Objective: 
To supply professional service based on excellence, innovation and service with the aim to make my firm a global player and to work efficiently and effectively with team members to attain organizational goals and objectives.
Personal Profile:

· Positive team playing skill with the ability to produce creative solutions that encompass the needs of an entire project.

· Ability to work under pressure with less or no supervision.

· Self motivated, innovative and creative.

· Result oriented and dedicated to duties. 

· A good leadership and supervisory ability.   

Skills: 

· Excellent interpersonal and communication skills.
· Good reasoning skills; presentation skills; multi-tasking skills and organizational skills

· Good people management and relationship skills
· Good analytical skills. 

· Proficiency in Microsoft office suite with internet applications. 

Educational Institutions Attended With Dates

(2010 – 2012)
  National Open University of Nigeria, Abuja
(2003 – 2007)   University of Ilorin, Ilorin, Nigeria
(1993 – 1999)   St Gregory’s College, Obalende, Lagos State 
(1987 – 1993)   Ereko Methodist Primary School, Obalende, Lagos State    

Academic Qualifications Obtained with Dates

(2012)  Masters in Educational Administration & Planning

(2007)  B.Sc (ED) Economics

(2000)  West African Examination Council (Nov/Dec)

(1999)  West African Examination Council (May / June)

(1993)   Primary School Leaving Certificate. 
Professional Affiliation: 

(2015) Nigeria Association of Educational Administration and Planning (NAEAP)
(2014) Teachers Registration Council of Nigeria (Registered Teacher)

(2014)  Nigerian Institute for Training and Development (Member)

(2013)  Institute of Planning of Nigeria (PE II)

(2009) Proficiency Certificate in Management (Nigerian Institute of Management Chartered) 
Other Certificate:

(2002) Certificate in Data Processing (UNILORIN Computer Centre)
Statement of Experience: 
(2012 till date) Brightlight Educational Consult                   
Position Held:   Centre Manager
Job Description: 

· Recruit staff - this includes developing of job descriptions, preparing advertisements, short listing, interviewing and selecting candidates. 
· Determine training needs

· Conduct training for staff development programmes
· Develop training materials for training programmes.
· Performance management

· Disciplinary management
· Determine promotion criteria and conduct promotion test for staff.
· Administer payroll and maintain records relating to staff. 
· Determine staff needs for assistance in other areas such as counseling and referrals as necessary.
· Prepare report relating to the organization activities to the CEO.
 (2009 – 2010)
Hossana Fisheries
Position Held: Cashier/Accounting Officer

Job Description: 

· Maintain customers account records (sales, credit, and payment).
· Receive and record customer’s payment.
· Prepare creditors and debtors account.
· Prepare of monthly, quarterly and yearly sales report for the CEO 

 (2008 – 2009)
    Community Junior Secondary School, Obonoma, Rivers State (NYSC). 
 Position Held:   Business Studies and Computer Science Teacher (Basic 7 and 8)

(2008 – 2009)
    Akuku-Toru LGA, Rivers State (NYSC community development service) 



    Volunteer, Akuku-Toru Gender Programme
Scope of Role Performance: It is gender programme based on HIV/AIDS programme, women development project, girls’ education and life skills education programme. It covers seven (7) communities viz; Obonoma, Abonema, Soku, Elem Sangama, Kula, Krakama and Elem in Akuku-Toru LGA

Paper Presentations:

Atunde, M.O. (2015). Awareness and attitude of undergraduate students of University of Lagos towards online plagiarism. A paper presented at a 3 day annual National Conference of NIEPA.
Atunde, M.O. (2013) Corruption practices and other related offences Act (2000): offences and its punishment. A paper presented at a three day seminar training for National Forum of Head of Federal Government Establishment in Kwara State 

Publications:
Atunde, M.O. (2015). Inadequacy of educational facilities provision in colleges of education in Nigeria: corporate social responsibility initiative as a panacea. Nana Ishiat Multidisciplinary Journal, Vol. 1. Issue 1
Atunde, M.O. (2015). Falling standard of education in Nigeria: causes and solution. Nana Ishiat Multidisciplinary Journal, Vol. 1. Issue 1
Completed Research: 

Atunde, M.O. (2011) Influence of management information systems on academic staff effectiveness in Kwara State colleges of education. M.Ed Thesis
Atunde, M.O. (2006) Effect of principal’s leadership style on student academic performance in economics: A case study of Ilorin East LGA of Kwara State. Undergraduate project.
Interest / Hobbies:
Football, Meeting people, Counselling and Researching. 
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