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OBJECTIVE:

                To be a part of progressive and highly dynamic company and undergo continuous learning process that will develop my knowledge and capabilities. Where I am able to utilize my skills and ability that would contribute to the company’s growth and success with hard work, commitment, dedication, honesty and integrity.

QUALIFICATIONS:

· Flexible and fast learner

· Responsible team worker

· Trustworthy and  loyalty at work

· Can work with minimal supervision

· Has knowledge in basic computer applications

· Associated  in customer service relation

· Proficient in English communication skill

WORK EXPERIENCE:|

· KEBAB SHIRAZ IRANIAN RESTAURANT
UAE
WAITRESS
NOVEMBER 08, 2015 – APRIL 09, 2016


· BOSPORUS TURKISH RESTAURANT

CASHIER CUM WAITRES

November 26, 2013 - OCTOBER 20, 2015

Duties:
· Greeting the customer

· Order taking, assembling table settings

· Giving out the orders, assisting customer needs

· Checking back to the customer


· Cleaning used plates and giving bill

· Thank the customer and ask to come back again
· EVEREST  TECHNOLOGIES AND METAL MANUFACTURING (L.L.C.)
DIET GENERAL TRADING L.L.C.
U.A.E
Archives Clerk
June 2013- November 20, 2013
                  
Duties:
            To performed the duties and responsibilities given / instructed by the Manager
            Receive records and all incoming and outgoing communications.
            Makes sure all the important documents signed by the manager.
            Keep all documents safety and confidentially.
            To receive make outgoing phone calls from client.     
  
·   GOLDEN FORK RESTAURANT LLC

UAE



Waitress



May 2011 – June 11, 2013


      Duties:


         

   Greeting the customer


       

   Order taking, assembling table settings


         

   Giving out the orders, assisting customer needs


                Checking back to the customer


           

   Cleaning used plates and giving bill


            

   Thank the customer and ask to come back again

· Al BUSTAN CENTER AND RESIDENCE

Waitress

August 25, 2008-July 15, 2009

                                 *Fountain Restaurant

                                 *Fountain Cafe

                                 *Pastry Shop

                                 *Cafe Lounge

                                 *Outside Catering

                                 *Weddings

         Banquet Duties:

                 To ensure consistent high quality Customer Service Satisfaction at all times.

                 To follow the service standard procedures with ease of progress, gracious and responsiveness
                  such as:

                              *Greeting the guest warmly.

                              * Taking care and assisting the need of the guest

.                             *Assigned for coffee break, wedding and other occasion.

               
     
* Responsible for set up and clearance on the table.
                   
      
* Perform other duties as assigned by Captain or Assist. Manager.

WRAP AND CARRY DEPARTMENT STORE

Philippines 

Saleslady

July 01, 2007-May 30, 2008
   Duties          

                  Handle and assist customer queries complaints and feedback.

                  Prepares daily inventory and keep systematic record arranging the item.

                  Recieve and process customer payments requests.

 

· HITACHI GLOBAL STORAGE TECHNOLOGIES 
Phils.

JUNE 11, 1998 - JUNE 20, 2007
PRODUCTION OPERATOR
               Duties:

                           Maintaining the safeties and cleanliness of the unit.

                           Operates the bending machine from time to time.

PERSONAL BACKGROUND:                                                                                                         

Nationality


:           Filipino

Marital Status


:          Married

Languages Spoken

:           Tagalog and English          
EDUCATIONAL ATTAINTMENT:

 Tertiary

:            AMA COMPUTER LEARNING CENTER

                                               PARANAQUE CITY METRO MANILA

                                               COMPUTER PROGRAMMING

First Name of Application CV No: 1670394
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