	       

Personal Information:

Date of Birth    : 29/March/1989
Place of Birth
 : Kerala
Gender
   : Male
Marital Status: Single
Nationality
   : Indian

Languages
   : English ,Hindi, Malayalam  


	   Career Objective
An enthusiastic, motivated, loyal, and dependable Executive with extensive experience. Demonstrate strong skills in time management, prioritizing tasks with a successful track record of dedication and follow through. Highly trusted to maintain strict confidentiality regarding staff compensation, human resources issues, and sensitive business decisions. 
1)  Professional Experience
· Company Name : Ahalia Group (JCI) Eye
Hospitals, palakkad                
Designation      : Senior Administrator
Duration           : October  2014 – March 2016
· Company Name: Ahalia Diabetes Hospital, Palakkad
Type                  : General Hospital
Designation      :  Assistant Administrator
Duration           : March 2014 – October 2014
· Company Name: Group
Designation      : Room Division Coordinator- GSA
Duration           : June 2011 –  2014 September
· Company Name: Avenue Groups
Designation      : Guest Service Staff
Duration           : July 2009 – January 2011
Job Profile
Responsibilities:
· Responsible for full Hospital day to day running activities.
· Responsible for Medical, Paramedical & financial activities.
· Managing Patient flow & solving patient problems.

· Observing & Analyzing Patients feedbacks.

· Managing Hospital Biomedical & nonmedical equipments.

· Analyzing Materials inflow & Outflow.

· Observe an individual performing the job.
· Helps to recruitment of Doctors, Medical, Paramedical & Clerical staffs.
· Preparing Basic Hospitals documentation works.
· Assigning duties & responsibilities.

· Helps to recruitment of Doctors, medical &non medical staffs.
· Helps to HRD for employee’s attendance, salary, incentive preparation, & conducting performance appraisals certification for employees.
· Determine what equipment or resources are required to accomplish the job tasks.

· Employees relation activities
· Welfare & Administration

· To manage monthly attrition reports.



	Academic Chronicle
Course

University

%

Year

MBA Operations & Marketing Management
    Annamalai
University of Management
60
2013
B.Sc Hotel & Tourism Administration
Annamalai University Of Management
60.6
2009
PLUS TWO
Kerala Higher Secondary Education

Board
  58
2006
10th

Kerala Education

     Board

52.5
2004
Computer Proficiency

· MS Office

· MS Word

· MS Excel

· MS PPT

Strength :

· Team work
· Flexible and Punctual
· Highly adaptable
· Communication
· Honesty
· Decision making

	Additional Roles
· Overall Hospital Administration
· Employee Relation

· HR Administration

· Performance Appraisal

· Finance Controlling

Training

· Undergone Internship Training in Ahalia Diabetes Hospital Palakkad, for the period of one month during March 2014.
Personality Traits
· Remarkable analytical, logical and mathematical skills.
· Innovative in assessing the qualities of people.
· Efficient in communicating well in written and verbal both.
· Able to motivate the people.
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