Curriculum Vitae for

RE: EMPLOYMENT OPPORTUNITY –GROUP RISK MANAGER

I am a 37-year-old female qualified in the field of health sciences. I am in possession of a National Diploma in Environmental Health and a Bachelor of Technology Degree in Environmental Health obtained at the ML Sultan Technikon. I have also completed my Masters in Business Administration (MBA) Degree. I have also acquired a Shemtrac certificate in addition to my qualifications and in the process of acquiring my NEBOSH in construction safety. I am an alumni for the MANCOSA business school and I am doing part-time lectures in occupational health and safety at the Durban University of Technology as well as permanently employed as SHE Data Lead Expert at Unilever Africa. 
I have a proven ability to work effectively with management and staff of all levels of experience. I am a team player with strong communication skills, dedication to customer service, accuracy and the ability to handle a high volume of work. I also thrive in the type of fast-paced environment where attention to detail and composure are essential to customer satisfaction. I am self-motivated, a trait which will prove to be invaluable in your organization.  I am proficient in Computer programmes such as word, excel, pastel, PowerPoint and GroupWise.

Within the fourteen years of diverse work related experiences I have gained both practical and theoretical knowledge in the field of Health and Safety as well as general office administrations and public relation skills, and also keep abreast with the latest trends. I am willing to travel and my current salary requirements are open to negotiation. If given the opportunity to grown within the company, I will prove to be a worthy asset to your organization.  Finally, I would like to add that during my employment at various organizations, I have gained invaluable experience in relation to the vacancy that I am applying for, where I experienced diverse problems and situations that assisted my learning process.  I have experience in air, noise, chemical and biological sampling.  In-depth knowledge and experience of OSHAS 18000, 14000 and 9001:2008. I dealt with the formulation of safety rules and regulations such as planned job observations, risk assessments, induction training, preparation and the implementation of work instructions, responsible for incident investigations and to update existing safety modules.  I have also gained 4 years experience as TB caseworkers for FOSA as well as their secretary, for the Merebank Area Care Committee. I have basic knowledge of HIV awareness and training whilst working at FOSA.

 Whilst employed at Dekra Norisko Africa as an Occupational Hygienist – assistant, I assisted in training and lecturing of employees that are contracted to Telkom on a regular basis and have a good knowledge of (ITIS) Instruction Technique in Safety.  At Dekra Norisko I had experience in safety management were my duties entail development, implementation and the coordination of Safety programmes. I was also involved in the monitoring of physical, chemical and biological stressors in industry and to ensure that these companies comply with the OSH Act and relevant regulations. 

During my employment at Crossmoor Transport as a Health, Safety and Environmental Co ordinator. My duties include running the entire safety department and maintaining ISO standards, Human Resources and Tender documents. 

In total I have acquired 14 years experience from the organizations that I had been employed at pertaining to health and safety and the environment. 

As a facilities manager at Illovo Sugar Eston Mill, Beaumont Farm and the Syrup Plant, I was responsible for overall risk management and contractor management.

I am currently employed by Unilever South Africa and Unilever Africa as a Data Lead Expert in SHE reporting to the National SHE manager for South Africa as well as the SHE Director for Africa.
I hope that your organization would give my application your consideration. Please find attached a copy of my Curriculum Vitae.

Should you have any further queries, please do not hesitate to contact the undersigned.

Thanking you in advance

------------------------------------------------------------------------------------------------------------

EDUCATIONAL QUALIFICATIONS

SECONDARY            
: 
Merebank Secondary

QUALIFICATION      
:  
Matric Exemption

YEAR COMPLETED  
: 
1996
TERTIARY                 
:  
ML Sultan Technikon

QUALIFICATION         
: 
National Diploma Environmental Health

YEAR COMPLETED     
: 
1999
QUALIFICATION           
: 
B.Technology Degree Environmental Health






Diploma: Environmental Health

SUBJECTS MAJORED   
: 
Research Methodology 4

                                             
Management Practice 4

                                              
Occupational Health and Safety 4

Water management 4

YEAR COMPLETED     
:
2001
POST GRAD STUDIES

CURRENTLY STUDYING
:
Masters in Business Adminstration (MBA degree)
SUBJECTS 
YEAR 1
:   
Management and Organizational Behavior

(Completed 2009)


Managerial Economics






Management Information Systems






Managerial Statistics






Financial and Managerial Accounting






Marketing Management

YEAR 2


:
Strategic and Change Management

(2010)


                     Managerial Finance






Human Resource Management






Operations Management






Global Business Management

Elective



Business Ethics and Corporate Governance

Year 2

Elective
Dissertation: Behavioral Based Safety in South  Africa

COURSES ATTENDED
:
Mondi Golden rules

(Certificates on request)

HASLAC safety course






MONDI Safety Health and Environmental management system






KBC occupational health and safety environmental training






TRAM Course






First Aid






Shemtrac






SHEQ awareness






SABITA –Accredited trainer for Bituman handling






COID Workshop 2008





Internal ISO 9001:2000 training 2008





Basic Sugar Technology 2009





Basic Fire Fighting Awareness 2009





2009 Update on Environmental Regulations






OSH ACT 2009






HIRA 2009






Accident Investigation 2009






AARTO Road proxy seminar 2010





2010 Environmental legislation update workshop -Implex






2011 Dangerous Goods workshop – EC Logistics






Certified Auditor

Accredited EMS auditor
INSERVICE TRAINING
:
Durban city Health Department (1month) 99-00








Port Health Department (1 month) 1999





Amanzintoti Health Department (1 month) 1999





Cato Ridge Abattoir (1 month) 1999
PERSONAL TRAINING
: 
South African Occupational 

Hygienist Association (SAIOH)
Occupational Hygiene technologist under SAIOH






(Studies on hold until completion of MBA Degree)

Research Project 
For B-tech Degree


: To determine if the water from the Umlaas 






   Canal and the estuarary at Isipingo Beach






  Are having a negative impact on the 





             Environment and the community

Masters in Business 

Administration (MBA degree)
: Subjects listed above
CURRENT EMPLOYMENT
NAME OF ORGANISATION         : Unilever South Africa and Unilever Africa

JOB TITLE



: Data Lead Expert SHE Africa
DUTIES                               
: Assisting the National SHE manager of South  Africa  and the SHE  Director for Africa.
Strategic Goal/ Duties – are only listed please request for detailed job description and a additional spreadsheet will be forwarded to you.
· The Cluster SHE Administrator is responsible for managing all the SHE data related work in Safety, Health and Environment for Africa. This includes managing Safety and Environment PAR process for all manufacturing and non-manufacturing locations and EPR reporting. Responsible for maintaining the regional FWS and SHE Specific Standard audit schedule across all Africa sites. Will also be responsible to keep track of audit schedules, ensure follow up on compliance of audit points

· Track Safety data - Ensure that OS data is inputted into the OS system by the 7th of each month.                                                                                                                                                                                                             To ensure that valid incident descriptions are inputted into the system for Africa.                                                                         Notify Business Unites if sites are late in submitting OS data.                                                                                                           Ensure safety scorecard is inputted into the system by 7th of each month for Africa.                                                                           Ensure MLT scorecardand PLS note is submitted by 10th of each month for Africa.                                                                         Ensure corporate governance scorecard is submitted by 10th of each month for Africa.                                                         To ensure that all incidents entered into the OS system correlates to the incidents on the Airsweb system.                                                                                                                                                                                                                   Alert BUs if the incidents are not entered into the Airsweb system.                                                                                                                      Track Environmental Data -Ensure that EPR data is inputted into the OS system by the 7th of each month.                                                                                                                                                                                             Notify Business Unites if sites are late in submitting EPR data.                                                                                           Ensure Environmental scorecard is inputted into the system by 7th of each month.                                                   To ensure that comments are inserted into the scorecard when there the KPI is off target.                                                                    To ensure that all incidents entered into the EPR system correlates to the incidents on the Airsweb system.                                                                                                                                                                                                                                                                                                                                                                                     Alert BUs if the incidents are not entered into the Airsweb system.                                                                                            Custodian of the SHE reporting and the Airsweb system. To ensure that the system works effectively. Ensure that records are maintained, correct and up to date.  This will enable accurate business decision to be made in terms of access to key individuals.                                                                                                                                     Communication with the ESIM team and sites in order to ensure that the Africa scorecard is submitted                                                                                                                                              Track DCA audits - Track the amount of audits closed out each month and report to BUs if minimum amount of audits are not achieved.    
·  Centralize the contractor management programme at country level and appoint a contractor management champion at each site

·  Develop a contractor management checklist and an auditing guideline.

·  Define minimum safety requirements for all contracting work

·  Develop a programme that will ensure that tools brought onto site by contractors are safe to use within UL operations.      
· Review tool appropriateness for task and define quality and safety standards                                                                 Investigate and ensure implementation of the UEnS contruction safety standards in current capital projects (Waterfall, Elephant, Ingede)                                                                                                                                                    Investigate existing equipment and ensure implementation of machinery safety standards for all 
· Train site teams on the use of databases OS/ EPR/ PAR                                                                                                    Drive awareness on Airsweb use for SBOs and formulate action plans to correct most prominent                                                                                                                                             (Assist UTEA sites to achieve  18 000 SBO   )                                                                                                                                                  (Assist UTEA sites to target for a 15% improvement for UTEA SBOcategories of behaviors).                                                                                                                                                                                              Drive use of Airsweb Risk Assessment and Audit module                                                                                                                                 Cordination of the audit programme   
· Redeem the Behavioural Safety programme

· Review the Behaviour Safety journey For South Africa  

· Conduct  BHS action planning workshops to identify gaps at each operation

· Conduct the self assessment surveys

· Roll out the Behaviour Safety Training to all levels of the business

· Next Step Change Pull the BHS programme Up to the level of the TPM (Total Productive Maintenance) and develop an integrated master plan

· Develop and drive safety initiatives to deliver a step change in safety culture in South Africa and deliver USLP targets

· Overall process safety management
· Implement a fail proof LOTO programme to drive the reduction of hand injuries and electrical shock incidents

· Reduce Machine Injuries

· Improve Electrical Safety

· Ensure workforce has the competence to identify hazards and ensure that risks are properly controlled.
· Develop and drive sustainability initiatives to deliver a  step change in environmental care culture in South Africa and deliver targets

· Assist site achieve A-Rating with FWS and to obtain ISO 14001 certification. Ensure legal compliance throughout SA sites.  

· Champion Forklift standards

· Drive the programme to ensure practitioners have got the licence to operate

EMPLOYMENT HISTORY

EMPLOYMENT –    
March 2008 to April 2010 as SHE cordinator

PROMOTED – April 2010 – October 2010
NAME OF ORGANISATION         : Illovo Sugar Eston
Mill and Beaumont Farm and     the Syrup Plant

JOB TITLE

: Facilities Manager

DUTIES                               
: Managing Risk Control and facilities for three   entities Eston Mill, Syrup Plant, Beaumont farm. Duties listed below will apply for all three entities





· Managing and maintaining ISO 9000:2008 and HACCP at the Eston Mill and Syrup Plant

· Co-ordination of risk control and monitoring of the Eston Mill, Syrup Plant and Beaumont Farm.

· Ensuring the ISO 9001:2008 system in terms of SOPs or Work Instructions are implemented in each department. Also liaising with various engineering departments to document changes relevant to the work procedure. 

· Managing and maintaining the NOSA CMB 253 system at all three entities. 

· Complying with ABF requirements at all three entities.

· Complying with various regulations OSH act, NEMA, and with regulatory bodies DWAF, COID, DOL, Department of Health.

· Managing contractor control and safety on sites.

· Ensuring that Group Risk Control Standards are complied with as well as all risk management policies and procedures.

· Overseeing the following contracts / outsourced functions and to ensure that these companies comply with Eston Standards and OSH Act Regulations.

· Security 

· Parks and Gardens

· Canteen Facility

· Factory Cleaning Labor

· Office Cleaning

· Waste Management

· To ensure that entities vehicle fleet is in roadworthy condition and properly managed.

· Assisting in compiling administrative claims.

· Managing fire prevention and maintenance program.

· To ensure the prevention and management of potential situations that could lead to injuries and damages.

· Recording, investigating and attending on and off site accidents and incidents. Do trend analysis on a monthly basis on all accidents.

· To ensure that various departmental functions are carried out timely and correctly in order for Health and safety to function within the company.
· This will entail the following: Conduct daily inspections and regular audits

· Monitoring current emergency situations and maintain company’s existing programs

· Ongoing Hazard identification and Risk Assessments

· Address non – conformities immediately.
· Conducting safety and environmental audits and risk assessments are carried out in compliance with the OHS Act 85 of 93 and to manage environmental resource management at all three entities.
· To coordinate and sustain environmental and safety policies plans and procedures.

· To ensure quality management and assist in management review by developing improvement plans and procedures.

· Identification measuring and monitoring of environmental impacts and aspects and ensuring legal compliance.

· Report on environmental impacts via risk assessments and reports
· Ensure fire risks are minimized for Illovo.

Audits passed:
NOSA 2008: Graded from a 4 star rating to a 5 star rating for Illovo Eston Mill




NOSA 2008: First Grading - 4 star for Illovo Beaumont Farm




ISO 9000:2008 accredited in May 2009




NOSA 2009:  4 star rating for Illovo Eston Mill




NOSA 2009: 5 star for Illovo Beaumont Farm




NOSA 2010: 5 star for Illovo Beaumont Farm




Yearly Technical Service Audits – Farm and Mill




Risk Insurance Audits – Alexandra Forbes – Farm and Mill

EMPLOYMENT – March 2006 to March 2008

NAME OF ORGANISATION         : 
Crossmoor Transport Plant and Hire


JOB TITLE



: 
Health and Safety, Environmental co-ordinator

DUTIES                               
:


· To ensure the prevention and management of potential situations that could lead to injuries and damages.

· Recording, investigating and attending on and off site accidents and incidents. To trend analysis are carried out on a monthly basis on all accident.

· Co-ordinate breakdown and spill recovery in the event of an accident. Conduct Environmental impact assessments with preventative measures after spillage and report to management.

· To ensure that various departmental functions are carried out timely and correctly in order for Health, safety and environment to function within the company.

· Conducting safety and environmental audits and risk assessments are carried out in compliance with the OHS Act 85 of 93.

· To ensure that all building constructions, plant and machinery maintain compliance certificates as regulated by the local authorities and the OHS Act.

· To ensure quality management by developing improvement plans as well as policies and procedures.

· Compiling assisting and maintaining ISO 9000:2000 and 14001 manuals.

· To compile Health and safety manuals and protocols to be used within the company. Conduct lectures and refreshers courses on health and safety with regards to company’s policies, work safe procedures and company rules and regulations.

· Complete and submit tender documents.

· Monitoring alcohol testing on a daily basis.

· Monitoring vehicle checklists, notify controllers of any defects reported by any driver.

· Monitoring and purchasing of personnel protective equipment for the entire company. Ensuring that a budget is obtained in order to purchase PPE. Conduct condition and availability checks on 150 staff randomly to determine if staffs are complying with rules and regulations of the company. If in the event that the condition of the PPE is in poor condition a valid reason should be given by the employee in order to obtain a new set.

· Calibration and monitoring of all equipment on site.

· Monthly checks done on all portable electrical equipment.

· Responsible for ensuring that vehicle services records are up to date.

· Compile and assist in disciplinary procedures and documentation.  

· Interviewing new employees, conducting reference checks, credit as well as criminal checks.

· Compiling letter of appointment for new staff, fixed term contracts or permanent contacts for all employees.

· To identify measure and control potential environmental hazards and risks in the work environment. To ensure that safe disposal certificates are provided by accredited waste disposal companies.

· Monitor and maintain skills development within the work environment as well as annual medicals on all staff.

· Monitor and maintain training records, annual Hazardous chemical training and driver’s licence or endorsements checks.

· Record and monitor all foreign employee work permits.

· Chair monthly health and safety meetings, check safety registers and report back to management.

·   Department of labour claims as well as IOD claims and resumptions.

· Tenders awarded: 
PERTO SA –Awarded
 SASOL Secunda –awarded
       
FOSKOR – Awarded

    
  Total – Awarded

Audits passed:
BPSA – 3 audits passed




Engen –passed




UTI –Passed




Sasol- currently applying for re-audit




Chemserve systems -passed

ISO 9000:2000 and 14000 passed and in the process of    re-applying

REASON FOR LEAVING

:
Offered a position at Illovo Sugar

NAME OF ORGANISATION         :
Dekra Norisko Africa

JOB TITLE


       :
Occupational Health and Safety 






Consultant / technologist
DUTIES                                         :

· Report writing, air, noise, water, heat, air velocity, and light monitoring. 

Lecturing and conducting workshops on safety and environmental issues mainly to Telkom employees and interested Companies.

· Assisting in introducing

· Health and safety plans to various Companies that are contracted to Telkom. 

· Identification measuring and monitoring of environmental impacts and aspects and ensuring legal compliance.

· Repot on environmental impacts

REASON FOR LEAVING
: Company was in the process of down sizing staff. 

July 2005 –     February 2006 

NAME OF ORGANISATION    
: 
Southern sun

JOB TITLE                                   
: 
Assistant manager / housekeeper

DUTIES                                  : 
Inspection of rooms, staff allocation,    staff              training,   wages, recruiting staff.

REASON FOR LEAVING           
: Offered a position at Dekra Noriska                                                                   Feb 2004 –June 2005
NAME OF ORGANISATION         : 
Mondi Paper (D.B.U cleaning services,                 





contractor) Feb 2001 – Jan 2004



JOB TITLE


       : 
Health and Safety Practitioner 

DUTIES                               
       :


· Attending to safety issues pertaining to company, compilation of safety modules / wswp and talks pertaining to different areas, investigate accidents/incidents, implement control   measures during investigations, Dept of Labour claims, induction training, training of production employees, co-ordination and presenting of courses and safety meetings for DBU, record keeping of all DBU employees, ensuring that all safety / training modules are recorded and updated timelessly. Conflict and negotiation skills in terms of wage negotiations, Mentoring, coaching and training of employees on the various job descriptions at Mondi Paper, Planning and scheduling of training sessions and courses. Workmens comp., IOD claims.
REASON FOR LEAVING
: 

Offered a position at Southern Sun
NAME OF ORGANISATION    
: 
Bra Boutique

JOB TITLE                                   
: 
Manageress

DUTIES                                        
:
Staff supervision, wages, stock control, 







And placing orders for additional stock.

REASON FOR LEAVING           
: 
Relocation of company 1999 -2000
NAME OF ORGANISATION    
: 
Sachet Manufactures

JOB TITLE                                   
: 
Quality controller

DUTIES                                        
: 
Quality control, Food dispatch, 







packaging, inspection of food to 







Determine if it is hygienically packed.

REASON FOR LEAVING           
: 
Temporary Contract 1998 

NAME OF ORGANISATION      
: 
Kentucky Fried Chicken

JOB TITLE                                  
: 
Expeditor

DUTIES                                  
: 
Quality control, Food hygiene, 







Expeditor, inspection of food to 







Determine if it is hygienically packed

REASON FOR LEAVING           
: 
Commencement of final examinations

1997-1998

NAME OF ORGANISATION       
: 
Microbiological Department ML Sultan 

JOB TITLE                                
: 
Researcher

DUTIES                                     
: 
Testing for bacterial count for water 






                                                management thesis. Report writing and 







Analysis of water samples, planning







And scheduling of water monitoring.







Using various lab equipment to 







Obtain results. Assisting lab staff

REASON FOR LEAVING        
: 
Voluntary basis as part of thesis for final 





                                               year studies.2001
NAME OF ORGANISATION      
: 
Medical Research Council

JOB TITLE                                  
: 
Field Worker

DUTIES                                     
: 
Conducting evaluation of rural clinics

REASON FOR LEAVING        
: 
Injury 1 week
NAME OF ORGANISATION        
: 
COLAS (S.A.)

JOB TITLE                            
 
: 
Student worker Occupational 





                

Health and Safety officer

DUTIES



:
conducting physical, chemical and 






Biological monitoring of the premises,






Report writing and presentations






Of the findings from these topics






And recommendations made to






The company.

REASONS FOR LEAVING         
: 
Voluntary basis as part of thesis 



for final year studies. 2001
SKILLS

· Have adequate laboratory skills.

· Computer literate and supervisory experience

· Managerial and good report writing skills.

· Good communication and public relation skills.

· Extensive knowledge of the OSH Act and water management.

· Multilingual.

· Extensive knowledge of the South African Legislation.

· Risk management and ISO 14000 and 9000:2000 and 18000
· Analytical skills

· Knowledge of NOSA and implementation
· Good knowledge of conducting an audit.

· Experience in handling a high volume of employees during large shuts.

· Extensive knowledge on conducting risk assessments.

· Fair knowledge of SAP

· Accredited Bitumen handler trainer (Bitsafe) 
· Good lecturing  skills
COMMUNITY PROFILE

Secretary of F.O.S.A. (Friends of the sick association) 4 years

Member of child welfare

First Name of Application CV No: 1671198
Whatsapp Mobile: +971504753686 
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