OBJECTIVE:

To be part of your company and contribute my efforts and hard work for further development of myself and the company as well.
WORKING EXPERIENCE:

Transcom Worldwide Philippines 

IT Administrator

June 8, 2014 – June 31, 2015

Philippines
Responsibilities of IT Administrator:
· Installing hardware and software systems.
· Maintaining or repairing equipment.
· Troubleshooting a variety of computer issues.
· Setting up computer security measures.
· Configuring computer networks.
· Offering technical support on-site or via phone or email.
EDUCATIONAL BACKGROUND:

Elementary
:
Gen. Gregorio Del Pilar Elementary School






Bulacan






2000 - 2005


Secondary

:
Bulacan Central Christian School
Bulacan






2005 - 2009

Tertiary

:
Bulacan State University

Bachelor in Science in Industrial Technology





Malolos City






2009 - 2014
PERSONAL DATA:


Date of Birth
:
July 26, 1994
Age


:
21years old

Place of Birth
:
Bulacan

Citizenship

:
Filipino

Civil Status

:
Single

Sex


:
Female

Visa Status

:
Father’s Visa (On process)
STRENGTHS & SKILLS:

· Willing to do all my duties in time.
· Good Leadership skills, responsible, flexible and punctual.

· Well served in installing windows, software, applications and drivers licensed. 

· Willing to listen, analyze and motivate others 

· Willing to help and be a part of the company I’m working with.

· Willing to be trained and try different fields.
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