


           






     

SYNOPSIS                                                                                                                                                                                                                                                                                                                                                                            
An analytical minded and logical thinker, Master of Business Administration (Marketing Specialization) by qualification with over 3 years of experience, possess qualities of leadership, good communication & interpersonal skills, to do attitude and ability to quickly adapt new environments.

ACADEMIA
	Qualifications
	School/College/Institution
	 Passing Year
	Percentage

	M.B.A
	Bengal Institute of Business Studies
	Oct, 2015
	Results Awaiting

	B.Com
	St. Xavier’s College Kolkata - India
	July, 2011
	64.86%


EXPERIENCE
	Organization:  
	Navrang Jewellers LLC - Dubai 

	Duration:   
	From : October, 2015
	To: Till date 

	Location: 
	Dubai.

	Role: 
	Inventory

	Roles & Responsibilities:
	Performed functions:

· Inventory related work like tagging unfixed metal transfers.
· Weekly stock taking.

· Filing of respective documents.
· Taking approval from Boss on purchased items.
· Repair work of Jewellery items.
· Looking after the requirements of different branches.


	Organization:  
	Ratnasagar Herbals Pvt Ltd - India 

	Duration:   
	From : June, 2014
	To : Feb , 2015

	Location: 
	West Bengal

	Role: 
	Management Trainee

	Roles & Responsibilities:

	Performed functions:

Sales Coordinator:
· Collating data from depot and furnishing the related reports to Area Sales Manager & Regional Sales Manager

· Updating the daily sales report

· Handling issues of claims from distributors and retailers
Territory Sales Incharge:

· Assisting the T.S.I in the daily sales and getting feedback from retailers
· Handling the queries and requirements of Distributors
· Physical stock taking in respective distributor points
· Visual Merchandising
· Follow up Retailers and Distributors

· Maintaining the TDP
Research Work :

· Assisted the marketing team to survey a particular area in knowing the consumer tastes and preferences

· Surveyed the given area through given questionnaire

Trade Fair Supervisor :

· Organized different trade fairs

· Handling of cash and products
· Keeping stock control
· Visual merchandising

	Organization:  
	Seema Technics & Exports Pvt Ltd, Chartered Accountant Firm - India

	Duration:
	From : November, 2011
	To: July, 2013

	Location: 
	West Bengal, India.

	Role: 
	Junior Accountant  

	Roles & Responsibilities:
	Performed functions:

Accounts and Taxation:

· Computation and finalization of the Income Tax Liability
· Filing of Income tax 
Internal Audit:

· Preparation of Financial Statement & Audit Report as per Revised Schedule-VI of Companies Act,1956

· Filing of Audit Reports & other company related documents in MCA
· Preparation of CMA Data.

Miscellaneous Work:

· Making Loan Reports for clients

· PAN Card, Passport, TDS and other issue handling

· Bank related work
· Filing for clients loan approval



IT FORTE
· Expert Knowledge of MS-Office

· Expert knowledge Suntech Business Solution (used in gold market)
ACHIEVEMENTS
· Successfully surveyed the northern belt of the city as per assigned task to find out the consumers tastes & preferences about cosmetic goods.
· Part of Team that stood first in “Brand War” a college event where a new product was to be launched.
PERSONAL DOSSIER
Date of Birth


: 19th July, 1989
Languages Known


: English, Hindi, Bengali
Nationality and Passport no.

: Indian, 

Visa Status 


: Employment visa.
First Name of Application CV No: 1672584
Whatsapp Mobile: +971504753686 
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