Curriculum Vitae
Professional Profile
Aspiring to scale heights in Supply Chain Management / Commercial Operations / Distribution and Logistics and leverage my experience for achieving organizational growth objectives.
Core Skills and Abilities:
· A dynamic professional experience in: Supply Chain Management, Domestic Operations & Planning, Commercial Department, Distribution & Logistics, Warehousing and Customer Service.

· Exceptional negotiation & relationship management skills with ability to relate to people.

· Deft in handling commercial documentation, managing logistics & liaising with dealers, customers & regulatory authorities.

· Possess excellent interpersonal, communication and organizational skills with proven abilities in team management, customer relationship management and planning.
Employment History

UAE WORK EXPERIENCE

party zone LLC (dubai Investment park)                       From August’ 2015 to 31st march 2016
Designation: - Supervisor- Logistics
Task and Responsibilities:
· Achieve high levels excellence in receiving, identifying, dispatching and assuring quality of goods

· Coordinate, manage and monitor the workings of various departments in the organization.
· Measure and report the effectiveness of warehousing activities and employees performance.
· Ensured correct allocation of resources to meet delivery schedules
· Allotting the job responsibilities to the assistants and helpers.

· Organize and maintain inventory and storage area.
· Effectively supervise all the activities of incoming and outgoing materials.
· Ensure shipments’ and inventory transactions accuracy

· Communicate job expectations and coach employees

· Determine staffing levels and assign workload.
· MIS Reports Analysis; Coordinating with accounts and audit for stock taking & stock reconciliation.
· Interface with customers to answer questions or solve problems.
· Maintain items record, document necessary information and utilize reports to project warehouse status.
· Follow up and circulate report for pendency's due to any problem like site access issue, technician problem, incomplete documentation, non-entry in ERP etc. 
· Identify areas of improvement and establish innovative or adjust existing work procedures and practices.
Airlink International UAE (Jebel Ali)                                         From Feb’ 2005 to March’2008
Designation: - Executive – Shipping / Cargo
Task and Responsibilities:

· Responsible for the day to day operations.

· Coordination with client for inbound and outbound shipments.
· Planning of work schedules for day-to-day operations.

· Inventory management (WMS) using Exceed 4000 Series-3.0 with RF.

· Ensuring safe keeping both as to quality and quantity of materials.
· Ensuring smooth processing and delivery of Shipments.

· Ensuring proper system is being followed for bar coding, scanning of new products into the system and put away of all stocks to the Locations.

· Supervised the import and export loads and bulk cargo.

· Managed employee hiring, training and development.

· Member of the Stock Reconciliation team during the periodic Stock audit.

· Handling & responsible for checking of breakage products.

· Monitoring KPI’s of the warehouse operating teams.
· Co-ordination with customers for inventory balances.
· Updating daily operations schedule & inbound container status.
· Producing regular reports on daily, weekly and monthly basis.
· Solving customer’s problems for the effective operation.

· Reporting function to the customer.
INDIA WORK EXPERIENCE
Creative Peripherals & Distribution Pvt LTD (mumbai)          From July’ 2008 to July’ 2015
Designation: - Executive – Logistics
Task and Responsibilities:

Inventory Management:
· Responsible for prompt, timely & accurate maintenance & dispatch of stock.
· Monitor delivery of stock and ensure timely delivery.

· Responsible for optimum stock levels, taking into consideration usage & supply trends

· Responsible for maintenance of accurate records of stock.
· Maintain the material stock position according to the requirement.
· Aged inventory reporting and analysis with slow moving, non-moving, etc in relation to demand cycle.

· Ensuring abiding of statutory requirement of each state government like C-Forms, F-Forms, road permit, etc. and related follow-up.

· Vendor classification, re-classification and appointment for better and improved transportation of the material.

Import / Export Management:
· Handling the Export & Import (Air/ Sea) Shipments Documentation.

· Undertaking freight negotiations for competitive freight rates with freight forwarder.

· Coordination with the freight forwarder for the collection and Dispatch of shipments.

· Submission of relevant Import documents received from overseas supplier to CHA after verification for the same.

· Submission of relevant Export documents to CHA to filling the Shipping bill.

· Follow up for Post Shipments Documents with CHA & Freight Forwarder.

· Checking the Checklist received from CHA for clearing the shipments.

· Follow up with CHA for Clearance of the Shipments.

· Preparing the Cost Sheet of Import/Export Shipments & Monthly MIS Report.
· Reported Export & Import status and cost upon shipping done.

Warehouse Management:
· Maintains inventory and supplies by receiving, storing, and delivering items.

· Handling warehouse admin related issues.

· Responsible for attendance, punctuality & discipline of staff.

· Co-ordination with transport/courier for timely vehicle arrangement.

· Arranging all logistics needs from the time of order placement till delivery.

· Following up for unloading and dispatching of materials with parties.

· Coordinating branches for day to day transactions.

· Member of the Stock Reconciliation team during the periodic Stock Checks.
K.B. Engineering (India)
                                                 from August 2000 - Feb’ 20005

Designation: - Account Assistant
Task and Responsibilities:

· Assisting the Accounts and Tax manager in a variety of business roles.
· Assisting with sales / purchase ledger duties, cash books and payroll.

· Review expense reports and cash advances.

· Daily Voucher entries, Stock invoicing.
· Post and maintain accounting documents in the database.

· Ensure invoice payments.
· Assisted with general accounting and month-end closing.

· Worked with accounts payable / receivable teams
· Maintained accounting files.
Professional/ on-the-job skills:-

· Team player.
· Self-motivated & ability to motivate others.
· Keenness to learn & share knowledge.
· Good Knowledge of Inco terms.
· Experience in Export / Import Documentation. 
· Experience in freight forwarding & Logistics.

· Experience in on-site handling of freight and manpower allocation for Exhibitions.
· Good knowledge of Exceed 4000 Series-3.0 with R.F.

· Complete knowledge of R.F machine used for warehouse management.
· Working knowledge of Microsoft office Products, especially Outlook and Excel.
· Leading an effective warehouse operating team (Warehouse Operations).
· Warehouse Management skills.
· Handling the operations for the warehouse clients.
· Good customer relation.

( Academic qualification:-

· Bachelor of Commerce from Mumbai University (Year-2000)
 Other Qualification:-
· Certificate in Advanced Certificate programme (1 Year) in International Trade (Import & Export) from EXIM Institute, Mumbai.
( COMPUTER LITERACY:-

· Operating System   
      :  Windows XP/ 7/8.

· Package                         :  MS Office (Word & Excel).
· E-mail Software              :  Microsoft Outlook Express.
· Warehousing Software     :  Exceed 4000 WMS and Microsoft ERP.
(Personal Information:

Date of birth


     : 1st October 1976

Sex



     : Male

Nationality 


     : Indian

Marital Status


     : Single

Languages Known                    : English, Hindi and Marathi.

Interests & Activities                : Eagerness to explore & learn, Listen to Music.
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