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LOCATION: RAS AL KHAIMAH UAE

Email: majid.279250@2freemail.com 
SUMMARY



· Reliable and punctual Accountant and Sales Associate who possesses an excellent work ethic and more than 4 years in retail.

· Areas of expertise include inventory, cash management and exceptional customer service.

· High-achieving Sales Associate offering an extensive background in customer service, sales, client relations and merchandising.

PROFESSIONAL EXPERIENCE



Accountant General/ Customer service





07/2014to till date

Al Salam Computers 







Ras Al Khaimah UAE
· Supervise all regular accounting processes such as A/P and Journal Entries plus monthly closure accounts.
· Monitor and implement all accounts payable check activation and wire transactions.
· Analyze different general ledger accounts regularly.
Assistant Accountant







04/2013 to 06/2014

Sustainable Development Initiatives-SDI




Peshawar, Pakistan
· Ensure that all expenses are properly authorized before payment.

· Performs other duties as required by program manager of different projects.

· Daily booking of all transactions and reconciliation of cash and bank balances

· Helped customers select product that best fit their personal needs.
Sales Executive








08/2012 to 03/2013

Efu Life Assurance Limited 






Kohat, Pakistan
· Identifies business opportunities by identifying prospects and evaluating their position in the industry; researching and analyzing sales options.
· Sells products by establishing contact and developing relationships with prospects; recommending solutions.
Internee 








02/2011 to 06/2011

National bank of Pakistan






Kohat, Pakistan

· Assist with month-end financial reports. Help with accounts receivable, payable and bank statement reconciliation.
· Balance sheet reconciliation. Manage the monthly tracking of our physical inventory.

· Support the payment processing team data entry credit checks.

Customer Service Officer






06/2008 to 10/2010

Ufone Gsm Company







Kohat, Pakistan

· Attracts potential customers by answering product and service questions; suggesting information about other products and services.

· Opens customer accounts by recording account information.

· Maintains customer records by updating account information.

EDUCATION



       •     BBA (Hons): Bachelor of Business Administration



Pakistan

Preston University Kohat

       •     S.S.C 









Comp Tech College kohat






TRAINING AND CERTIFICATES



· Presentation and future challenges 




24 to 27/02/2009
National Productivity Organization 




Kohat, Pakistan

· Safety training 







19 to 31/10/2004

SKILLS



	· Inventory control procedures

	· Superb sales professional


	· Cash handling accuracy

	· Strong communication skills


	· Computer skills

	· Peach tree


	· Supervisory

	· Time management


	· Excellent multi-tasker

· Cashier

	· Purchasing


		

	


PERSONAL DETAILS



· Date of birth

:
30/10/1986

· Marital status

:
Single

· VISA Status            
:
Employment transferable

· Religion


:
Islam

· Nationality

:
Pakistani

· Languages known
:
English, Urdu, Pashto& Hindi

· DRIVING LICENSE
:
Valid Uae driving license (Light Vehicle)
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