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MYRISH 

CAREER OBJECTIVES

To give my interest and devotion in a challenging work of the company where I could employ. To acquire a better opportunity in a prominent company, magnify my knowledge and skill in finance and corporate environment.

SKILLS

· Microsoft office (MS Word and Excel)

· Highly organized and efficient

· Excellent written and verbal communication skills

· Proven leadership skills and ability to motivate

· Resourceful and energetic

WORK EXPERIENCE
Loans Assistant





August 18, 2011 – April 2, 2016

Co., Inc.




Mandaue City, Philippines
· Front liner of the branch, encourage walk-in clientele and answer phone calls.
· Schedule and advise co employees to do marketing (leafletting, flyers & telemarketing)

· Provide the application and documents to be filled up and sign by the clients.

· Scrutinized the requirements if its altered and complete.

· Release and process the loan approved of the clients.

· Prepare the documents for notarial.

· File and keep the 201 files of the current and matured clients.

· Monthly payment of Documentary stamp tax.

· Appraisal of Vehicles as a collateral.

· Send daily report to the Head Office.

· Update the collaterals in the computer newly release and fully paid clients.

· One of the witness stand.

ESL Teacher







August 2013 – August 2015

Voim English Corp.






Mandaue City, Philippines

· Teach Korean and Mongolian student’s to speak English fluently thru online.

· Prepare and study the slides for 20-30 minutes lesson in each student.

· Correct the grammar and change it if it’s wrong.

· Pronunciation of the words should be clear.

· Smiling and having a fun class is very much appreciated.

Front Line Assistant






August 2010 – August 2011

Western Union






Sigma Capiz, Philippines

· Greet and smile to the client’s

· Prepare the papers to be filled up.

· Scrutinized the ID’s presented.

· Process receiving and sending money transfer.

· Monthly report thru online.

· Bank deposit the daily transactions on the next day.

· Send consolidated monthly report.

PERSONAL BACKGROUND
NAME:

Myrish Kay G. Maquiran

SEX:


Female

BIRTHDAY:

August 22, 1987

STATUS:

Single

EDUCATIONAL BACKGROUND

COLLEGE:

NOTRE DAME OF DADIANGAS UNIVERSITY


ADDRESS:

GENERAL SANTOS CITY


COURSE:

BSBA-ECONOMICS


YEAR
:

2004-2008


HIGHSCHOOL:
CAPIZ STATE UNIVERSITY


ADDRESS:

POB. SUR SIGMA CAPIZ


YEAR:

2000-2004


ELEMENTARY:
SIGMA ELEMENTARY SCHOOL


ADDRESS:

POB. NORTE SIGMA CAPIZ


YEAR:

1994-2000
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