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	Synopsis

	Positive and result oriented with more than 12 years of accounting experience. Well organized, Ability to build and maintained teamwork, logical thinking decision-maker with an analytical, detailed approach to researching and strong leadership skill.

	


	Core Competencies

	Financial Statement Preparation & Analysis
	Account Reconciliation
	Closing Process

	IFRS                       
	Coordinating with Auditors
	Deals with various banks and taxation


	Educational Merit

	Bachelor of Commerce
	Mumbai University
	1999

	H.S.C

	Mumbai University
	1996

	S.S.C


	Mumbai University
	1993




	Work Experience


	Trading LLC.
Senior Accountant – Finance                                                                                     
	Dubai, Tecom U.A.E.  
(September ’14 – Current)

	Trading LLC is specialized  in designing wide range of Modern and contemporary Furniture and they have showroom in oasis mall Dubai and Wahda Mall Abudhabi The company involved are to offer a wide range of home furnishing & all asseessory items of modern international and contemporary design & function, excellent quality & durability. Also doing Franchise business with Luz de Luna and 

Indigo Product sale and Aljawi Investmnet Real Estate business. 

	Job Profile

· Taking  daily Cash Transaction details from Branches and Prepare sales trackers for Onward submission to Higher Authorities 
· Bank Reconciliation Statement being prepared in Excel Sheet for ready reference to the Higher Authorities.
· Key management report that provide timely, meaningful and relevant information of profit and cost allocation of each stores that will assist management to deliver on objectives

· While import through shipment Custom Duty related work.
· Prepare monthly closing Financial Statement and analyze deviation. 

· Overall  managing Accounts Receivable/ Payable and organizing cheques  issuing  activities as per requirements and also doing Real estate accounting work in microsoft navigation software
· Prepare payroll Statement and fufil  all requirements of wps system

· Ensure compliance with group guidelines, procedure and maintain internal controls.

· End of the Month – Reporting to the Higher Authorities about the total sales order booked, cash received of current month and any pending order which reflects the total cash position of the company 




	Oodlife Living Style Pvt Ltd
Chief Accountant – Finance & Operations                                                                                     
	Mumbai, India.

(August ’12 – Sept’15)                                                                                                                                 

	Odd Life Living Style Pvt Ltd is a company incorporated in India Its roots in Dubai & uyork, functioning as ‘construction’specialised in a designing and manufacturing factory in china for furniture.


	Job Profile

· Taking  daily Cash Transaction details from Branches and guide and coordination with senior accountant for prepare sales trackers for Onward submission to Higher Authorities
· Key management report that provide timely, meaningful and relevant information of profit and cost allocation of each stores that will assist management to deliver on objectives

· While import through shipment Custom Duty related work
· Liaising with bank for Opening LC and related documents for import.
· Overall  managing Accounts Receivable/ Payable and organizing cheques  issuing  activities as per requirements
· Prepare Sales tax Returns and tds returns

· Keeping over all tracks over the Bank accounts for cash liquidity of the company.
· End of the Month – Reporting to the Higher Authorities about the total sales order booked, cash received of current month and any pending order which reflects the total cash position of the company
· Preparation and presentation of periodic MIS, Financial Statements and liaising with Auditors.
· Monitoring budgets and comparing them with actual cost and revenues.
· Identifying areas for cost cutting and improvement.
· Analyzing financial aspect of bidding documents and cash flow forecast.
· Over and above, guiding and co-coordinating with all staff for all accounts related work for smooth functioning of the company


	Sanjay & Vijay Assocaites (C.A.Firm)

 Accountant and Audit Executive – Finance & Operations
Finance Administrator


	Mumbai, India
 (Dec ’06 – August’12)

                                                                                                                         

	Sanjay and Vijay Associates is a chartered firm providing audit, taxation and financial consultancy services.

	Job Profile

· Compilation and Audit and finalization of accounts for Companies, Individuals and firms.

· Preparation of monthly reports and quarterly closing of accounts

· Preparation of Tax Audit Reports U/s 44AB of the Income tax Act,1961 involving extraction of details for 3cd Report and  transfer pricing reports of specified domestic transactions of related parties

· Conducted statutory audit of private limited companies & partnership firms which involved preparation of audit programs & plans, documentation of systems, evaluation & review of internal controls &procedures and physical verification of asset & drafting of audit reports
· Preparation of periodic Financial Statements and liaising with Auditors

· Prepare all service Tax returns and Vat returns and Roc Work
· Prepare and maintain schedules in support of all closing balances on the Statement of Financial Position


	Senior Accountant

Sanghavi exports
	Mumbai, India.
 (Jan ’04 – Nov ‘ 06)                                                                                                                         

	Sanghavi export is dtdc Sight holder mainly dealing in Manufacturing of rough and Polish diamonds


	Job Profile

· Finalization of accounts
· Reporting directly to the Finance Controller about the daily & projected cash flows

· Preparation of monthly MIS Reports for Accounts Receivables, Payables 
· Prepare all export Realization and Import Remittance & PC, PSC (ruppy loan), PCFC Foreign Currency &FCBD loan Entry in shail program Software

· Preparation of Monthly Bank Reconciliation, Income Statement and ancillary reports

· Preparation of Export documents such as commercial invoice, Gr Form, Bank Collection Letteretc.

· Ensuring completeness & timely submission of Export documents to the concerned authorities; and following up for B/L 

· Identifying, negotiating and appointing the freight forwarders
· Coordination with auditors and prepare all audit and scrutiny requirement


	Audit Executive
M.V.Damania & Co. (Chartered Firm)

	Mumbai, India

(May ’99 –Dec’03)

)

	M.V.Damani & Co is a chartered firm providing audit, taxation and financial consultancy services.


	Job Profile

· Vouching, Posting & Finalization of different company and firm accounts
· Preparing and checking of Bank Reconciliation statement.

· Checking of provisions for expenses & accrued income.

· Reviewing Estimates, Contingent liabilities, Related Party Accounts & Closing Entries Ledger Scrutiny of various sub-ledgers and the general ledger.

· Conducted statutory audit & tax audit of private limited companies, partnership firms
· Checking of depreciation of block of assets.

	Achievement:  Participated as an active team-member to Finalize Accounts [of 12 years] for 100 metal companies


[

	Computer Skills

	Proficient in MS Office - MS Excel, 
Internet applications and Accounting software like Microsoft Navigation, FA,Shail,Tally ERP 9


	Activities & Interests

	Performing Arts:
Participated in Dramatics, Elocution Competitions at school and college level

Hobbies:
Listening to Music, Reading, Volley-Ball, Swimming, Playing Cricket.

	Personal Details

	Languages known: English, Hindi, Marathi & Gujarati

Nationality: Indian
Date of Birth: 23rd  October 1977
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