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	OBJECTIVES

	To obtain a challenging position in a prestigious organization that utilizes the achievements, skills and strategic thinking that enable me to consistently exceed the set goals with the aim to excel consistently and meet the organization’s expectations while constantly availing opportunities to learn and grow.


	EDUCATION

	QUALIFICATION
	EXAMINING BOARD
	DETAILS

	Bachelors of Commerce
	University of Karachi
	Completed in 2005

	Intermediate in Commerce
	Technical Board KPK
	Completed in 2002


	PROFESSIONAL WORKING EXPERIENCE

	AAK Middle East FMCG & Group of Supermarkets – Dubai, UAE
	June, 2012 - Present

	Working as an “Accountant” at the Group Head Office. Responsibilities in this role include, but are not limited to the following;
· Reviewing the Monthly Financial Reports submitted by Individual Retail Outlets.

· Consolidating the Group Financial Results Monthly, Quarterly & Annually.
· Preparing Group Cash flows, Forecasts & Budgets for management review and approval.

· Reconciling Inter Group Transactions on a monthly basis.

· Dealing Supplier Payments.

· Preparing Monthly, Quarterly & Yearly Payables Reports & Analysis. 

· Bank Reconciliations.

· Payroll Processing.

· Preparing Cheques, Payments & Receipt Vouchers with relevant supporting Documents.

· Carrying out Inventory Inspections on Quarterly basis as part of the Group Internal Control Policy.

· Securing financial information by completing database backups; keeping information confidential.

· Maintaining accounting controls by following policies and procedures of the company.


	Sapphire Textile Mills – Lahore, Pakistan
	November, 2010 – May, 2012

	Worked as an “Accounts & ERP Assistant” at Sapphire Textile Mills, which is one of the largest vertically integrated Textile Mill of Pakistan, having more than 22 Units Nationwide.
During my tenure at the Sapphire Textile Mills, my role involved handling the following tasks;

· Preparing Monthly, Quarterly & Yearly Financial Statements for Senior Accountant’s Review.

· Maintaining Records of Receivables, Payables & Expenses.

· Preparation of Monthly Payable Analysis Reports.

· Preparing Payments to Suppliers.
· Carrying Stock Counts of Raw Material at various warehouses.

· Maintaining financial records for the company balance sheets and general ledger accounts.

· Reconciling general bank accounts by gathering and balancing information.

· Providing financial information by preparing special reports as requested by Senior Accountant.

· Posting adjusting journal entries.

· Securing financial information by completing database backups; keeping information confidential.

· Maintaining accounting controls by following policies and procedures of the company.

· Compiling a wide variety of financial information related to work assignments.

· Maintaining a wide variety of financial information, files and records.

· Responding to inquiries from a wide variety of sources (employees, vendors & auditors). 


	IT Proficiency

	· Oracle Financials 11i.

· Peachtree.

· Quick Business Manager (also known as Quick Books).
· i-Trade V.10. 

· Microsoft Word.
· Microsoft Excel.
· Microsoft PowerPoint.
· Microsoft Outlook.


	Personal Information

	Date of Birth
	8th February, 1984

	Nationality
	Pakistani

	Languages Spoken
Marital Status


	English, Urdu/Hindi & Pashto
Single


	Visa Status
	Employment Visa


	References

	Can be furnished upon request.


Curriculum Vitae



