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CAREER OBJECTIVE

Self-driven and result oriented individual looking forward to play a Challenging Career.
ACADEMICS
B. Com

: Chaudhary Charan Singh University - 2000

Certification in
:  6th month Computer Application Certificate, Information Security in the

  Workplace, Handling sensitive information & Security of mobile devices. 

· IT Credentials     :   SAP-FI Accounting, Oracle-AP Module, SAP-MM Transactions, Tally-

ERP, MS Office, MS Excel (VLOOKUP + Pivot Table), Microsoft Outlook 2010.
	SL. NO.
	ORGANIZATION
	NATURE OF BUSINESS
	DESIGNATION
	FROM
	TO

	1.
	Tata Projects Ltd.
	DFCCI Railway Project
	Officer F&A
	Jan 2015
	Till Now

	2.
	ThyssenKrupp    Industrial Solutions (India) Pvt. Ltd.
	EPC, Oil & Gas and Chemical Plants.
	Accounts Executive
	Aug 2012
	Dec 2014

	3.
	UB Engineering Ltd.
	EPC & LSTK: Thermal Power Plant & Oil & Gas
	 Accountant
	Sep 2008
	July 2012

	4.
	Punj  LLoy Ltd.
	Cross Country Pipe Laying, Testing and commissioning.
	Officer Accounts
	May 2000
	Aug 2008


Projects Executed:

· Dedicated Freight Corridor Corporation of India Ltd. - Design and Construction of Eastern Dedicated Freight Corridor (Bhaupur to Khurja - Uttar Pradesh). 
· Bharat Petroleum Corporation Limited., Mumbai - Naphtha Hydro-treating and continuous Catalytic Regeneration Reformer unit, Mumbai Refinery Plant.
· Reliance Gas Transportation Infrastructure Ltd., Andhra Pradesh – East West Pipe Line - Compressor Station, Structures, Installation, Testing and Commissioning Project.
· GAIL (Gas Authority of India Ltd.) Karnataka. – Under Ground Pipe Laying, Testing and commissioning, supplying material, installation, pre-commissioning of the pipeline, preservation, drying and commissioning Project.

· Thermal Power Project, Chennai, Tamil Nadu - 3600 Ton Boiler Erection, Testing and commissioning Project.
· Indus Tower Project, Tamil Nadu, Chennai - Testing and commissioning of Ground and Roof Based Telecom Towers Project.
JOB PROFILE:

Project Accountant with Accounting Package - SAP-FI Accounting
(
Day by day cash voucher entry in the SAP systems.

(
Checking and Posting of All Accounting Vouchers (Cash, Bank, Journal, Debit & Credit Notes, etc.)

(
Responsible for accounting transaction related to the local purchase. Checking of Invoice & material receipt along with the invoice note for payment. Checking of Query related to purchase order, keep asking to purchase department, quarry related bills, keep asking to parties to clear the quarry.

(
Responsible for passing the bills of local purchase of labor bill or other type of bill. 

(
Passing Reconciliation statements against parties outstanding statements. Documentation of bill, GRN, PO. & other details.

(
Responsible Employee Reimbursements, handling of cash distribution.

( 
Processing of invoices, Credit / Debit Notes and checking the necessary information reported are correct and Posting in SAP with 3 WAY matching concept in order to make the payment to suppliers
Functional Responsibilities
(

Payment done to the inter company vendor on monthly basis.
(
Co-ordination with Bank for making the RTGS Payment. 

( 
Provide Fund Availability Status on Daily Basis to HO.
( 
Forecasting of site funds requirement on monthly basis & Prepare MIS Report as required by senior person.

(
Preparation & Co-ordination for Statutory Audit and Internal Audit
(
Maintaining petty cash, Handling Employee Expenses.

(
Booking Vendors Bills, Vendor bills Payment.

(
Maintaining Receiving info (Bills & Purchase Order)

( 
Maintain Cash & Bank Book in SAP.
( 
Bank, Cash and Vendor Reconciliation

( 
Cash handling, Wages & Salary Distribution also reimbursement of expenses to employees.
( 
Liaoning with Banks for withdrawing cash, depositing cash / Cheque, Drafts / Pay orders.

(
Collect the no dues certificate from Contractors / Vendors against releasing the final payment to him.
PERSONAL STRENGTHS
· Self-confidence, Adaptable, Committed, Hardworking, Self-motivated & Listener.

LANGUAGE KNOWN:
· Hindi & English
REFERENCES

· Reference can be made available on request.  
 PERSONAL DETAILS

Date of Birth

:   01st July, 1976 (Age 39 Yrs.)

Marital Status  
 
:   Married

Dependents      

:   Daughter: 3 Year Old 
Spouse


:   Housewife
DECLARATION

I hereby declare that the above information is true and correct to the best of my Knowledge and belief.                                                                                                                                                                                   
