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OBJECTIVES: 
Seeking a secure and challenging and rewarding position, where my skills are effectively utilized to their fullest potential and produce continual experience with growth opportunities.
PROFILE:
Dedicated with a positive attitude towards the company and co-worker.


Can work under pressure with less supervision.


Perseverance and determination to accomplish task.


Hard worker who is very eager to learn especially a new filed of work.

WORK EXPERIENCES:

COMPANY:


NUGA BEST PHILIPPINES (SUMANG ENTERPRISES)
DATE EMPLOYED:

SEPTEMBER 2010 - DECEMBER 2015
POSITION:


SALES 
LOCATION:
ALSHAR BUILDING, 2ND FLOOR, CANGRUNAAN, BATAC, ILOCOS NORTE, PHILIPPINES
JOB DESCRIPTION
· Welcome and warmly great customers.
· Provide assistance to customer.
· Interact with the customers to know their needs.
· Sales target achievement.
· Maintain and manage customer files and database.
· Establish and maintains effective warmly relationship with co-workers, supervisor, manager and customers. 
COMPANY:


ST. JOSEPH DRUG STORE
DATE EMPLOYED:

 MARCH 2005- AUGUST 2010
POSITION:


PHARMACY ASSISTANT
LOCATION:
MAGALDAN, PANGASINAN PHILIPPINES
JOB DESCRIPTION
· Establish and maintain patient profiles.
· Check for expired medications.
· Notify the pharmacist when stock is low.
· Dispense prescriptions.
· Use store's computer to generate label and stock lists.
· Help in maintaining reasonable dispensary stock levels.
· Sell over the counter medicines.

· Manage the cash register.
COMPANY:

FOREST INN HOTEL
DATE EMPLOYED:

APRIL 2002 - JANUARY 2005
POSITION:

RECEPTIONIST
LOCATION:

LEGARDA ROAD, BAGUIO CITY, PHILIPPINES
JOB DESCRIPTION
· Serve visitors by greeting, welcoming, directing and announcing them appropriately
· Answer, screen and forward any incoming phone calls while providing basics information when  needed
· Receive and sort daily mail/deliveries/couriers
· Maintain security by following procedures and controlling access (monitor logbook, issue visitors badges)
· Update appointment calendars and schedule meetings/appointments
· Perform other clerical receptionist duties such as filling, photocopying, collating ectc.
EDUCATIONAL ATTAINMENT:
PHILIPPINE COLLAGE OF SCIENCE AND TECHNOLOGY-1999-2002
NALSIAN, CALASIAO, PANGASINAN

Degree: BACHELOR OF HOTEL AND RESTUARANT MANAGEMENT
PERSONAL DATA:
DATE OF BIRTH:
NOVEMBER 09, 1979
NATIONALITY:
FILIPINO
STATUS:

SINGLE
SKILLS:
COMPUTER LETERATE (PROFICIENT WITH MICROSOFT WORD, INTERNET)
Should my application worthy of your consideration, I am willing to have an interview at your
convenient time.

