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	Objective

education

work experience

skills


interests


LANGUAGES
ADDITIONAL PROFECIENCY

Personal 

	To be part of reputable & dynamic organization and to strive for individual performance based on overall goals and objectives and to work as professional. To face the challenges and to prepare to excel both for self and organizational achievements.
Bachelors In Commerce (Information Technology)
Punjab College Of Commerce Rawalpindi – 2011.
Higher Secondary Education (Computer Science)

Fazaia Inter College Chaklala Rawalpindi – 2009.
Secondary School Education (Science)
F-G high School Scheme-III Chaklala Rawalpindi – 2006.

Medical Transcription Billing, Corp. (MTBC)

Employee (Operation Department)

Designation  Backup Team lead
Nov 2012-continue

Responsibilities:
· Perform billing for off shore providers/doctors.

· Reporting & accounts receivable on claims.

· To analyze and prepare appeals when claims are rejected.

· Checking daily work (FTP/scanning/other files received from provider office).

· Checking SSC Messages/Emails (from Providers’ offices, NJ, and other depts.)
· Coordinating with Team Members for Daily Issues/practice concerns.
 Pakistan Telecommunication Company Limited 
 Internee (Cost Department)
April 2012/July2012.
Job description:
· Perform work on Revenue & OPEX;
· Collection of monthly fuels topping data from regional offices;
· Analyzing trends in monthly expenditure;
· Extraction of exchange wise revenue/ cost information from BNCC;
· Collection of financial information from regional offices;
· Reconciliation of data received from regions with BNCC.
Askari Islamic Bank
Internee (Banking)
Jan 2012/March 2012.
Job description:

· Online money transfer.
· Opening Account.

· Pass Journal entries.
Jubilee Life Insurance Company Limited
Relationship Officer  (Marketing)

July 2011/October 2011.
Job description:

· Worked as Relationship Officer (RO).

· Introducing the company products.
· Record daily Personal Financial Report.

· Computer Skills;
· Adaptive;
· Team Worker;
· Communicative;
· Planning & Organizing.
· Reading Newspaper;
· Internet Browsing;
· Playing Cricket;
· Photo designing,
· English;

· Urdu;

· Punjabi.
Computer Operating Course
Pakistan Institute Of Computer Science
Jan 2012-March2012
· Ms Office, Excel,Outloook
· Software and Windows installation;
· Soft Presentation;
· Adobe Photoshop.

· Religion                          Islam
· Nationality                     Pakistani
· Date of Birth                  29-Mar-1990
· Marital Status                Single.

   
	


