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Bachelor of Elementary Education

Batangas Eastern Colleges,

Batangas Philippines

June 2009-March 2013-Graduated
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HIGHLIGHTS
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· Lesson Planning expertise
· Academic performance Evaluation
· Standardized Testing
· Common Core knowledge
· MS Office proficient
· Bilingual in English and Filipino.
· Well-rounded, flexible team player with the demonstrated capacity to learn quickly and apply that knowledge effectively.
· Able to work in a fast pace environment, take initiative, be incisive and flexible with the variety of the work load.
· Office management with or without supervision (Organization & Administrative System)
· Computer Proficient: MS-Word / Excel / Power Point/Outlook/Internet
· Good communication skills both oral and written
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CAREER OBJECTIVES

Seeking a position in a prestigious and dynamic organization wherein I can utilize and enhance my skills and will enable me to contribute to the growth and profitability of the company thru my skills, abilities and experience.
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PROFESSIONAL EXPERIENCES

Cashier Cum Sales Assistant
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Sankari Investment

Paris Group International LLC ( Dubai, UAE)

03 DECEMBER 2014 up to present

Brands: Gian Franco Ferre, Versace, Canali, Pierre Cardin,Ted Lapidus,Balmain

· Welcome and delight the customer into store/brand.
· Address customer’s queries about products, prices, availability, product uses, benefits, and services. Communicate with customers to assess their needs, provide assistance to satisfy their needs.
· Build and maintain customer’s relationships in order to build strong loyalty.
· Processing sales quickly and accurately and effient cash register and other customer’s payment through cash, card and vouchers.
· Helping store manager’s report such as product wise reports, and inventory related works.
· Handling store cash and preparing all the necessary reports as per store guidelines.
· Doing administrative reports such as monthly shop attendance for staff, shop’s request and any other HR related documents.
· Responsible for obtaining and clearing all related petty cash transactions.
· Perform cycle counts on all out of stocks and as needed to maintain data integrity. Conduct inventory of store as needed or requested, provide customer service as required, responding to all service calls whenever possible.
· Responsible for maintaining and replenishing all office supplies (pantry items and office stationary).
· Execute and maintain all monthly,quartery and yearly finance report and sales report.
· Present a courteous, friendly and helpful attitude to all customers and management.
· Perform such duties as may be assigned.
Certified Elementary Teacher
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South ridge Montessori

Batangas, Philippines

May 2013 -September 2014

· Maintaining discipline.
· Working as accordance with the school’s curriculum statement and policies
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SEMINARS / TRAINING

ATTENDED
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· Personality Development and Public Relations
· Assessment in the 21st century November 23, 2011.
· Seminar on Outcome Based Education and 5 Regional September 26, 2012
· Creating a Formal Word Document and Presentation September 07, 2011
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PERSONAL DETAILS

	Date of Birth
	:
	May 08, 1993

	Nationality
	:
	Filipino

	Sex
	:
	Female

	Civil Status
	:
	Single

	
	
	

	
	
	


· [image: image20.jpg]



Monitoring and assessing a pupil’s progress.
· Actively involved in curriculum interview and development.
· Working as a guide and facilitator.
· Created visual aids, board games, flashcards and all course materials.
· Determining individual student’s interests, traits, and needs.
· Created classroom environment that was stimulating, encouraging, and adaptive student needs.
· Reinforcing positive behavior by encouraging efforts and praising accomplishments
· Taking responsibility for the progress of a class.
· Organizing the classroom learning resources and creating displays to encourage a positive learning.
· Planning, preparing and presenting lessons that cater for the needs of the whole ability range within their class.
· Providing feedback to parents and careers on a pupil’s progress at parent’s evenings and other meetings.
· Working with others to plan and coordinate work.
· Keeping up to date the changes and developments in the structure of the curriculum.
· Working with parents.
· Meeting with other professionals such as education welfare officers, educational field trip, if required.
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Practice Teaching in MarCal Elementary School

(INTERN)


Batangas, Philippines (September 2012–february 2013)

· Responsible for planning, organization, preparing and delivering instructional programs to students in order to facilitate learning and development.
· Self-directedness in learning and the ability to sustain lifelong learning.
· Providing a variety of learning materials and resources and using relevant technology to support their instructions.
· Also observe students and evaluate their performance.
· Ability to identify what information is needed and where to find it.
· Evaluation of information and discrimination of what is valid and useful from what is not.
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