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	Objective: 
	To lead the organization being strategic partner of top management team of organization. 


Résumé Summary:  

	Certification Status
: 
	CMA Stage 3 Completed 

	Education
: 
	B.Com 

	Current Status
:
	Studying CMA Stage 4 & 5.


Work Experience:

	Organization
:
	Artistic Denim Mills Ltd. (ADM) 

	Organization Type
:
	Garments & Textile Mills 

	Designation
:
	Accounts Officer

	Tenure
:

	February 2014 to March 2016 (2 Year’s)



	Brief Job Description
:
	· Using Microsoft Dynamics AX 2012 R2 Software and DOS Accounting Software.
· Receive and verify invoices and requisitions for goods and services.
· Verify that transactions comply with financial policies and procedures.

· Prepare batches of invoices for data entry.

· Resolving discrepancies in timely manners and handle all vendors.
· Vendors maintain in Ax.
· Prepare vendor journals for indirect invoices.
· Reversal and adjustments of incorrect invoices.
· Data enter invoices for payment.

· Process backup reports after data entry.

· Manage the weekly cheque run.

· Record all cheques.

· Prepare vendor cheques for mailing.
· List all vendor cheques in the log book.
· Maintain listing of accounts payable.
· Maintain updated vendor files and file numbers.
· Provide vendor invoices aging report to manager.


Internship Experience:

	Organization
:
	Grant Thornton.

	Organization Type
:
	Audit Firm. 

	Designation
:
	Trainee / Intern 

	Tenure
:

	September  2013 to November 2013 (3 Month’s)

	Brief Job Description
:
	· Establish working relationships with client personnel.
· Prepare expenses analysis reports.
· Perform analytical review of audit documents.
· Identify accounting and auditing issues, perform research to solve issues that arise.


Professional Certification & Academic Education:  
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	CMA Stage 3 

	ICMAP
	Management Accounting                  
	2014

	2          
	CMA Stage 4 & 5 

	ICMAP
	Management Accounting
	Studying

	3
	B.Com 
	University of Karachi
	Commerce 
	2015

	4
	I. Com
	Government Commerce  College, Karachi
	Commerce 
	2011

	5
	SSC
	National Public School 
	Science 
	2009


Computer Skills and Other Abilities:
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Microsoft Dynamics AX 2012 R2
	Average
	Currently Using 

	2
	Word Processing
	Excellent 
	Currently Using

	3
	Power point
	Average 
	Currently Using

	4
	Spread Sheet
	Average
	Currently Using


Professional Development:  
	Sr.
	Workshops / Seminars 
	Year

	1
	Seminar on Entrepreneurship.
	2013

	3   
	Training of Microsoft Dynamics Ax 2012 R2 (Supply Chain Management ) Module from Artistic Denim Mill Ltd. 
	2014


--------------------------------------------

Page 2 / 3

